«Ml;_l.JIIﬂﬂI—I» KAP AAMUHHUCTPAIIUS
OBMO/TMOMHMHCA IroPOJACKOI'O INIOCEJIEHUS
AJIMUHHUCTPALIUS «TPOULUKO-IEYOPCK»

myom
MIOCTAHOBJUEHME
nrt. Tpounko-ITevopek
26 nrons 2023 r. Ne 143

006 yreepa/1eHnH a/IMEHHCTPATHBHOI'0 PErJIAMEHTA NPEI0CTABICHHI MYHHITHIIAJILHO
yeayrn «lIpegocrasienne B apeH/1y 3eMe/IbHBIX YIACTKOB, HAXO/ISIIIHXCA B COOCTBEHHOCTH
MYHHIHIAJbHOTr0 00pa3oBanus ropojckoro nocejenus «Tpounko-Ilewopex», n
3eMeJIbHBIX Y4aCTKOB, FOCYIapCTBEHHAS COOCTBEHHOCTH HA KOTOPbIe HE pajrpaHuydena u
KOTOpPBIE PACIOJI0KEHB] HA TEPPHTOPHH ropoackoro noceaenns « Tponnko-Ilewopek, 6e3
NpPOBEIeHHS TOProB»

B coorBerctBum ¢ DeyepanpusiM 3akoHoM or 06.10.2003 Nel31-d3 «O6 ob6mmx
NPUHIMIIAX OpPraHu3alldd  MECTHOro camoynpasieHuss B Poccuiickoit  ®Denepanumy,
QepepansaemM  3akoHoM oT 27.07.2010 Ne 210-d3 «O6 opraEmsanum TnpeaoCTaBIeHUs

roCyJJapCTBEHHBIX M MYHHIHUITAIBHBIX YCIYI», B COOTBETCTBHH C paclopsiKeHHEM
IIpasutenscrea PecnyGmuxku Komm or 28.02.2013r. Ne 63-p «O6 yTBEpKIEHHH THIIOBOTO
(pexoMeHIOBaHHOTO) MepeuHs MYHHIMIATHHBIX  YCIYT, TPEeJOCTAaBIEHHEe  KOTOPHIX

OCYIIECTBISCTCS 10 MPUHIIMITY «OJIHOTO OKHA», B TOM YHCJI€ B MHOTO(DYHKIIMOHATBHBIX EHTpax
NpeIOCTABIEHUs I'OCYJAapCTBEHHBIX M MYyHHIMNaIbHBIX yciuyr B PecnyOmuke Komuy,
aZIMHHHCTpalus ropojickoro nocenerus « Tpourko-Ilevopexy»

ITOCTAHOBJIAET:

1. Vreepaurs AIMUHUCTPATHBHBIA PEraaMEHT IIPEAOCTaBICHUS MYHHIMITAIBHOMH
yenyru «lIpenocraBiienne B apeHIy 3e€MENbHBIX YYACTKOB, HAXOASNIMXCH B COOCTBEHHOCTH
MYHUIMTIAILHOTO 0oOpaszoBaHus ropojckoro noceineHus «Tpomnko-Iledopck», H 3eMeENbHBIX
YUYACTKOB, TrOCY/IapCTBEHHAs COOCTBEHHOCTL Ha KOTOpPBIE HE pasrpaHHyYeHa W KOTOphIe
PacIIoIOKeHBl Ha TEPPHTOPHH ropojckoro mnocenenus «Tpounko-Ilevopek, 6e3 mpoenenus
TOPI" OB » COracHO IPHUIIOKCHHUIO.

2. KOoHTpOJIb 32 MCHOJHEHMEM HACTOSINEro IIOCTAHOBIEHMS BO3JIOKHTH Ha
3aMeCTHUTE IS PYKOBOAUTEIS A IMHHHCTpAIHK ropo/ickoro nocenenus « Tpomiko-Tleqopeky.
3 Hacrosimee [OCTAaHOBICHHE BCTYNAeT B CHIY ¢ MOMEHTa €ro O(HIHaIbLHOIO

onyOnuKoBaHUS (0OHAPOIOBAHHA).
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PyxoBoauTenb aqMAHUCTPAIMH 5%
FOPOICKOTO 1OCEIeHUS «Tponuxcﬁ—’ﬂeyopck» 2
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Y TBEp:KIEH NOCTAHOBIEHHEM

aJIMMHICTpAIK ropoickoro nocenenus « Tpounko-Ilenopeky
o1 26.06.2023 r. No 143

(TTpunoxenue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
npeocTaB/IeHHs MyHHIIMNAaabHoil yeayrn «IIpefocraBiienne B apeny 3eMebHbIX
Y4ACTKOB, HAXOAAMMXCH B COOCTBEHHOCTH MYHHIIHIIAILHOTO 06PA30BAHKS TOPOICKOI0
noceaenns «Tponuxo-Ileqopek», H 3eMeILHBIX Y9aCTKOB, FOCYAapCTBEHHAN
COOCTBEHHOCTH HA KOTOPbIE He PAa3rPAHUYEHA Y KOTOPbIe PACIIOI0KEHbI HA TEPPUTOPHH
ropoackoro mocenenus «Tpounko-Ileqopek, Ges npoBexeHnss TOProe»

1. O0mue nooxkeHud
IIpeameT perynpoBanns aIMHHACTPATABHOIO PerjiaMeHTa

1.1. AIMHHHCTPAaTHBHBIA pETIaMEHT IIPEJOCTABICHUS MYHUIMUIATLHOW yCIyrd
«Ilpenocrapnenye B apeHJly 3eMENBHBIX YYacTKOB, HaXOUMIIMXCS B COOCTBEHHOCTH
MyHHIMIAIEHOrO obOpa3oBanHs ropojckoro nocenenus «Tpounko-Iledopck», W 3emMenbHBIX
Y4YacTKOB, TIOCyJapCTBeHHas COOCTBEHHOCTh Ha KOTOphIE HE pasrpaHHyYeHa M KOTOpHIE
pacrioyioXKeHsl Ha TEPPUTOPUU ropojckoro roceneHust «Tpounko-ITewopek, 6e3 mposeaeHus
TOproB» (namee — AJMUHHCTPATHBHBIH perjaMeHT, MyHHIHIIAIbHAs yciyra), paspaboTaH B
IENAX TOBBIICHHS Ka4ecTBa W [JOCTYNHOCTH PE3yJIbTATOB INPEJIOCTABICHUS MYHUIMIIAILHOM
YCIYIH ¥ yCTaHABJIMBAET [OPAJIOK, IIOCJIENOBATEILHOCTE W CPOKH aJMHHHCTPATHBHBIX
IPONEAYP W 3 IMUHHUCTPATUBHEIX JCHCTBHH aIMHUHHCTPAIIHH TOPOJICKOTO moceneHus «Tporiko-
[Tewopck» (mamee — AJMUHHCTpalMs), MHOTO(YHKIIHOHAIBHBIX IIEHTPOB IIPEIOCTABICHMS
roCy/IapCTBEHHBIX ¥ MYHUIMIIAIBLHEIX YCIyT (Janee — M®L), nopsiiok B3auMoAeHCTBUS MEXKITY
Apvusauctpanueii, MOI] 1 3asgBuTeISIME IIPH N1PEAOCTABIEHHH MYHUITUIIAILHON YCIYIH.,

Hacrosimmii aIMUHHCTPAaTHBHBIA perjaMeHT pas3paboTaH B LeESIX  YHOPSHOYECHHS
aJIMMUHUCTPATUBHBIX MpOLEAYp ¥ aJIMUHHCTPATUBHBIX JEMCTBHI, IOBBIICHUS Ka4yeCcTBa
IPEOCTABIICHUS U JOCTYITHOCTH MYHHIIUIIAILHON YCIIyTH, YCTpaHeHus: U30bITOYHBIX JeiCTBHI
H H30BITOYHBIX aAJMHHHUCTPATHBHBIX IPOLENYP, COKpAIlEHHS KOJIHYECTBA IOKYMEHTOB,
IPEJCTABRNISEMBIX 3asSBHTEIISIMU JUISl TIOJIYYEHUs] MYHHIHIIAIBHOH YCIYTH, IIPHMEHEHUs HOBBIX
ONTHMHU3HPOBAHHBIX (OPM JIOKYMEHTOB, CHI)KCHHS KOJMYECTBA B3aUMOJIEHCTBHIT 3asBuTeNeit ¢
JIOJKHOCTHBIMM  JIMIIAMH, COKDAIIEHHsS CpOKa MpPENOCTABICHHA MYHUUMIAIBHONH YCIyTH, a
TAK)XKe CPOKOB HCIIONTHEHMS OTIEJbHBIX aJIMHHHCTPATHBHBIX MPONEAYP M aIMHUHHCTPATHBHBIX
JICUCTBHI B paMKax IIPeIOCTABICHUS MYHUIMIIATBHOM YCIYIHM, €CJIM 3TO He IMPOTHBOPEUYUT
3akoHonarenscTBy  Poccmiickot  Depepaumun, Pecnybmmxum  Komu, MyHHDmMmaasHoro
oOpa3zoBaHHs.

Kpyr 3asBureneii

1.2. 3agBuTesIMM Ha NPEIOCTABICHHE MYHHUIMITIAILHON YCIYIH SBISIOTCS (DH3HYCCKHAE
nuna (B TOM YMCIIE WHIMBH/IYaldbHBIE NPEANPHHUMATEINH), HHOCTPAHHbIE IpaxaaHe, Juna 6e3
rpakJJaHCTRa, IOPUAWYECKUE JIMIIA U HHOCTPaHHBIC IOPHINYCCKHE JINLA, B CIIy4YasX yKazaHHBIX B
nyHKkTax 2-5 crarbu 39.6 3emenpHoro kojekca Poccuiickoi ®enepanun (nanee — 3K PD).

1.3. Or umeHH 3asgBHTENd, B LENIX MOJYYEHHsS YCIYTH MOXET BBICTYNATh JIMIIO,
HMEIOIIee TAKOE IPaBO B COOTBETCTBHH C 3aKOHOJATEbeTBOM Poccuiickoit Menepanuu, mubo B
CHJIYy HaJC/ICHUS €ro 3asBHTEIEM B IOpPSJIKE, YCTAHOBICHHOM 3aKoHOaTeabeTBOM Poccuiickoit
dejepannu, COOTBETCTBYIONMMH ITOJTHOMOYHSIMH.



TpeboBanus K NOpsaaAKy HHPOPMHPOBAHMS O NPEAOCTABICHHH
MYHHIUNIAJbHOH YCJIYIH

1.4. Tlopamok modydeHHss  HHGOpMAIMMA  JMNAMH,  3aUHTEPECOBAHHBIMH B
pEeOCTABICHMH MYHHIMIAIBHONW YCIyrd, IO BOIpPOCAM IPEAOCTABICHMS MYHHIMIATLHON
YCIYTH ¥ YCIIYr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMA M 00A3aTEIBHBIMH JUIS NPEIOCTABICHHS
MYHHIUIIATBHON YCIyrH, CBEJIeHHH 0 X0Jie NPe0CTaBjeH sl YKa3aHHbIX YCIyr, B TOM YHCIE C
HCIIOJB30BaHMeM EJMHOrO mopraja rocyAapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr (dyHKiwmii),
opHIMAIBHOTO caiiTa AJIMAHUCTPAINH, IPEIOCTABIIAIONIEr0 MyHHIUIAIBHYIO YCIYTY.

Nudopmanus 0 MyHUIHIAIBHOM YCIIyre SBISeTCs OTKPBITOM 1 001Ie10CTy IHOM.

1.4.1. Uadopmannio 1o BompocaMm IPeJOCTaBIEHUs MYyHUIHIAILHON YCIyTH, B TOM
YUCJIE CBEACHHA O XOJ€ NPEJOCTaBICHHS MYHHIMITAIBHON YCIYIH JIMLA, 3aUWHTEPECOBAHHBIC B
IIpeOCTABJICHUH YCIYTH, MOTYT TIOJIyYHTh HEIOCPEACTBEHHO:

- B Amavunucrpanuu, B mobom M®I[ na tepputopun Pecnybmuxn Komu no
BBIOOPY 3asBHTEIISA (IKCTCPPATOPHATBHBIN IIPHHIIHIL);

- 10 CIIPaBOYHEIM Telle(pOHAM;

- B cetn Murepuer (Ha oduumamrpHOM caiite Axmubuctpanuu — http:/tradm-
pos.ru/);

"= MOCPEACTBOM  (elepanbHOil  rocyapcTBeHHOW HHQOPMAIMOHHON —CHCTEMBI
«EaMHBIH TOpTAaT rOCyIapCTBEHHBIX M MYHMIOMNAIBHBIX yciyr (dymkmmit)» — gosuslugiru
(nasiee — Eunblit mopTai rocyJapcTBEHHBIX M MYHUIMITAIBHBIX YCIyT ((QyHKIMI);

- HAIIPaBUB MHChMEHHOE 00palieHue ¥epe3 OpraHu3aluio MOYTOBOH CBA3H, JHO0
10 YIEKTPOHHOH ToYTe.

Jlnna, 3aMHTEPECOBaHHbIE B IPEJOCTABICHUMHM MYHHIUIANBHOW yCIyru, BIIpaBe
[IOJIyYUTh 110 TeaeOoHy AH(OPMAINIO [0 BOIPOCaM MPEJI0CTABICHHA YCIYTH, CBEICHH O X0e
NpeoCTaBIeHUs YCIYI'M, B TOM WYHCIE O MecTe pasMmemeHus Ha Exmsom noprane
rOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yeuyr (¢yHxnmit) uadopmanum 1o Bompocam
IPe/IOCTABICHHS YCIIYTH M CBEJCHUH O XOJIe €€ NpEe/loCTaBICHHA, B BEXIINBON Gopme, OpICTpO,
YeTKO M 10 CYIIECTBY IOCTaBJICHHOrO Bompoca. [IpH KOHCYJILTHPOBAaHHM 110 TenedoHy
JIOJDKHOCTHOE JTHII0 AJIMUHUCTPAIlMHA HA3bIBA€T CBOKO (PaMMIIMIO, UMS, OTYECTBO, JODKHOCTD, a
TaKKe HAaUMEHOBAHHE CTPYKTYPHOIO IOApa3sjfeneHus, B KOTOpoe oOOpaTHIOCh JIHIIO,
3aMHTEPECOBAHHOE B MPEJOCTABICHHM MyHHIMIAnsHON yeiyrn. Hudopmuporanue 10
BOIIpPOCAM IIPeIOCTABJICHUS] MYHUIMIAILHON yCIyru 1o Tesedony He JOKHO MpeBbIuarsh 15
MHHYT.

UudopmupoBanne 0 mopajike MpeocTaBIeHUs MYHHUIIUNAIBHON YCIYI'H IOCPEICTBOM
EjpuHoro mopraga IOCYapCTBEHHBIX M MYHHIHNAIBHBIX  ycrayr (dyskumit) Taioke
OCYIIECTBIIETCS 110  €JMHOMY Homepy TenedoHa mnomuepxkknm EamsHoro noprana
rOCYIapCTBEHHBIX H MyHHIHMIANBHEIX yeuyr (dynkuuii) — 8 800-100-70-10.

Ilpu oOpamieHuy JIMI[, 3aHHTEPECOBAHHBIX B IMPEAOCTABICHHH YCIYTH, [OCPEACTBOM
9JIEKTPOHHON [MOYTHI OTBETHl HANPABISIOTCS B (OpME DJIEKTPOHHOIO JOKYMEHTa II0 ajipecy
OJIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpaleHHH, WIM B NHUCHMEHHOH (opMe IO MMOYTOBOMY
ajipecy, ykasaHHOMY B oOpaiieHu# (eciy OTBET B COOTBETCTBMH ¢ 0OOpamieHHeM TOKEH OBbITh
HalpaBJIcCH B HHCBMCHHOW (opMe 4epe3 OpraHM3allHio MOYTOROH cBs3m). Ha muceMeHHOE
obpallieHHe OTBET IIPEJOCTaBIseTcs B IMPOCTOM, YeTKOHW M INOHATHOH (opme ¢ yKasaHueM
amunmm 1 HomMepa TenedoHa HENOCPEJICTBEHHOTO MCIIOTHUTEIS.

[lpu oTBeTax Ha YCTHBIe OOpameHHs II0 BOMpOCaM O MOPSAKE MpeAOCTaBICHHS
MYHHUIMIAIBHON YCIYTH PabOTHHKOM AJIMHHHMCTpAlMH (ee CTPYKTYPHOIO I0jpa3siieieHus)
obparuBiemycsi coobmiaeTcs, B TOM dYuciae, HHpoOpMalus O MecTe pasmemienus Ha Exuaom
mopraie ToCyJapCTBEHHBIX M MYHHUMNAIBHBIX yeuyr (byHKumi) uHbOpPMAHA [0 BOIIpOCAM
HPEILOCTHBJTEHHJI yCJI}«TH.

1.4.2. Hudopmamumst 1o BOIpOcaM IPeJIOCTABISHHS YCIYr, KOTOpPbIE SBISIOTCA
HEOOXOMMMBIMH W 00s3aTENbHBIMM  JUIA  TPEJOCTABICHHA MYHHUHMIIAIBLHOH YCIYI'H, HE



NpeJOCTaBIsSeTCs, B CBS3M C OTCYTCTBHEM YCIYr, HEOOXOIMMBIX M 00S3aTeNbHBIX IS
[PeJOCTABICHHA MYHHLIMIIAILHON yCIIyTu.

1.5. Tlopsnmok, ¢opma, MecTto pasMemeHHA H CHOCOOBI IIOIYYCHHMS CHPaBOYHOM
uHPOpMAIMH, B TOM YHCIIe HA CTEHJAX B MECTax IPEJI0CTaBICHUS MYHMIIMIIAILHON YCIIyTH U
YCIYr, KOTOpbIC SBIAIOTCS HEOOXOJUMBIMH U  0OS3aTeNbHBIMU  JUIS  NIPEOCTABJICHHUS
MYHHUIIMIAIEHOM yeryrd, # B M®I] mpemocraBnenns rocyapcTBEHHBIX M MYHHIHITAIBHBIX
YCIyT.

Wndopmanust 0 mopsike MpeoCTaBICHEs MYHHUIHIIATBHON YCIYTH, a Takke rpaduk
npreMa rpaaaH [Uis KOHCY/IbTAallHH 10 BOIpOcaM IpEJOCTaBICHHS MYHHUIMIAILHOH YCIYTIH
pasMereHsl Ha HH()OPMAMOHHOM CTeH/e AIMUHHCTPAIMK, B MHGOPMAIIMOHHBIX MaTepHaiax
(bpouropax, Oykierax), Ha EJuHOM mopranme rocyAapcTBEHHBIX H MYHHIMNAIBHBIX YCIYyT
(pynxmmit), Ha opurpansaoM caifite Axvunucrpauuu. Ha Ejxunom mopraje rocylapcTBEHHEIX U
MYHHIUTANGHBIX yeayr ((DYHKIMiA) pasMenaeTcs cChllka Ha HHGMOPMAIMIO, Pa3sMENICHHYIO Ha
opHIHATEHOM caiiTe AZIMUHUCTPAIMH, B EISX HHPOPMHEPOBAHHS 3asgBATEIICH.

Ha odummansiom calite AaMunHHcTpanuy, Ha ExpHOM mopraje rocy/1apCTBEHHBIX H
MYHUIUTIATEHEIX  yeayr (byHkmumit), B dexepanbHoi rocyaapcTBeHHOH HH(DOpManMoHHOMI
cucreme «DeaepanbHBli peecTp TroCyIapCTBEHHBIX M MYHHIHMHATBHBIX YCIYr ((QyHKIMH)»
pasMelieHa cieayromas HHpopMarus:

- TEKCTHI 3aKOHOIATEJIbHBIX M MHBIX HOPMaTHBHBIX IIPABOBBIX AKTOB, COAEPIKAIIUX
HOPMBI, pErjIaMEeHTHPYIONHE IIPE0CTABIIEHHE MYHUITMIIANEHON YCIIYTH,;

- HACTOSAIIHH A/MHHHCTPATHBHEIN PErjlaMeHT;

- cripaBouyHas HH(pOpMarms:

MECTO HaxoK/IeHus, rpaguk padoTsl, HaUMeHOBaHHE AJIMHHHCTPAIIAH, €TI0 CTPYKTYPHBIX
HO/Ipa3/IeICHA U TepPUTOPHAIBHBIX OPraHoOB, OPraHU3alHii, YIaCTBYIOIIMX B IIPE/IOCTaBICHHH
MYHHUIUITAIBHON yemyry, a Takke MOLI;

- crpaBodHble  TeXe(POHBI  CTPYKTYPHBIX — IOJpasjeNeHuil  AJMAHHCTpPAIIH,
OpraHM3al|ii, y4acTBYIOIHUX B IIPEJIOCTABJICHUHE MYHHIIMIIAIBHOH yCIyrd, B TOM THCIIC HOMEP
TenedoHa-aBTOUH(pOpMATOPA;

= anpeca  oHMIMANBHBIX  calTOB  AJMHHUCTpPAIUH (http:/tradm-pos.ru/),
OpraHM3alyii, yYacTBYIONMX B NIPEJOCTABICHHHE MyHHIMIIATBHON yCIyrd, B HH(MOPMAIHOHHO-
TeIeKOMMYHUMKAaHOHHOH cetn «VMHTepHeTY, cofepKamuX HHPOPMALHMIO O NPEAOCTABICHUN
MYHHIHIATBHON YCIYTH M YCIYr, KOTOPbIC SBISIOTCA HEOOXOJMMBIMH M 00S3aTEIIBHBIMH JIIA
IIPe/IOCTABIEHHs] MYHHIMIATBHONM  yCIYTH, ajpeca HX OJCKTPOHHOH  MOYThI (trp-
admgp@yandex.ru);

- azipec caitta M®IL] (mydocuments11.ru);

- agpeca EjumOro mopraia TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX  YCIYT
(byHKLmiA);

- CCHUIKA Ha CTpaHMUy yciyrH Ha EjauHOM mopraje TroCyAapcTBEHHBIX H
MYHHIUIATBHBIX YCIyT ((QyHKIMiA).

Ha EauHOM TOpTANe IOCYJApCTBEHHBIX H MYHHIMIANLHBIX yeryr (dynxummi) Takxe
pasMeIaercs e ylomas HHpopmanms:

a) HCYEpPIBIBAIOIIMA [IEPeYeHb JOKYMEHTOB, HEOOXOIHMMBIX JUIA IPEJOCTaBJICHUA
MYHUIMIAILHOH yeayrd, TpeboBaHHsi K OQOPMIIEHHIO yKa3aHHBIX IAOKYMEHTOB, a TaKKe
[epedeHb J0KyMEHTOB, KOTOPhIE 3asBHTEIb BIPABE IIPEICTABATE 110 COOCTBEHHOH HHUIHATHBRE;

0) KpYT 3asiBHTEJICH,

B) CPOK IIPEIOCTABIICHUS MyHUIIMIIATIBLHOM YCIIYTH;

r) pe3ylIbTaThl MPEOCTABICHUS MYHUITUIATHHON YCIyTH, MOPSJIOK TPEICTABIICHAL
JIOKYMEHTA, SIBIISTIOMIEr0Cs: Pe3yJIbTaToM TPeI0CTaBICHHUS MYHUIUIIAIBHON yCITyTH;

J) pazMep  IOCYJIapcTBEHHOH — NOIUIMHBL, B3MMAaEMOH 3a  IPEJOCTaB/ICHAC
MYHHIIATIQTEHOH YCITYTH,

e) HCYEPIBIBAIONIAI MepedyeHb OCHOBAHMH [UIA IPUOCTAHOBICHUSA WM OTKasa B

NpeIOCTABICHHH MyHUIIUNIATBHON YCIIyIH;



xK) 0 mpase 3asgBUTENs Ha jocyjebHoe (BHecyneOHOE) oOXKamoBaHHE ICHCTBHI
(OGe3zeficTBHA) W PEIICHMH, NPHHATHIX (OCYNIECTBISIEMBIX) B  XOJ€ MPEJOCTABICHHS
MYHHIIMIIAJIEHOH YCIIYTH;

3) Gopmbl  3asBieHuii  (yBemoMICHHMM, COOOIICHHH),  HCHONB3yeMble  IIPH
IPEeIOCTABICHHHE MYHUIMITAILHON YCIIYTH;

¥) CChUIKa Ha HH(OPMAIHIO, Pa3MEIIEHHYIO Ha O(QHUIMANbHOM caiiTe AJIMHHHCTPAIHH, B
nessix HHGOPMHPOBaHHs 3asiBHTEJICH.

PazMerienne W akTyanM3alMio copaBo4yHoil uH(OpManuu Ha Ejxusom mopraie
rocy/IapCTBEHHBIX M MYHHIMMATBHBIX yciayr (dyHkimit) obecrneunBaeT ymoJHOMOYEHHOE Ha
BejlcHME EaMHOro moprajia roOCYapCTBEHHBIX W MYHHIMIAIbHBIX yoiuyr (dyskumit)
JIOJDKHOCTHOE JIAI0 AJIMUHHCTPAIHH.

Mudopmanus Ha Eausom nopraise TrocyJapCTBEHHBIX H MYHMIMNAIBHBIX YCIyT
(yHknumit) o TOpAAKE M CpPOKax IPEAOCTaBIE€HUS YCIAYIM Ha OCHOBAaHWM CBEICHHIHA,
comepkamuxcs B (heepanbHOil rocyiapcTBeHHOH HHGOPMANMOHHON cucTeMe «DenepanbHbiii
peecTp roCyAapCTBEHHBIX H MYHHIMIIAIBHBIX YCIYT (QYHKIHI)Y, NPEOCTaBISeTCs 3aBUTEIIO
OecruiaTHo.

Hoctyn xk uHpOpPMALMU O CPOKAX M MOPAAKE NPEIOCTABICHHS YCIYTH OCYILECTBIISCTCS
6e3 BBIOJHECHHA 3aiBUTENICM KaKHX-THOO TpeOboBaHMil, B TOM 4Hcie 6e3 HMCIOJIb30BaHMS
IpOrpaMMHOro ofecreyeHns, ycTaHOBKa KOTOPOro Ha TEXHHYICCKHE CPeJICTBa 3asBUTEIS TpedyeT
3aKJIIOUeHHs JIMIIEH3HOHHOTO WJIM WHOIO COIVIAIICHUS C Ipasoo0iagaTeleM IIPOrpaMMHOTO
obecriedeHns, IIPeyCMATPUBAIONIEr0 B3MMaHME IUIAThl, PErHCTPALUIO MM AaBTOPH3AIIUIO
3aABHTEIS HIIM TIPEOCTABICHUE UM IIEPCOHATBHBIX JaHHBIX.

IL. CranaapTt npeaocraB/ieHns MyHHIHIAALHOM yeayru
HaumenoBanne MyHHIHIIAJIBHOM YCJIYIH

2.1. HanmenoBanne MyHumunansHoil yeayrn: «lIpemocrasienne B apesjly 3eMelbHBIX
Y4acTKOB, HAaxO/IMUXCA B COOCTBEHHOCTH MYHHIMIAIBHOTO 00pa30BaHHS TOPOJICKOTO
nocenenus « Tpounko-Iledopek», ¥ 3eMEIBHBIX yYacTKOB, rocylapcTBeHHas COOCTBEHHOCTH HA
KOTOpbIC HE pasrpaHMueHa M KOTOPBIE pacloJIOKEHbl HA TEPPUTOPHH T'OPOJCKOTO MOCEIICHUS
«Tpounko-Iledvopek, Oe3 npoBeACHUA TOPrOB».

HaumeHoBanue oprama, npeaocTaBJaIdOIIEro MYHHIHNIAIBHYIO YCIYIY

2.2. TlpenocrapiieHe MyHUIMOAIBHON YCIYIH OCYIIECTBIACTCS AJIMHUHHCTPAIHCH.

AjMMHHCTpanMs obecrieunBaeT IpeAOCTaBI€HHE YCIYIM B 3JEKTPOHHONH (opme
nocpeacTsoM EQUHOro nopraia rocyapcTBeHHBIX H MyHHITHIIATBHBIX YCayr (& yHKImii).

Jlng momydeHuss MYHUIMIATLHOH YCIYIH 3asBHTENb BrpaBe oOpatutbest B MOII,
YIOJHOMOYCHHBIH Ha OpraHH3alyio Ipel0CTaRIeHUs MyHUIIMIIATLHOM YCIYTH B YacTH IpUeMa
M PerHCTpaIiy JOKYMEHTOB y 3asBHTEI, 3alpoca HeJIOCTAIOMIMX JIOKYMEHTOB, HAXOIAIIAXCS B
PacIOpsKEHHH OPraHoB TIOCYJapCTBEHHOM BJACTH, OPraHOB MECTHOTO CaMOYIpaBiIeHHS H
NOJBEJOMCTBEHHBIX ATHM OpraHaM OpraHu3anuii (B ciy4ae, €ClIM 3TO IPEAyCMOTPEHO
COrJIallleHHeM O B3aUMOJICHCTBHM), YBEIOMIICHHS M BBIIAYM pe3yJbTara MYHHIHIAILHOM
YCIIYTH 3aABHATEIIO (B ClIyyae, eCJIH IPEeYCMOTPEHO COTJIAllIEeHUEM O B3aUMO,IEHCTBHN ).

[Ipenocrasienne OecnnmarHoro jgoctyna K Emgumomy mopramy rocylapCTBEHHBIX H
MYHHIMOTBHBIX  yeayr ((QyHKOmit) Juis IOJa4M  3arpocoB, JOKYMEHTOB, HHGMOpMaIui,
HEOOXOMMMBIX ISl [TOJTy9CHHS MYHAIUITATEHON YCIYTH B 3JIEKTPOHHON (OopMe OCYIIECTBIIACTCS
B mobom M®PI] na teppuropun Pecniybmukn Komu no BeiGopy 3asBHTeNS.

OpraHamMu ® OpraHM3allMsSMM, YYacTBYIOIIMMH B IIPE/IOCTABICHUH MYHHIUIATLHON
YCIIYTH, SBJISIOTCS:

1) ®enepanbnas cayxba rocy1apcTBEHHON perHCcTpaluy, KagacTpa H KapTorpaduu — B
YacTH IPEIOCTABICHHUS:



- BBIIMCKH M3 EIMHOrO rocy1apcTBeHHOTO peectpa HeBrxumMocTH (Janee — ETPH);

- YTBEPKJICHHOTO IIPOCKTA ILIAHHPOBKM M YTBEPKAEHHOTO TNPOEKTa MeXKeBaHHs
TEPPUTOPHU;

2) OenepabHas HAIOroBas ci1yk0a — B YaCTH IPEOCTABIEHUS:

- BBIMHCKH M3 EJUMHOrO rocylapcTBEHHOrO peecTpa IOPHAMYECKHX JHuIl (manee —
EI'PIOJI) o ropuauvecKoMm JIHIIE, SBIAIOMIEMCS 3aBHTEIEM;

- BBIMMCKHM u3  EIWHOrO  rocyJapcTBEHHOIO  peecTpa  HHUBHAYAIBHBIX
npeanpuHumaresnei (nanee — EI'PUIL) o6 unauBuayansHOM mpeaiipuHUMATeENe, SBISIONIEMCS
3asBHTEIIEM;

3) Oenepanbhas ciayxkba 1o Ham3opy B cdepe HNPUPOJONOIL30BAHHS — B YaCTH
MpeaoCTaBlICHUA !

- PEIICHHS O NPEJIOCTABICHUH B OJIb30BAHUE BOJHBIX OHOIIOrHYECKHX pecypcoB b0
JIOTOBOPa O MPeIOCTaBIIEHUU PBHIOOIPOMBICIOBOIO y4acTKa, JOroBOpa INOJB30BAHUS BOJHBIMH
OHOTOrMYECKUMH PecypcaMH;

4) opraHel MECTHOI'0 CaMOYIIPaBJIEHUS WM II0/IBEOMCTBEHHBIE MM OpPraHHM3aliH — B
YaCTH IIPEJOCTABIICHHAS:

- YTBEp)KJCHHOIO IIPOEKTa IUIAHHPOBKM W YTBEPKIEHHOI'O IPOEKTA MEXEeBaHMs
TEPPUTOPHH.

Pe3yJibTaT npe1ocTaBieHusi MyHHIMIAILHOH yCIyru

2.3. PesynpraroM npe1ocTaBICeHAA MYHHIMTIAIBHOM YCIIYTH SIBISIETCS:

1) pemienue 0 NPeJIOCTaBIEHUHU B APEH]Y 3eMENbHBIX yJacTKOB 63 IPOBE/IEeHHs TOProB U
3aKJIFOUEHHE JOr0BOpPa apeH/Is! (J1ajee — peleHne O MpeIoCTaBICHUH MyHUITUITAJILHON YCIIYTH),
YBEJIOMIIEHHE O IPEIOCTABICHAN MYHHIHIIANBHOH yCIyTH;

2) pemenne 00 OTKa3ze B MPEIOCTABIEHMHM B apeHjay 3eMeJbHBEIX Y4acTKoB Oe3
IIPOBEJICHNS TOPTOB (1anee — pemenue o6 0TKase B IPEJOCTABICHHH MYHUIIHIATLHON YCIYTH);
yBeaoMJIeHHE 00 0TKa3e B IMPEIOCTaBICHUN MYHHIIUITAIBHOH YCIIyT 1.

B ykazaHHOM penieHnH JIOJDKHBI OBITh YKa3aHbl BCE OCHOBAHUS OTKa3a.

Cpok npegocraBjJeHAs] MyHHIHNIAILHON yCaIyra

2.4. Obmmit cpok MpeIoCTaBICHUSI MYHHUIMIIAILHON YCIyrd cocrasiser He Gonee 14
KaJICHIAPHBIX JIHEH, HCYUCIAEMOro CO JHS PEerucTpaldd 3arnpoca O IpeJoCTaBIeHUH
MYHHUIANIATBHOM YCITYTH.

Cpox BBIauy (HampaBICHUS) AOKYMEHTOB, SBISIOLIMXCS PE3YJILTATOM IIPEI0CTaBICHUS
MYHHIUOAIBHOM YCIIyTH COCTaBIseT 2 pabouux JHS CO JIHS NPUHSTHS PEIIeHHS.

B ciyuae oOHapy:KeHHs OIleYaTKH, OMMOKM B IIOJyMEHHOM 3afBHTEIEM JOKYMEHTE,
ABJISIONMIEMCS. PE3YJIHTATOM IMPEJOCTABICHUA MYHHIMIAIBLHON YCIIyTH, CPOK pPacCMOTPEHHsA
3asBJIeHUs 00 HMCIIPaBJICHHM JONMYNIEHHBIX ONEYaroK W OImHOOK B BHJIAHHBIX B pe3yibTare
IpeOCTABICHUS MYHHLMIIAILHOH YCIyrH JOKYMEHTaX, cocTaBiser He Dosiee 5 paboumx janeit
CO JIHA MOCTYTICHUA B AJIMUHUCTPAIHIO YKa3aHHOI'O 3asBICHHUS.

2.5. B reuenne 10 jHel co AHA MOCTYIIEHUS 3asBICHUS O TIPEJIOCTABICHUU 3EMEIILHOIO
y4acTKa YIOTHOMOYEHHBIH OpraH BO3BpAIlaeT 3TO 3asdBICHHE 3asiBHUTEII0, €CIH OHO HE
COOTBETCTBYET MmojioxkeHusaM myHkTa 1 cratbu 39.17 3K PO, nojano B nHO# ynmonHoModeHHBIH
OpraH MJIH K 3a4BJICHHIO HE TNPHIOXKEHBI JOKYMEHTEI, NPEIOCTAB/IAEMEIE B COOTBETCTBHH C
nyakToM 2 eratbu 39.17 3K P®. [Ipu 5TOoM yIIOIHOMOYEHHBIM OPraHOM JIOJDKHBI ObITh YKa3aHbl
IPUYHMHEL BO3BpATa 3aABICHUA O IPEIOCTABICHUH 3€MEIBLHOIO yJacTKa.

HopmaTHBHBIE IPABOBbIE AKThI, PeryJHPYIOIHe Ipe10cTaABIeHHe
MYHHIHUIATLHOM YCIYTH

2.6. Ilepeyenb HOpPMATHBHO-IPABOBBIX aKTOB pa3MEIIEH Ha o(uuIuaibHOM caiiTe



Apvusucrpanuu  (http://tradm-pos.ru/), na Egusom  noprajge  rOCyAapCTBEHHBIX U
MyHUIMNAIBHBIX  yeuyr (pymkomit), #a IocygapcrBeHHOM uHPOpMANMOHHOH cHCTEME
Pecniybiikn  Komu  «PeecTp TOCY[apcTBCHHBIX H MYHHIHIAIBHBIX  yeuyr (dyHkimii)
PecnyOmmmku Kommy (https://www.gosuslugi.ru/r/komi).

chepnmnammni‘i nepevdeHsb J0KYMEHTOB, HEOGXOHHMBIX B COOTBCTCTBHH C
3aK0OHOAATCIbHBIMHA HJIH HHBIMH HODMATHBHBIMH IIPABOBBIMH aKTaAMH TJIH
npeaocranjaeHud MYHHI.[HHRHI:HOE YCIOyry, KOTOpeI€ 3aBHTE/IbL JOJKEH HNPeJACTABHTL
CAMOCTOHTC/JIBHO

2.7. Jlna nonydeHuss MyHULMIAIBHON YCIIyId 3asBHTENH IOJAIOT B AJMHHHCTpPAIHIO,
M®IL] 3asBieHEe © NpeJOCTaBICHHM MYHHIMNAIGHOW yciayrd (mo d¢opMam  CoriacHo
[pumokennio Ne 1 (s ropuauueckux jmi), [Tpunoxenmo Ne 2 (st dusmyeckux uil,
MHIMBIUIyQIbHBIX HpEeJPUHAMATENCH) K HACTOAIEMY aIMHHUCTPATHBHOMY perjiaMeHTy), a
TaK¥kKe CIACAYIONHE JTJOKYMEHTHI:

1. JIoKyMEHTbI, IOJTBEPIK/IAIONIME MNPaBO 3asBHTENS HA NPUOOpPETEHHE 3eMEeNBbHOrO
yyacTka ©0Oe3  IpoBeJeHUs TOProB W  IIPEAYCMOTPCHHEIC IIEPEYHEM  JIOKYMEHTOB,
MOJITBEPIKAAIONINX TIPABO 3asBHTENs HA IPUOOpETeHHE 3eMeNbHOIO ydacrtka 0e3 mpoBesieHus
ToproB, yrBepxaeHHoro [lpmxasom Pocpeectpa ot 02.09.2020 Ne I1/0321, ycraHOBIeHHBIM
ynojgHomModeHHbIM  [IpaButenscrBom  Poccuiickoit ®Pepepanuu  ¢enepansHBIM - OpraHoM
UCIIOJHUTEJIBHOM BJIACTH, 38 HCKIFOYCHHEM JOKYMEHTOB, KOTOPBIE AOIKHEI OBITh IIPE/ICTARIEHI
B YINOJHOMOYEHHBIH Oprad B  IOPAJKE  MEKBEJIOMCTBEHHOTO  HMH(OPMAIIHOHHOIO
B3aMMOJCHCTBHS;

2. JIoKyMEeHT, NOATBEP/KAAIOMIMH MOJIHOMOYHS IPEJCTABHTENS 3asBUTENS, B CIydYae,
€CIM € 3afABJICHHEM O IPEAOCTaBICHMHM 3EMEIBHOIO YYacTKa B apeHay obpamaercs
IPEJICTABUTENb 3asBUTEIIS;

3. 3aBepeHHBII NepeBO] HAa PYCCKHH A3bIK JJOKYMEHTOB O FOCYJapCTBEHHON PerucTpaliu
IOPHHYECKOI0 JIMIAa B COOTBETCTBHHM C 3aKOHOJATEJIBLCTBOM HHOCTPAHHOI'O IOCyAaperBa B
clIydae, €ClIH 3asBHTENEM ABIAETCS HHOCTPAHHOE IOPHIHYECKOE JTHIIO;

4. TloaroTOBIEHHBIA CAJOBOJYECKAM WM  OFOPOJHHYECKHM HEKOMMEPYECKHM
TOBapHILECTBOM DPEECTP WIEHOB TAKOI'0 TOBAPHIECTBA B ClIyyae, €CJIM MOJAHO 3asBICHHE O
MPe0CTaBIEHHH 3€MEIIBHOI'0 yYacTKa B apen/y;

5. JIOKyMEHT, yJOCTOBEpPSIOIIMA JIMYHOCTH 3asdBUTENA (3asBUTENEH), SBISIOMIETOCH
buzngeckuM JIUIOM, MO0 JIMYHOCTE IIPEJCTABUTENS (PUIHYECKOro UK IOPHIMYECKOTO JIUIIA.

B nensx npejoctaBiacHus MyYHHIMIIAIBHOR YCIYTH YCTAHOBIICHHE JTHYHOCTH 3asBUTENCH
MOKET OCYMIECTBISTBCH B XOJI€ JIMYHOIO IpHEMa IIOCPEACTBOM IIPSABABICHHS Iacopra
rpaxaanuna Poccuiickoit Meepanuu au00 HHOIO JIOKYMEHTA, YIOCTOBEPSIONIEro JIMYHOCT, B
COOTBETCTBUM ¢ 3aKOHOAaTeabcTBOM Poccuiickoit Depepauun WM IPH HAIMYHE TEXHHYECKOH
BO3MOJKHOCTH IIOCPE/ICTBOM HACHTH(GHKAIMA U ayTCHTH(OHKALMK B Oprasax, mpeaocTaBsiOInX
MyHununaneaeie  yenyru, MOIL[, ¢ wucnons3oBanneM HWHGOPMAIMOHHBIX  TEXHOJIOIHM,
nperycMoTpeHHbIX dacTeio 18 cratem 14.1 ®enepansroro 3akona or 27.07.2006 Ne 149-@3
«06 nupopmanuu, HHPOPMAHOHHBIX TEXHOJIOIMIX U O 3alIUTe HH(OPMALTHH .

Ilpu npeocTaBiIcHHN MyHHIIHIAILHON YCIYTH B JIEKTPOHHOH (opme HACHTH(DUKALMS
" ayTeHTH(HUKAIMS MOT'YT OCYIIECTBISITHCS IIOCPEICTBOM:

- (eaepanbHOIl rocyaapcTBeHHOH WHPOpPMAaUHOHHON cucTeMbl «ExuHas cucrema
uacHTHUKAH 1 ayTeHTH(UKaMH B HHpacTpykType, obecnednBaomeil nHOpMaMOHHO-
TEXHOJIOTHYECKOe  B3auMojeiicTBHe  HMHGOPMAIMOHHBIX  CHCTEM, HCMOJB3YEMBIX  JUISI
IIPEIOCTAB/ICHHS IOCYJaPCTBEHHBIX ¥ MYHUIMIIAJBHEIX YCIYT B 2JICKTPOHHOM (opme» (Hanee —
ECHA) v MHBIX TOCYAapCTBEHHBIX HH(POPMAIIHOHHBIX CHCTEM, €CIIH TAKHEe rOCYAapCTBEHHbIE
nH(GOpMallMOHHEIE CHCTeMBI B ycranoBileHHOM IIpaBurensctBoMm Poccuiickoit ®enepaunn
nopsike  obecreunBalOT  B3aUMOJECHCTBHE C  CIUMHOH  CcHUCTeMON MJEHTH(GHUKAUUM u
ayTeHTH(UKAIMU, TIPU YCJIIOBHH COBINAICHUA CBEACHHH O (DU3MYECKOM JHIE B YKa3aHHBIX
HH(POPMAIHOHHEIX CHCTEMAX;



- ECHMA wu enunoli WHQPOPMALMOHHOH CHCTEMBI [EPCOHANBHBIX JAHHBIX,
obecneunBaronieii 06paboTKy, BkIO4Yas cOOp M XpaHeHHE, OHOMETPHYECKHX IepCOHAIBHBIX
JAHHBIX, UX [IPOBEPKY M Iiepeady UH(OpMaIM O CTEIICHH UX COOTBETCTBHS MPEOCTABICHHEBIM
OHOMETPHYECKHM IEePCOHANIBHBIM JIaHHBIM (PU3HYeCcKOoro JIHIlA.

6. IlpaBoycraHaBIMBAIOMIME JOKYMEHTHl Ha 3/aHHA, COOPYXKCHHS, PAcHOIOKCHHbBIC Ha
3€MEJIbHOM YYacTKe HIIH 3€MEIbHBIX Y4acTKax, IpaBa Ha KOTOpPHIE HE 3apEeTrHCTPHPOBAHBI B
EnunoM rocynapcrBeHHOM peectpe HeABmKUMOcTH (manmee - EI'PH) (mpencramnsiores npu
HAIMYMM, B CJIydae eClI¥ Ha 3eMEILHOM YYACTKE HJIM 3€MELHBIX YYACTKaX PacIoIOKEHbI
3JJaHUSL, COOPYKEHHS );

7. CooOmenue 3asBuTeNs (3agBUTeNei), coiepianiee IepeyeHb BceX 3aHuH,
COOPYKEHHH, PacIOI0KCHHBIX Ha 36MEIbHOM YJacTKe MM 3€MEIbHBIX YYacTKaX, C yKa3aHueM
X  KaaacTpoBbIX (YCIIOBHBIX, MHBEHTApHBIX) HOMEPOB M  aJPECHBIX OPHCHTHPOB
(mpejicTaBisieTcsl, B Cllydae eCJM Ha 3eMeJIbHOM Y4YacTKe MM 3€MENbHBIX YdacTKax
PACIIONOKEHBI 3/JaHKs, COOPYXKECHUA).

BreiGop 3asiBuTeneM criocofa ero yBeIOMICHHS O IPHHITOM pPEIICHHH, a Takke crmocoba
BBIZIAYM PEe3yJIbTATa MPEIOCTABICHNS MYHUIIUNIATBHON YCIIYTH OCYIECTBIIACTCS 3aABUTCIEM Ha
CTaJMH MOJIa4y| 3a1poca O MPeJIOCTABICHHHA MYHUIIUIIAJILHON YCIYTH U YKa3bIBaeTCs 3asBUTENEM
HEMOCPEJCTBEHHO B 3alIpoce.

B ciygae HanpaBieHHs 3adBICHHUA OCPEJCTBOM EIMHOrO mopralie rocy1apCcTBEHHBIX U
MYHHIMITANBHEIX yeuyr (QyHnkmuiit) GopMupoBaHHe 3asBIICHHS OCYIIECTBIISETCH IOCPEICTBOM
3AII0THEHMS WHTEPaKTHBHON (opMbl Ha ExuHOM moprae rocyJapcTBEHHBIX U MYHHIHIIAIBHBIX
yeuyr (Gysknuit) 6e3 HeoOX0AUMOCTH JOTIOHATENBHOM 10/1a4YH 3asBJICHNAs B KaKOH-1u00 HHOMH
bopme.

2.8. B cinyyae HanpaplieHHS JAOKYMCHTOB, yKa3aHHBIX B myHkTe 2.7, 2.10 HacTosmero
AJIMMHHUCTPATHBHOTO periaMeHTa (B clydae, €C/IH 3asBHTE/b IMPE/CTaBiseT JIOKYMEHTBI,
ykasanHple B nyHkre 2.10 Hacrosimero AJIMHHHCTPATHBHOTO perjaMeHTa 10 COOCTBEHHOM
MHHIMATHABE), I[IOYTOBBIM OTIIPABICHHEM, IIOJUIMHHUKH JIOKYMEHTOB HE HAlpaB/IAIOTCS,
YAOCTOBEPEHHE BEPHOCTH KOMHMH TpHIaraeMbIX JIOKYMEHTOB H  CBHJIETE/ILCTBOBAHHE
HOJUTMHHOCTH IIOJIIMCH Ha 3ampoce OCYIIECTBISIOTCS B YCTAHOBJICHHOM (eepaJbHBIM
3aKOHOJATENLCTBOM MOPSIKE.

2.9. JlokymeHTBl, HeOOXOJWUMBIE Ul TIPEJOCTABICHHA MYHHIHMNAILHOM YCIIyIH,
NPeI0CTABIISIOTCS 3asBUTEIIEM CIIEIYIONMMHE CIIOCODaMMu:

— juyHo (B ApmuaucTpanmo, MOL);

— [OCPEICTBOM [OYTOBOTO OTIIPABICHHS (B AJMHHHCTPALINIO);

— yepe3 EauHbIl OpTaT rOCYAapCTBEHHBIX M MyHHIMIAIBHBIX yCIyT ((yHKIuii).

[Ipn momave 3asgBHTENEM 3anpoca Ha IPEJOCTABICHME MYHHLUMNAILHOH YyCIyrH
NOCPeACTBOM EJMHOrO moprana roCyAapCTBEHHBIX M MYHHMIMNAIBHBIX yenyr (dyHkimii)
CBElEHHsT O MOKYMEHTaxX 3alloJIHAIOTCA B IOJS SIEKTPOHHOM (opmel Ha EjpuHOM mopraie
rocyapcTBEHHBIX M MYHHIHNAIBHBIX YCIyT (QyHKIHI).

HcuepnbiBaiomuii nepeyeHb JOKYMEHTOB, He00X0IHMBIX B COOTBETCTBHM ¢
HOPMATHBHBIMH MPABOBLIMH AKTAMH /IIfl MPEI0CTABJICHHS MY HHIUNAILHOH YCIyTH,
KOTOpPbI¢ HAXOAATCA B PACIOPHKEHHH IOCY/IapCTBEHHBIX OPIaHOB, OPraHOB MeCTHOIO

cAMOYTIPABJIEHHA ¥ HHBIX OPTraHOB, YYACTBYIOMMX B IPEI0CTABICHHH MY HHIHIAILHON
YCJIYTH, KOTOpBIE 3asiBUTE/IbL BIIPABE NPEJICTABHTE 110 COOCTBEHHOH HHHIIMATHEBE.

2.10. ITepeueHs QOKYMEHTOB, KOTOpBIE 3asiBUTENb BIIPABE MPEIACTABHTh 110 COOCTBEHHOM
HHUIMATHBE, TaK KaKk OHHM IIO/UIEKAT TIPEACTABIEHHUIO B paMKax MeXBEIOMCTBEHHOI'O
WH(GOPMAIIHOHHOIO B3aMMOJICHCTBHS M HX HENPEJCTABICHHE 3adBUTENEM HE SBISETCA
OCHOBAaHMEM JUIs OTKa3a 3aiBUTEJI0 B TIPEJAOCTaBICHHH YCIYyIH, YKasaHbl B IIE€pPEYHE
JOKYMEHTOB, IIOATBEPIKIAIONIMX [IPABO 3asABUTEIA Ha NPHOOPETEHHE 3E€MEJIBHOIO ydacTka Oe3
IPOBC/ICHKA TOProB, yTBepskaeHHoro ITpukazom Pocpeecrpa ot 02.09.2020 Ne [1/0321.



2.10.1. Bemcka wu3 EauHOro rocyaapcrBEHHONO peecTpa IOPHIMYECKHX  JIHIL
(mpejicTaBISETCS B CIIydae, eCIIH 3as BUTEINIEM SBISICTCS IOPUIHYECKOE JIUIL0);

2.10.2. Bemucka w3 EauHOro rocyJapcrBEHHOrO  peecTpa  HHIAHBHIYaAIBHBIX
npeJinpuHUMAaTeNIel (ITPEACTABIACTCS B ClIydae, CCIM 3asMBUTCIICM SBIACTCA HHIABH/yalbHBINA
[IpeIpPUHUMATEID );

2.10.3. Boumacku 3 EI'PH 00 o0bexre HeaBmxnmocT (00 nenpamuBaeMoM 3eMelIbHOM
y4acTke);

2.10.4. Bemucka u3 EI'PH 00 OCHOBHBIX XapakTEpUCTHKaX M 3aperHCTPHPOBAaHHBIX
npaBax Ha O0BEKT HEABHIKAMOCTH (O 3JaHHMM H (MJIM) COOPY)KEHHH, PAacHoOI0KeHHOM(BIX) Ha
HCTIPANIXBaeMOM 3€MEIILHOM YYacTKe);

2.10.5. Boimcka u3 EI'PH o6 obnexte HeusuxumocTH (00 00LeKkTe He3aBepIIeHHOTO
CTPOHUTENLCTBA, PACIIONIOKEHHOM Ha MCIIPAIIMBAEMOM 3€MEIbHOM Y4aCTKE);

2.10.6. Bemmcka u3 EI'PH 00 oOvexre HeIBHXKHMOCTH (0 IOMENICHHM B 3JaHHH,
COOPYKEHHMH, PACIIOI0KEHHOM Ha HCIIPAIIMBacMOM 3€MEILHOM ydacTKe, B cilydae OoOpaineHus
cOOCTBEHHHUKA [TOMEIIEHHUS ).

HcuepnbiBalonmuii nepeveHnb JOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBLIMH AKTAMM /ISl IPEJI0CTABJICHHS YCIYT, KOTOpPbIE ABISIOTCH
He00X0AMMBIMH H 005132 TeIbHBIMH /I NPEI0CTABJACHAS MYHHITHIAJIbHOM YC/IyIH,
croco0bI MX NOJIYyYeHHs 3asiBHTEJIeM, B TOM YHCJIe B YJIEKTPOHHOI (hopme, HOPS/I0K HX
npeacTaBieHus.

2.11. JloxyMeHTOB, HeOOXOJUMBIX JUIS TIPEAOCTABICHHSA YCIYL, KOTOPbIE SBIIAIOTCH
HEOOXOJMMBIMH M 00s3aTeNbHBIMM  JUIS  NPEJOCTABICHWS  MYHMIUNAILHONW  YCIyrH
3aKoHo/aTeNbcTBOM Poccuiickoit ®enepanun m 3akoHogarenscTBOM Pecnybmuxku Komu me
IPELYCMOTPEHO.

Vikazaune Ha 3anper TpeboBaHuil U 1elcTBHIl B OTHOIIECHUH 3asiBHTEJIS

2.12. 3anpemaercsi:

1) TpeGoBarh OT 3asBHTENsS TPEJCTABICHHMS JOKYMEHTOB ¥ HHPOpMAlMH WM
OCYIICCTBIICHAA JCHCTBHM, IIPEICTAB/ICHAE HIIM OCYLIECTB/ICHHE KOTOPHIX HE IIPEIYCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMH aKTaMH, PEryTHPYIOIMMEH OTHOIICHHS, BOSHHKAIOIIHE B CBS3H C
IpeOCTABIeHHEM MYHUIUIIATBHEIX YCIIYT;

2) TpeboBaTh OT 3asABUTENsS NPEJOCTABICHHS JOKYMEHTOB U HHGOPMALMHA, B TOM YUCIIE
MOATBEPXKAAIONINX BHECEHHME 3aABHTEJIEM ILIAThI 33 MPEIOCTaBICHHE MYHHIHIAILHBIX YCIYT,
KOTOpbIE B COOTBETCTBHM C HOPMATHBHBIMM IIPAaBOBBIMH akTamu Poccuiickoii ®egeparmn,
HOPMAaTUBHBIMH [1PaBOBEIMH akTaMu PecriyOimkn KoMu, MyHHITHIIATBLHBEIMHE TTIPABOBBLIMH aKTaMH
HAXO/ITCS B  PAcCHOPsUKCHWM OPraHoB HMCHOJHHTENbHOH Bractw PecnyOmmka  Kowmmn,
HOPEIOCTABJISIONMMX MYHUIHIATBHYIO YCIYr'y, HMHBIX TOCYJapCTBEHHBIX OPraHoOB, OpPraHoB
MECTHOI'0 CaMOYIIpaBJIeHUs U (KJIK) 10BEIOMCTBEHHBIX IOCY/IaPCTBEHHBIM OPraHaM M OpraHaM
MECTHOI'0 CaMOYNpaBJIEHUs OPraHu3alyii, yJacTBYIOIIUX B IPEAOCTABICHUH MYHHIHIAILHBIX
YCIIYT, 3a HCKJIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B YacTH 6 crathn 7 DeaepasbHOro 3aK0Ha OT
27 wona 2010 r. Ne 210-®3 «O6 opranu3andd HpeAOCTABICHHS TOCYAAPCTBEHHBIX M
MYHHIMIIATBHBIX  YCIyr». 3asgBUTENb BUpPaBe UPCJACTABUTH YKA3aHHBIE JIOKYMEHTHI H
uagopManmio B OpraHpl, IpPEJOCTAB/SIONINEG TIOCY/aPCTBEHHBIE YCIAYTH, M  OpIaHbl,
HPEIOCTaBJIAIONIME MYHUIHIAIBHBIEC YCIYTH, 110 COOCTBEHHOM HHHUIIMATHBE;

3) oTKaselBaTh B IIpUEME 3anpoca M MHBIX JIOKYMEHTOB, HEOOXO[UMBIX JUId
MPEeOCTaBICHHA MYHHLHUIIAIBHOM YCIYIH, B CIydae, €CIH 3apoc U TOKYMEHTHI, He0OX0HMBbIE
JUIs. TPEJIOCTaBICHAS MYHHMIIMIAIBHON YCIYI'd, [OJaHbl B COOTBETCTBHH ¢ MHboOpManmed o
CpOKax W MOpSJKe MPeIOCTABIEHUS MYHHIMIIAILHONU YCIYIH, OnyO/IMKOBaHHOM Ha EjmHoMm
HopTajie roCcy[apCTBEHHBIX 1 MYHHIUITATBHBIX yCIyr (pyHKImii);



4) oTkas3bIBaTh B IIPEJOCTABICHWH MYHHIMIIAIBEHON YCIyrH B CIydae, €ClIH 3ampoc u
JIOKYMEHTBI, HEO0OXOJUMBbIE JUI1 NpPeJOCTABICHHS MYHHIHIAIBHON YCIYI'H, II0JaHbl B
COOTBETCTBHHU ¢ HHGDOPMAIHEH 0 CPOKax M MOPAAKC IPCAOCTABICHMUS MYHHUIIMIATLHON YCIYTH,
onybnmkoBaHHOM Ha ETMHOM moprane rocy1lapCTBeHHEIX B MyHHITHIIATBHEIX YeIyT (GyHKImit);

5) TpeGoBaThb OT 3agBUTENA COBEPIICHHA HHBIX JCHCTBHH, KpoMe IpOXOKICHHS
WJICHTH(QUKAIIMA W ayTeHTH()HUKAIMA B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuy, ykasaHHs LeTH TpHeMa, a TaKXKe IIPeOCTaBIeHHs CBEJICHHUI,
HEOOXOMMBIX JUIf pacyera JAJIHTCIBHOCTH BPEMEHHOIO HHTEpBajla, KOTOPEIH HEOOX0aMMO
3a0pOHMUPOBATE JUIS TIPHEMA;

6) TpeGOBATH OT 3asBUTENS IPEJACTABICHUS AOKYMEHTOB H MH(OPMAIIHH, OTCYTCTBHE M
(M1IM) HEJOCTOBCPHOCTH KOTOPHIX HE YKa3bIBATHCH IIPU IEPBOHAYAILHOM OTKa3e B IpHEMe
NOKYMEHTOB, HEOOXOMUMBIX JUIs NPEJOCTABICHUS] MYHMIMNAIbHOH ycnyrd, imubo B
MPeIOCTABIIEHAA MYHUITUIATEHON YCIIyTH, 32 HCKITIOYEHHEM CIIEAYIONNX CIIy4Yacs:

a) wu3MeHeHue TpeOOBaHMI  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  KACAIOIIUXCS
NPEJOCTaBICHAS MYHUIIMIIAIBHOM yCIyrd, IIOclHe IepBOHAYalbHOH II0Ja4YM 3asABICHUSA O
[IPEAOCTABICHHHA MYHHIMIIAIBHOHN YCIIYTH;

0) Hamuume OMMUOOK B 3a4BICHUM O INPEJOCTABIEHUH MYHHIMIATLHOH YCIYIH M
JNOKYMEHTaxX, MOJaHHBIX 3asBHTE/IEM IOCIE NEPBOHAYATLHOIO OTKa3a B MPHEME JIOKYMEHTOB,
HEOOXOMMBIX JUIA IPEJIOCTABICHHS MYHHIMIAIBHONX yCiayrd, Jmbo B TIPEJOCTABICHUR
MYHHIMIAIEHON YCIYTH ¥ He BKIIFOYEHHBIX B IIPE/ICTABIICHHBIH paHee KOMILIEKT JOKYMEHTOB;

B) MCTEYEHHME CpOKa JICHCTBMA JOKYMEHTOB WM W3MEHeHHe HHpOpMaluu mocie
[EPBOHAYAILHONO OTKa3a B IpPHEME JIOKYMEHTOB, HEOOXOJMMBIX JUIS IIPEJIOCTaBICHUs
MYHUIHITATEHON YCIYTH, 100 B IPEI0CTaBICeHUH MYHUITHIIATEHOR YCIyTH;

I') BBISBJICHHE JOKYMEHTAIBHO IIOATBEPKACHHOTO (hakTa (IPU3HAKOB) OIIMOOYHOIO HITH
HPOTHBOIPABHOTO JAEHCTBHSA (Oe31eHCTBHS) MOKHOCTHOIO JIMLA OpraHa, MpeaoCTaB/IAoNIero
MYHHIUIATEHYIO YCIyry, MYHHIHEIAIBHOTO CIyXamero, paboTHHKa MHOTO(YHKIIHOHAILHOIO
HEHTpa, IIPU [EPBOHAYAIBPHOM OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
[pe/IOCTABICHUS] MYHHIUIIAIBHOM YCIIyTH, MO0 B IPpeJOCTaBICHHH MYHUIUIIATBHOA YCIyTH, O
yeM B [IMCHLMEHHOM BHJE 34 IOJNMCBIO PYKOBOAUTEIS Opraia, IpeioCTaBIIONIEro
MYHUIMNATGHYIO — yCIyry,  PYKOBOJZHMTENIS  MHOTO(YHKIMOHAIBLHOTO  IIEHTpa  IIpU
[EPBOHAYAILHOM OTKa3se B IIpHEME JJOKYMEHTOB, HEOOXOAMMBIX /Ui TIPEJOCTaBICHUA
MYHHIMIATGHON YCIYI'H, YBEJIOMIISETCS 3asBHUTENb, A TaKXKe NPHHOCATCS M3BHHCHHS 3a
JIOCTaBlIEHHBIC HEYA00CTBA;

7) npenocraBienusi Ha GyMakKHOM HOCHTENIE JOKYMEHTOB M HH(OpPMaIHy, 3JIeKTPOHHbBIE
00pa3sl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBMM C NYHKTOM 7.2 wacty 1 craThu
16 ®epepansroro 3akona ot 27 mwois 2010 r. Ne 210-03 «O6 opranu3anuy Ipe10CTaBIeHus
rOCY/IapPCTBEHHBIX W MYHMI[MIIATBHLIX YCIYT», 33 HCKIIOYEHHEM CIIyYaeB, €CJIM HAHECCHHE
OTMETOK Ha TaKHe JIOKYMEHTHI JH0O0 HX H3BATHEC ABIACTCS HEOOXOIMMBIM YCIOBHEM
IIPE/IOCTABJICHHs] TOCYJAAPCTBEHHOM WM MYHHIMIATLHOM YCIyrd, M HHBIX CIyYacs,
yCTaHORJIEHHBIX (pejiepalbHEIMU 3aKOHAMH

8) TpeboBarh OT 3aABHTENIA OCYIICCTBJICHUA JACHCTBMI, B TOM 4YHCIE COITACOBAHHIA,
HEOOXOMUMBIX JUIS TOJyYCHHMsl MYHHIIMIAJIBHOW YCIYTH M CBS3aHHBIX ¢ oOpalieHHeM B
roCy/lapCTBEHHBIE OpraHbl, HWHBIE OpraHbl MECTHOIO CaMOYNpPAaBJIEHMSA, OpraHM3alvf, 3a
HCKJIIOUECHHEM TTOIYYEHMS YCJIYT U MOIYYCHHs! JJOKYMEHTOB U HH(OpMAINH, PEI0CTaBIAEMBIX
B pe3ynbTaTe Ipe0CTaBJIeHHs TaKHX YCIYT, BKIIOYEHHBIX B IICPEYHHM, yKasaHHbIC B dacTH 1
cratb 9 ®@epepanpHoro 3akona or 27 wmona 2010 r. Ne 210-®3 «O6 oprasmsanuu
[peOCTaBICHAA FOCYIaPCTBEHHBIX U MyHHIIMIAIBHBIX YCIYI».

HcuepnbiBaiomumii epedeHb 0CHOBAHMIL LISl 0TKA3a B IPHEMe J0KYMEHTOB, He00X0AMMBIX
JJISE IPEA0CTABICHHS MYHHIUNIATILHOMN YCIyru



2.13. Ilpn mopmaue 3agBHTENIEM 3ampoca Ha IPeOCTABlICHHE MYHULHNAIBHOH YCIYrH
nmocpeacTBoM EAMHOrO mnoprala rocyAapeTBeHHBEIX H MYHHIHNAIBHBIX yeuyr ((yHKImii)
OCHOBaHHEM JUIs OTKa3a SBJISIETCH:

-~ HEKOpPPeKTHOe 3amoJiHeHue obs3arenbHbIX mojeld B ¢GopMe HHTEPaKTHBHOTO
3ampoca Ha EjuHOM mHopraie rocyJapCTBEHHBIX M MYHHIMOAIBHBIX YCiyr (pymkmuii), B ToM
YUC/IC OTCYTCTBHE 3alOJIHEHHS, HEJOCTOBEPHOE, HEIOIHOE JU00 HENmpaBHIBHOE 3aIlOJIHEHHE,
HeCOOTBETCTBYIONIEE TPeOOBAHUAM, YCTAHOBICHHBIM AJIMHUHHCTPATHBHBIM PErIaMEHTOM;

- Ope/CTaBJICHHbIE 3JIEKTPOHHBIE 00pa3bl AOKYMEHTOB HOCPEICTBOM EmuHoro
IopTajia TOCYNAPCTBEHHBIX W MYHUIMIIATBHBIX YCIyr ((QyHKIMi) He MO3BOJSIOT B IOJHOM
o0BeMe IPOYUTATh TEKCT JOKYMEHTA H/HIIM PAcliO3HATh PEKBH3UTHI JIOKYMEHTE;

— [o/1a4a 3asBJICHHS U MHBIX JOKYMEHTOB B 3JIEKTPOHHO# (popMme, MOJIIHUCAHHBIX C
MCIOJIB30BAHHEM JICKTPOHHOM IOAIMCH, HE MPHHA/UIC/KANIEH 3asBUTEIO HIIH IIPEICTABUTEIIO
3asBUTEIIS.

[Ipun oOpamennn uepes EauHBIN nopran rocyapCcTBeHHBIX M MYHMIMNAIBHBIX YCIYT
(pynkimit) pemenue o6 oTKaze B ImpUEME JIOKYMEHTOB, HEOOXOAMMEBIX JUIS [PEI0CTABICHUA
MYHHUIUIIAIBHOH YCIyrd, B BHJE 3JIEKTPOHHOIO JIOKYMEHTA HAINPABISETCS B ITUYHBIN KabuHer
3asgBUTENA Ha EQMHOM mopTaie rocyJapcTBEHHBIX M MYHHIHNAIBHBIX yeiyr ((pyHknwit) e
Mo3JiHee 1epBOro paboyero JHS, CIEIYIOMEro 3a IHEM II0/a4i 3aIpoca.

2.14. OcHoBaHusIMM JUli OTKaza B IpHeMe JOKYMEHTOB JUIS IIpPeJOCTaBJICHHS
MYHHIMIIATbHOH YCIYTH SBIAIOTCA:

1) npexncraBieHHBIC JOKYMEHTBI YTPAaTHIM CHly Ha MOMEHT OOpalleH#s 3asBHTEIA C
3asABJICHHEM O IIPEJOCTABICHHH YCIYTH (ZOKYMEHT, YIOCTOBEPSIOIINM JIAYHOCTE; JOKYMEHT,
YAOCTOBEPAIOMUHE ITOMHOMOYMSL IIPEJCTABHUTENS 3asBHTENd, B Clydae oOpamenus 3a
HPEIOCTaBICHHEM YCIYTH YKa3aHHBIM JIMIIOM);

2) HpejACTAaBICHHBIE MNOKYMCHTHI COJEPXKAT IOAYUCTKH M MCHPABJICHUS TEKCTa, HE
3aBepeHHbIC B [TOPSIKe, YCTAHOBIEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit Mesiepanuu;

3) npeacTaBIeHHbIC B JICKTPOHHOM BHE JOKYMEHTBI COJICPIKAT OBPEKIACHNMS, HATMUHE
KOTOPBIX HE TMO3BOJSET B NOJHOM 00BEME HCIOIL30BaTh MHGOPMALMIO H CBEIEHHS,
cojieprKalmecs B JOKYMEHTAX JUIsl IPe0CTABIICHUS YCIIYTH;

4) HagM4YMe IPOTUBOPEYMBBIX CBEJCHHI B 3asBICHHH H MPHWIOKEHHBIX K HEMY
JOKYMEHTax;

5) HOKyMEHThl He 3aBepeHbl B IIOPS/Ke, IPEAYCMOTPEHHOM 3aKOHOIATETHCTBOM
Poccuiickoit @esiepanum (JOKYMEHT, IOATBEP/KIAIONIHI IOJTHOMOYHS, 3aBEPEHHEIH IIepeBO/( Ha
PYCCKHMil S13BIK JOKYMEHTOB O PErHCTPAILMX FOPHAHYECKOI0 JIMI[a B HHOCTPAHHOM T'OCY/IapCTRE).

Otkaz B mpueme JOKYMEHTOR, HEOOXOIMMBIX IUIS MPEIOCTABJIIEHHS MYHHIUIIAILHOM
YCIYTH, HE MpPENATCTBYeT IOBTOPHOMY OOpAIEHMIO 3asBHTENs 3a I[PEAOCTABICHACM
MYHHLHIIAIEHON YCIyTIH.

Heyepnsisaromuii nepevyens 0CHOBANMIA JIJIS IPHOCTAHOBJICHHS TIPE/0CTABJICHMS
MYHHIHIIAILHOH YCJIYrd HUIM 0TKa32 B PEA0CTAB/ICHHH MYHHIUNAJIbHOH YCIyTH,
YCTAHOBJIEHHBIX (eiepa/ibHBIMH 3AKOHAMH, IPMHUMAEMBIMH B COOTBETCTBHH ¢ HUMH
HHBLIMH HOPDMATHBHBIMH IIPABOBLIMH akTaMH Poccuiickoii Mexepanum, 3aKkoHaMu n
MHBLIMH HOPMATHBHBIMH NPaBoBbIiMHu akTamu Pecnybauxn Komun

2.15. OcHoBanui#l UIA IIPHOCTAHOBJICHHA IIPEJOCTABICHUS MYHHULHMIATBHON YCIyTH,
3aKoHo1aTensCTBOM Poccuiickoit @enepanuu u Pecriybiimku Komu He npeaycMoTpeHo.

2.16. OcHOoBaHUAMM JUIA OTKA3a B IIPeJI0CTABICHHH MYHHIIUTIAIBHOM YCIIYTH SBIISIOTCS:

1) 3asBieHne HE cooTBETCTBYET TpeboBanuam nynkTa 1 craten 39.17 3K Pd;

2) 3asBIIEHHUE 110/1aHO B MHO#M OpraH;

3) x 3asBIEHHIO HE TPHIOXKEHBI JIOKYMEHTBI, NMPeJOCTaB/ISIEMbIE B COOTBETCTBUU C
IMYHKTOM 2.7. HACTOSALIEr0 aJIMUHHCTPATUBHOTO PErIaMeHTA;

4) nanmuuue Xots ObI OJIHOTO M3 OCHOBAHHIA, IPelyCMOTPEHHBIX cTarheit 39.16 3K PO.

2.17. 3asBuTEnh HMMCEET I[PaBO IIOBTOPHO OOpaTUTBCS 3@  IIPEJOCTABJICHHEM



MYHHIIMTIAJIGHOH YCIYTH ITOCJIE YCTPaHEHHs OCHOBAaHHH [UIS OTKasa B IIPEAOCTABICHHUH
MYHHIUTIATGHOR  YCIIyrH, TpeaycMoTpeHHBIX 2.16. HacTosmero AJIMHHHCTPATHBHOTO
periiaMeHra.

[Ipn mnopaue 3asBUTENleM 3ampoca HA MPEJIOCTABICHHE MYHUIMITATLHOW YCIyTH
nocpeacTeoM EauMHOrO mnoprana rocyflapcTBEHHBIX M MYHHIHNAIBHBIX yeuyr (pyHKimii)
3asBUTE)Ib MMEET IIPABO OTKA3aThCsl OT IMOIYyYeHHS MYHHITHIIAILHOH YCIYIH IMOCPEIACTBOM
Jluunoro kabunera Ha EaMHOM 1OpTane TOCYHApCTBEHHBIX W MYHUIMMAIBHBIX YCIYT

(pynmkLmii).

IMepevens yeuayr, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMHU 1 005132 TeJIbHLIMH JLJIsI
NpeaocTABJICHHS MYHHIINIAILHOM YC/IYrH, B TOM YHC/IE CBEAEHH 0 JOKYMEHTE
(moKymMeHTaXx), BbIABAEMOM (BBIJIABA€MBbIX) OPraHH3aAlMsIMH, YYACTBYIOIMINMH B

NPeI0CTABJICHIH MYHHIHIAJILHOH Yy

2.18. VYcayrn, KOTOpbIE HBIAIOTCA HEOOXOMUMBIMH H  OOs3aTEIbHBIMH  JUIS
MpeOCTaBIeHUsT MYHUIMIIAILHON yCIIyrH, 3akoHonareldbcTBOM Poccuiickodt ®enepanun u
3akoHoaaTenscTBoM Pecniybimuku Komu He npeaycMoTpeHsl.

IHopsanok, pazmep H OCHOBAHUSA B3HMAHHUS rOCYAaPCTBEHHOM MOIMUIMHBI HJIM HHOIT I/IATHI,
B3MMAEMOIii 32 npeocTaB/eHHe MYHHIMNAILHON yeJayrn

2.19. MynununaabHas yciryra npeocTaBiseTcs 3asaBHTEsIM OeCILIaTHO.

IMopsiaok, pasmep B OCHOBAHMS B3UMAHMS IIATHI 32 MPEAOCTABJICHHE YCJIYT, KOTOPbIE
SIBJISIIOTCH HEOOX0THMBIMH B 00532 TEJIbHBIMH /U1l PEI0CTABJICHHA MY HHITHITAILHOM
YCIYTH, BKJIK0OYas HHGOPMAHI0 0 METOAMKE PAcYeTa TAKO II1aThI

2.20. B3umanme miaThl 3a IpeI0CTaBICHHE YCIIYT, KOTOPBIE SBISAKOTCA HEOOXO0IMMBIMH H
00sA3aTeNBHBIMHE JUISA IPEI0CTABICHIS MYHHIIMIIAILHOM YCIIYTH, HE IPELYCMOTPEHO.

MakcnMaabHBIH CPOK 0KH/IAHMS B 049ePe/IH IPH Mo/1akue 3anpoca o
NPeIOCTABICHHHA MYHHIIUNAIBHOM YCIYIH, YCIyrd, IPeIocTaBIsieMoil Opranusamnmei,
y4aCTBYIOIEli B PEI0CTABJICHHH MYHHIUNIAILHOH YCIyrd, H IPH MOJyYeHHH pe3y.ibTara
NpPeI0CTABIEHHS TAKHX YCIYT

2.21. MaxkcuManbHBI CPOK OXHJAHUS B OdYepe]d IpH Mojade 3ampoca o
[IPEIOCTARICHUM  MYHUIMIIAILHON  YCIIyIry, yCIyrd, [OpelocTaBiiieMoil opraHuzaimei,
YYacTBYIONIEH B NPENOCTABICHHM MYHHIMIAIBHOM YCIYI'M M IIPU IIOJYyYEHUH pe3yiIbTara
IIPEAOCTaBICHHS MYHUIMIIAILHON YCIyTH, B TOM 4ucie yepes M®I] cocrasnsger He 6oaee 15
MHHYT.

Cpox 1 noOpsAA0K PErucTPalHy 3apoca 3agBUTENH 0 MPEI0CTABICHHH MYHAINIAIbHOM
YCJAYTH M YCJIYTH, PeJI0CTABIAEMOIl Oprauu3anueii, yuacTBYIOme B IPeaocTaBIeHHH
MYHHIUTIATBHOH YCIYTH, B TOM YHCJIE B 3JIeKTPOHHOH (opme

2.22. Ecnua 3asBuTENs 00paTUIICA 324 NPEAOCTABICHUEM MYHULMNAIBHON YCIYIH JIMYHO
(B Apmunucrpanuio, M®ILI), nocpeacrBoM mOYTOBOro OTIpaBieHHs (B AJIMHHHCTPAIIHIO)
3alpoc pErHCTpUpyeTca AJMHHHCTpAUMEH B JEHb €ro IIOCTYIUICHHS B AJIMMHHCTpAIAIO B
MOPS/IKE, YCTAHOBICHHOM JUIS JIEIIONPOU3BOACTBA.

Jlaroii TpHHATHS K pPacCMOTPEHHUIO 3alIpoca M IIPUJIAraeéMbIX K HEMY JIOKYMEHTOB
CUMTAETCS Jara pPerucTpaldd B JKypHale pPerucTpaluu HOCTYMUBIIUX 3allPOCOB B CHCTEME
BJ'IEKTPDHHOFD JIORYMEHTOOGOPOTE!. CIIenuaITucTOM A,[[MHHHCTPEHH’H, OTBETCTBEHHEIM 34 TIpHEM
H PEruCTpaliio BXOIAIIeH KOPPECIIOH/ICHIIHH.



3ampoc O NpeAoCTaBIeHHH MYHUIUIIAMBHON YCIyrH, IOIaHHBI B 3/IEKTPOHHON (popme
nocpenactsoM EnuHOro moprana rocyJapcTBCHHBIX H MYHHIMNAIBHBIX ycuyr (pyHkouit) mo
16:00 pabGouero jHs, PErHCTPUPYETCH B OpPraHe B ACHb €ro MOAa4YHM. 3aipoc, MOJAaHHBIH
nocpezacTBOM EanHoro noprajia rocyapcTBEHHBIX U MyHHLMOATBHBIX YCIyr (GyHKIHIH) mocie
16:00 pabouero mmusa ymbo B HepaOouMM JCHb, PErHCTPUPYEICA B OpraHe Ha CJCAYIONIHil
pabounii IeHb.

IIpenocraBiende MYHUIMIAILHON YCIYIH HAYMHAETCS C MOMEHTa IIpHeMa M
perucTpanud  AJMUHHCTpALMEH  3JEKTPOHHBIX  JOKYMEHTOB,  HEOOXOJMMBIX — JUIs
NpPeOCTABICHUS MYHHUMIAIBHOH YCIYrH (3a HCKIHUEHHMEM Ciydas, €CIM JUld Hadala
IpoNeaypsl IPEJOCTABICHUS MYHHUIHIIAILHON YCIyTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Tpebyercst auyHas sBKa).

[Ipp nonydeHuu 3ampoca B 2JEKTPOHHOH (OpME B aBTOMATHYECKOM pEKHUME
ocymiecTBiasieTcss  (HOpMATHO-JIOTHYECKMH  KOHTPOJbL  3ampoca, 3asBUTENO0  coodlaercs
HPHCBOGHHBIH 3ampocy B J3JI€KTPOHHOM ¢opMe YHHKaIbHbIH HOMEp, [0 KOTOpOMY B
COOTBETCTBYIOIEM pazjiesie EauHOro mopraiga rocyfiapcTBEHHBIX M MYHMITMIIAIBHBIX YCIYT
(pynxumit) wmm odpHUIMANTLHOrO caifTa 3agBuTe/0 Oyjaer mpeacraBieHa HHPOpMaUUs O XOje
BBITNIOJIHEHUS YKa3aHHOI'0 3a11poca.

[Tpuem u permcrpaiiys 3armpoca OCYIIECTBISIIOTCS JOJOKHOCTHBIM JIMIIOM CTPYKTYPHOTO
HOIpa3/IC/ICHHs], OTBETCTBEHHOIO 3a IIPHEM JIOKYMEHTOB.

[locne perucTpanmu 3ampoc HamnpaBisIETCss B CTPYKTYPHOE — IIOjIpas/ielieHue,
OTBETCTBEHHOC 3a MPEAOCTaBICHHE MYHHIIHITAIIEHOM YCITyTH .

[locie mpuusATHA 3ampoca 3asBHTEIA JAO/DKHOCTHBIM JIMIIOM, YHOJIHOMOYCHHBIM Ha
IpeOCTAaBICHHE MYHHMIMIIANEHOM YCIIyIH, CTaTyC 3alpoca 3asBUTElls B JIMYHOM KaOuHETe Ha
EnuroM moprasie rocy/JapcTBeHHBIX H MYHHITHIIAILHBIX YCIYyT (QyHKIHI), opHIHAILHOM caliTe
00HOBJIAETCA [0 CTaTyca «IIPUHATO.

TpeGoBauusi K NOMeNEHHSIM, B KOTOPBIX HPeI0CTAB/IAETCS MyHHIMIIAJILHASL YeJIyra, K
31y 0KHAAHHUS, MeCTAM /Il 3AII0JIHEHHs 3AIIPOCOB 0 NPEJ0CTABJIEHAN MYHHIUIIAILHOM
yeJayra, HHPOpMAaIHOHHBIM CTeH/1aM ¢ 00pasiaMHy HX 3aI0JHEHAs H IepedHeM
JIOKYMEHTOB, He00X0AUMBbIX /L1 IPeI0CTABICHHS KAK/I0H MyHHIHIAILHOH yCJIyrH,
pasMemennio u 0popMICHHIO BH3YATbHOM, TEKCTOBOH 1 My IbTHMeAniiHO nHdopManun o
NOPsI/IKe NPe10CTABICHHA TAKOH YCJIYTH, B TOM YHC/I¢ K 00ecne e HnIo J0CTYMHOCTH VIS
HHBAJIH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHO/IaTeIbcTBOM Poccuiickoii
Depepaluu 0 CONMATLHOM 3aMMMUTe HHBAIHIOB

2.23. 3nanme (nmoMemeHue) AaMuHucTpanmu —obopyayercs uMHGDOPMAIMOHHOM
TabIMUKO# (BBIBECKOI) ¢ yKa3aHUEM I10JIHOI0 HAMMEHOBAHUS.

[Tomenienusi, B KOTOPBIX IIPEAOCTABIAIOTCA MYHHIMIIATBHBIC YCAYTH AOJKHBI OBITH
000py/IOBaHEl B COOTBETCTBHH C CaHHTApPHBIMHM [IpaBHJIaMH W HOpMamH, TpeboBaHHSMHA
nokapHod  6e30macHOCTH, a  TaKKe  JIOJDKHBI  COOTBETCTBOBATL  YCTAHOBIEHHBIM
sakoHojarenbcrBoM Poccuiickoit @ejepanun  TpeGoBaHMsIM - obecriedeHUsT KOMQOPTHBIMH
YCIOBHSMH 3asiBHTENEH M JODKHOCTHBIX JIMII, CHENMAJIMCTOB, B TOM 4HCIE 0O0ecreyeHus
BO3MOJKHOCTH pEaJH3alli{ I[paB HHBATHIOB M JIHI ¢ OrPaHHYCHHBIMH BO3MOXKHOCTAMH Ha
MOJIyYEHHE IO UX 3aSABJICHUIO MYHHIMIIAILHON YCIYIH B COOTBETCTBHHU ¢ TPEOOBAaHUAMHM CTaTbU
15 ®enepansrOro 3akoHa «O conumaibHoi 3ammTe HHBAIHIOB B Poccuiickoit Meneparmm».

B coorBercTBUM ¢ 3akoHOAaTeNbCTBOM Poccmiickoii Denepanuu 0 CONMATBHOM 3aIuTe
WHBAIHJIOB UM, B YaCTHOCTH, 00ECIIeYnBatOTCs:

- ycaoBHA OecnpenarcTBEHHOTO JocTyna K 00beKTy (3[aHHi0o, MOMEIICHHIO), B
KOTOPOM TIPEAOCTaBISETCS MYHHUMDAIbHAS YCIyra, a Takike Juid OecnpensTCTBEHHOro
MOJIE30BaHUs TPAHCIIOPTOM, CPEACTBAMH CBA3U H HH(POPMAIIHH;

- BO3MOJKHOCTh CaMOCTOATEIBHOIO IIEPEABHIKCHHA 1O TEPPHTOPHH, HAa KOTOPOH
pacnosoxkeHsl 00BEKTHI (371aHUs, IIOMEIIEHHUS), B KOTOPBIX [IPEJIOCTABIISIOTCS YCIYIH, a TakKe



BX0JIa B Takue OOBEKTHI M BHIXOJA M3 HUX, ITOCAIAKH B TPAHCIOPTHOE CPEICTBO M BBHICATKU U3
HEro, B TOM YHCJIE C UCTIOIB30BAHUEM KPeciIa-KOoJSCKH; '

- COIMPOBOXKICHUE HHBAJIMJIOB, HMEIOMUX CTOMHKUE paccTpoicTBa (PYHKIMH 3PEHUA
U CaMOCTOSTEILHOI0 IePEIBHKEHHS M OKa3aHHE WM IIOMOINM Ha OO0BEKTaX COUHAIbHOIM,
UHXXEHEePHOH U TpaHCIIOPTHON HHPPACTPYKTYD;

- Ha/UIe)Kamee pasMemenue obopynoBaHMs H  HocHTeneH — uH(opmammy,
HeoOXO/MMBIX Ui obecriedeHus OecHpensiTCTBEHHOrO JOCTYIa HHBAIMIOB K oOBeKTam
(31aHusM, TIOMEIIEHUAM), B KOTOPBIX MPEIOCTABIAIOTCS YCIYIH, MU K YCIYyraM C Y4YeTOM
OTpaHUYEHUN UX KU3HEICATEIBHOCTH;

- ayOmupoBaHue HeoOXOAMMON NIl MHBAMIAOB 3BYKOBOH M 3PUTENBHOM
nHpOpPMAIMK, a TaK)Ke HAANMUCEH, 3HAKOB M MHOM TeKCTOBOH M rpaduueckoit mHboOpMarym
3HAKaMH, BLIIOJHEHHBIMH pelbeHO-ToYeuHbM mpHdToM bpaiins;

= JOIYCK CYPJOIIEPEBOYNKA H TH(IOCYPAONIEPEBOUHKA;

- JIONYCK CODaKMU-IPOBOJIHMKA Ha OOBEKTHl (37aHus, IOMEIIEHHUs), B KOTOPLIX
HpeIOCTABJISIOTCA YCIOyrH IpH HAIHYHHM JOKYMCHTA, [OATBEPI/IAIOIIEro €€ CHelHanibHOe
oOydeHne M BbLIaBAEMOro 1o (GopMe M B IOPAAKE, KOTOPBIC ONPEACISIOTCS (eaepatbHbM
OpPraHoM MCITOJIHMTEBHOM BJIACTH, OCYHIECTBIIAIONMM (DYHKIMH 110 BRIPAOOTKE M peau3ariiu
rocyIapCTBEHHON TMOTMTUKU U HOPMATUBHO-IPABOBOMY PErYJIMPOBAHUIO B cdepe COIUanbHOU
32l TEl HACEJIEHHS;

- OKazaHHEe WHBAIMAAM IIOMOIIM B IIPEOJIOJIEHHA OapbepoB, MEIIAOMINUX
IIOJTyYEHHIO UMH YCIIYT HapaBHE C IPYTUMH JIMIAMH.

ITomemenus 11 IpueMa 3asBUTEIICH JTOJDKHEL OBITE 000py10BaHbl HH(OPMAITHOHHEIMHI
TaOMU4KaMA (BEIBECKaMH) ¢ YKa3aHHEM:

- Homep kabuHera;

- rpaduka mpuema 3asiBUTENE;

- (avMuwamu, uUMEHH, OTYECTBA M JIOJDKHOCTH CIEIHATHCTa, OCYIIECTBIAIONErO
[IpeJlocTaBIeHue MyHUITUIIAIBHOR YCIYTH.

2.23.1. TpeboBanus K 3a/1y OXKAIAHHA:

[lenTpanpHBif BXOA B 3/1aHUE JIOJDKeH OBITH 00OpY/IOBaH IaHIyCOM, YAOOHBIM JUIs
BbE3Jla B 3JJaHHE KOJSCOK C JCTBMH M MHBAIMJIHBIX KPECEI-KOJISICOK, a TakK)Ke BBIBECKOif,
cojiepiKamiedl HauMEHOBaHHE, MECTO PACHOIOKEHHs, PEKUM paborbl, HoMep TenedoHa JUIs
CIIPABOK.

[Ipuem  3asBUTENEll  OCYIIECTBISIETCS ~ HEMOCPEACTBEHHO B TIOMEUICHHSX,
[peIHa3HAaYCHHBIX JUIS IPEJIOCTABICHUS MYHHIIMIIANBHON YCIYrd, KOTOPHIE JIOJDKHBI OBITH
00Opy/ZIOBaHbl CHISYMMM MECTaMH, 30HON /UM IMChMa M PAacKIaiKH AOKYMEHTOB, a TaKKe
obecriedenbl KaHIEIAPCKUMH TTPHHAUICHKHOCTAMH.

Mecra oxumgaHua NODKHBE! OBITE 000PY/0BAaHBI CHIAAYAMH MECTAMH JUIS ITOCETHTENEH.
KonmuecTBo MecT 03XUIAHUS OIpenessieTest HeXos U3 (pakTHYeCKoi HArpy3Ku U BO3ZMOXKHOCTEH
IUId MX pasMelleHHs B 3JaHHHM, HO HE MeHee 3-X MecT. B Mecrax npemocraBicHHs
MYHHIUIAIBHOH YCIYTH IpeycMaTpuBaeTcs o00pyI0BaHHE JIOCTYIIHBIX MECT OOIIECTBEHHOTO
10JIL30BAHUS (TYyalIeTOB) ¥ XPAHEHUS BepXHeH 0JIeXK bl II0CETUTEIEH.

2.23.2. Tpebopanma K MecTaM JUId 3alOJHCHHS 3aMpocoB 0 TNPEAOCTABICHHH
MYHHUIMIAIBHON YCIIYTH:

Mecra Juis 3amoiHEeHUs 3alpocoB O [PEOCTABIeHHN MYHHIUTATLHOH —YCIyIH
OCHAIAIOTCS CTOTAMHM, CTYJIBAMH, KaHUCISIPCKUMH IIPHHAUICKHOCTAMH, DPACIIOaralorcs B
HENOCPECTBEHHON Om30cTH 0T MHGOPMAMOHHOTO CTeHJa ¢ o0pasllaMH HX 3aroJIHCHUS U
HepeYHEM JTOKYMEHTOB, HEOOXOAMMBIX JUIS IPEOCTABICHUS MYHUIMIIAIBHOM YCIIYIH.

2.23.3. TpeboBanuss Kk HHMOPMALMOHHBIM CTEHJaM ¢ oOpasliaMyl HMX 3amOJHEHHS U
HepeyHeM JIOKYMEHTOB, HEOOXOIMMBIX [UTS IIPEOCTAaBICHUA KaKION MyHHIIUIIAILHOH YCIIYIH.

Mudopmarimonnsie CTEHIB! TOJDKHEI COJIEPIKATh:



- MOJTHOE HAMMEHOBAHUE, CBEACHUS 0 MECTOHAXOMKIAECHHH, KOHTAKTHBIX TenedoHax,
rpapuxe (pekume) paborhl opraHa (YIpeKACHHA), OCYIIECCTBIAIONICIO IPEAOCTABICHHE
MYHHUIIHTIATBHONR YCIIYTH]

- KOHTAKTHYIO HH(popMmauuio (TenedoH, ajapec 3IEeKTPOHHOW I10YTEl, HOMEp
KaOMHETa) CICIHaIMCTOB, OTBETCTBCHHBIX 3a IPUEM JOKYMEHTOB;

- KOHTaKTHyl0  uH(opMmanuioo  (TenedoH, agpec  SIEKTPOHHOH  MOYTHI)
CIELHAIIHCTOB, OTBETCTBEHHBIX 38 HH(POPMHUPOBAHUE;

- HH(OPMAIIMIO 110 BOIIPOCAM IPEJIOCTABICHHUS MYHHIMIATBHOH ycayru (rpadux
opUeMa Ipax/aH JOUKHOCTHBIMHM JIMIAMH OPraHOB IIPEJOCTaBISIONIMX MYHHIIMIAIbHBIC
YyCIyrd, OCHOBHBIE TIIOJOKEHWA HOPMATHBHO-IIPDABOBBIX aKTOB, COJEPXKALIHX HOPMBI,
Kacalomuecs: IPeAOCTaBICHHS MYHHUIMNAJIBHOH yCiayru, oOpasibl 3alloqHCHHS 3asBIICHUI,
HCYEPNBIBAIOMIUN IIEpeYCHb JOKYMEHTOB, HEOOXOUMBIX /IS MPeA0CTaBIeHUs] MyHUIMIAILHOM
VCIYI'd, 10 BpEeMEHHM NpHeMa ¥ BBIAAYM JIOKYMEHTOB, IO TOPAAKY 0OXaqoBaHUA AeiicTBMIA
(De3neiicTBUSI) M pEIICHHH, OCYIIECTBISIEMBIX W IMPHHUMAEMBIX B XOJ€ NPEeAOCTaBICHHUSA
MYHHIHITAIBHOM YCIIyTH).

Pabouue Mecra  yIOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMIl, OTBETCTBEHHBIX 32
HpeoCTaBIeHHe MYHHIIMIAIBHON yCcIyrn, o0opyayloTcs NMEepCcOHATbHBIMH KOMIIBIOTEPAMH C
BO3MOJKHOCTBIO JIOCTYIIa K MH(GOPMAIMOHHBIM 0a3aM IaHHBIX, OPITEXHUKOM, CPEICTBAM CBS3H
(renedoH, DIEKTPOHHAS I0YTA), KAHNEIAPCKUMH [IPHHAUIEKHOCTIMH, IMO3BOJISIOIIEH
OpraHu30BaTh HCIIOJHCHHUE MYHHI[HIIAIbHON YCIYTH B IOJTHOM 00OBEME.

Tpebopanuss k nomemenusM MOI[ onpenenersr IlpaBuiraMu — OpraHu3anuu
JIeITeTEHOCTH  MHOTO(YHKIMOHANBLHBIX LEHTPOB IPEJOCTABIEHHS] TOCYJApCTBEHHBIX U
MYHHLHIIAIBHBIX YCIYr, YIBepxkAeHHbiMH mocranosiaenneMm [IpaBurenscrea Poccmiickoit

@epnepanuu ot 22.12.2012 N 1376.

IlokazaTean AOCTYIIHOCTH H Ka4eCcTBa MyHHHHHMbHOﬁ YCIYTH

224, Omenka JOCTYIHOCTH M KayecTBa IPEJOCTABJICHMs YCIYIH  JIOJDKHA
OCYIIECTBIISTHCA, B TOM YHCIIE, TI0 BOSMOXHOCTH BHIOOpa 3asiBUTENEM (OPM IIPEXOCTABICHUS
yelIyra B OJNeKTpoHHOH ¢dopme mocpepcTBoM EaMHOro mnoprama  rocyqapeTBeHHBIX M
MYHHIUNATBHBIX yeuyr ((QyHKumit), mo Bo3MoKHOCTH obecnedeHus OecruiaTHOro JOCTyIa K
EAuHOMY MOpTany TOCYJapCTBEHHBIX M MYHHIMIANBHBIX yCiayr ((GyHKuwMA) s mojaun
3alpoCoB, JIOKYMEHTOB, HH(pOpPMAIMH, HeOOXOAMMBIX IS IOIy4YCHHS YCIYTH B 3JIEKTPOHHOH
dopme, B mobom MOI[ B mpemenax TEPPHTOPHH OpraHa MECTHOIO CaMOYIpaBICHUS
MYHUIMIATLHOro o0pasosanus PecriyOnukn Komu 1mo BEIOOpY 3asBUTENIS HE3aBHCHMO OT €ro
MecTa JKMTENBCTBA MIIH MecTa mpebhiBanus (B CIydae eClH yCayra NpeaoCTaBIsSeTcs U uepes
M®II), 110 HpeaOCTaBICHAID BO3MOIKHOCTH IOTYyYCHHA MHPOPMALMA O XOJe IPEeIOCTaBICHUS
YCIOyrd, B TOM UHCIe C HCHONB30BaHHEM EJMHOrO Ioprajga TOCYIapcTBEHHBIX U
MYHHIUNAIbHBIX YCIyT ((QyHKIHI).

2.24.1. IlokazaTenu JOCTYIIHOCTH M KaUeCTBA MyHHUIMIIAIBHEIX YCIIYI':

[Tokazarenn Emvanna Hopmartushoe
H3MEpPEHHUS 3HAYCHHE
nokasaress*

I. IToxa3zarenm JOCTYIHOCTH

1. Hanmwune BO3MOXHOCTH NOJIYYCHHS MYHUIIATIATLHOK
YCIIyTH B DIICKTPOHHOH (popMme I10 COCTaBy JeHCTBHIA,

KOTOpBIE ~ 3afBATEIb  BIPaBe  COBEPIIHTH  [PH Aa/meT Aa
TOJIVYEHHH MYHHIIMIIATBHON YCIIYTH:
1.1. Tlonydyenue uHOOPMAIIMH O IOPAJKEC H CpOKax

y thop p T o

[pe/I0CTaB/IeHUS] MyHUIHIIAILHOR YCIIyTH




1.2. 3anuce Ha npuem B oprad (opranusanuio), M®I]
UL TofaYd  3ampoca O IIPENOCTaBICHHH
MYHHITHIAIBHON YCIyTH

na/aer

Ha

1.3. ®opmupoBaHme 3ampoca

na/mer

Ja

1.4.Ilpuem u permcrpammsi opraHom (OpraHu3aiueil)
3anpoca H MHBIX JIOKYMEHTOB, HEOOXOMMMBIX ISt
HpPeIOCTaBIeHIS MYHHITHITATILHON YCIYTH

na/mer

Ja

1.5.  Omnara rocylapcTBEHHOW  IONUIAHBI  3a
NpPEIOCTaBICHAE MYHUIMNAIBHOM yCIyr M yiuiara
MHBIX IUIATEeXKeHd, B3MMAEMBIX B COOTBETCTBHH C
3akoHOmareabcTBOM Poccriickoit eneparun

Jna/mer

Ja

1.6.  Tlomyuenuwe  pesynbrara  HOpefOCTaBICHUSL
MYHHITHIIATBHON yCIYTH

na/aer

na

1.7. Tlomy4yenue cBeJileHHii O XOJ€ BBITOJHCHHS
3arpoca

na/aer

JIa

1.8. OcyuiecTBieHne OLICHKH KadecTBa
IPEIOCTaBICHUS MYHHUITUIIAIBHON YCIyTH

na/mer

aa

1.9. Jlocynebuoe  (BHecyneOHOe)  oOxaioBaHue
pemennit m  jgeiictBuit  (OesmeiicTBug)  opraHa
(opranusanuu),  JOJDKHOCTHOIO  JIMIla  OpraHa
(opranmszanuu)  aU00  rOCYJapCTBEHHOIO WA
MYHHIIMITATEHOTO CITYKaIero, paboTHUKOB

na/uer

Ja

1.10. Bo3moxvocTE BBIOOpa 3asBuTEneM  (Gopm
NpeIOCTABIEHUS  MYHHIMIAIBHOH  YCIIyTrH B
anekTpoHHON (opme mocpeacTBoM EmmnHoro moprana
rOCY/IapCTBEHHBIX M MYHUIHIAIGHBIX  YCIyT

(pynKnmii)

na/uer

Ja

2. Hammume  BO3MOXHOCTH  (HEBO3MOJKHOCTH)
MOJTyYEHHs MyHUIIMIIAIBHON yeiyry yepe3 M®I]

J1a (B IOJTHOM
obreme/ He B
MOJIHOM
obbeme)/ner

714, B IIOJTHOM
obbexre

2.1. Hanmuume Bo3MOKHOCTH 0becnieueHus GecriaTHoro
nocrynma K EauHOMY mnopraiy Iocy/lapCTBEHHBIX U
MYHUIUIATBHBIX — yeuyr (QyHKmumif) mama mojgaun
3allpoCoB, JOKYMEHTOB, HH(pOpMAIHH, HEOOXOAMMBIX
JUIS  TIONyYeHHMs ~ MYHHIOUNAIEHON  yCIyrHn B
SNEKTPOHHOU (hopme.

na/mer

Ja

3. KomuuectsBo B3auMOICHCTBHH  3asiBHTEIS  C
JODKHOCTHBIMM ~ JIMIAMM  [PH  [OPEIOCTABICHUN
MYHUIHITAIEHOM YCIYTH U UX IPOJIOIKUTEIEHOCTD

eJI./MUH.

Aa,
He Gonee 2
B3aHMOIEHCTBU I

4. Bo3MOKHOCTH (HEBO3MOMKHOCTh) HOJYYEHHUS YCIyId
HOCPEJICTBOM 3aIIpoca O IIPeJIOCTABICHHH HECKOIBKHX
rocyJapCTBEHHBIX M (WJIH) MYHHIHUNAIBHBIX YCIYyr B
MHOTO(YHKIMOHAIBHBIX ~ LEHTPaxX MPeJOCTaBIeHUs
rOCy/IapCTBEHHBIX M MYHHIMNAIBHBIX  YCHYT,
npegycMorpennoro  cratbedt  15.1  ®enepaibHOro
3aKOHaA

na/uer

Aa

5. Haymupe BO3MOXHOCTH oOecnedeHus OccruiaTHOro
moeryna K EjuHoMy mnopraily TrocyIapCTBEHHBIX H
MYHULIMITAIBHBIX  yeayr  (DyHKIMHA) Juig  mojadu
3aIpocoB, JOKYMEHTOB, HH(MOPMAIUM, HEeOoOXOUMEBIX
JUIS  TIOJIYYEHMSI  MYHUIMIAJNBHOW  YCIYIH B

na/mer

Ja




3JICKTPOHHOI (hopme.

6. Hanmupe BO3MOXKHOCTH ITIOJNYyHCHHS HHMOpPMAIUH O
XO/I€ IPOBEIEHHs TOCYJapCTBEHHOH  YCIYrH €
HCIIOJIb30BAHHEM HH()OPMAIHOHHO-
KOMMYHHKAIIHOHHBIX TeXHOJIOT Ui

na/uer na

II. ITokazarenu kauecTsa

1. VaensHbIA BeC 3asBICHHH TpaXK/iaH, paCCMOTPCHHBIX
B yCTraHOBJIEHHBIH Cpok, B OOIIEM KOJMUCCTBE % 100
oOpaienunit rpakaad B AIMHHHCTPALHHA

2. Vienpusli BeC pacCMOTPEHHBIX B YCTAHOBJIEHHBIH
CPOK 3adBJICHMI Ha IPEJOCTABICHHE YCIyTH B 00ImeM % 100
KOJIHYECTBE 3aSBJICHHH Ha TPEIOCTaBJICHUE YCIYTH
yepe3 MOI]

3. VienbHbplii Bec 000CHOBaHHBIX JKanmob B obmiem
KOJIHYECTRE 3asiBJICHUI Ha o 0
IIpe/IoCTaB/IeHue MYHUIIAITAIBLHON YCIYIH B
AMWHHACTpAIUH

4. Y enpHbli Bec KOIMYECTBA 000CHOBAHHBIX #Ka100 B
ofmeM KOTMYECTBE 3asBICHUI Ha IIpe/locTaBlIeHUe Y% 0
MYHHIIHIIATILHOM yeiyry yepe3 MOI]

Unble TpeboBaHHS, B TOM YHC/Ie YYUTHIBAIOIEE 0CO0€HHOCTH MPEI0CTABICHUS
MYHHITHIATLHOH YCIYTH B MHOTO(YHKIMOHAILHBIX EHTPAX NPEI0CTABICHASN
rocy1apcTBEHHBIX H MYHHIHIAJBIBIX YC/IYT, 0CO00€HHOCTH NPEeJ0CTABICHHS
MYHHIHIAJIbHOM YCJIYTH 110 9KCTePPHTOPHAJIBHOMY NPHHIUIY (B ciay4dae, eciH
MYHHIHIAJIbLHAS YCIyra NpeaocTaBiisieTcs N0 9KCTEPPUTOPHATLHOMY HPHHIHITY) 1
0c00eHHOCTH NPEI0CTABICHHA MYHHIHIIAILHO YCJIYrH B 2JIEKTPOHHOI hopme

2.25. CaeneHusi 0 IPelOCTABIEHUH MYHUIMIAILHOR yciiyru u ¢opma 3agBiieHUs U
Npe/I0CTaBICHHS MyHHIUIIAIBHON YCIyTH HAaXoAATcd Ha OQHIMATBHOM caiiTe AJIMHHHCTpPAIIMH
http://tradm-pos.ru/, EqunoM nopraie rocy1apcTBEHHBIX ¥ MyHHIIHITATBHBIX YCIYT (DYHKIHIA).

B cnyuae oOpamenus depe3 Enumbl mopran rocyfapCTBEHHBIX M MYHHIIHTATLHBIX
yernyr (pyHKOMid) 3asBUTENs HJIM €r0 IPEACTABHTENBL aBTOpH3yercs Ha ExumHoMm mnopraie
IIOCPE/ICTBOM ITOATBEPKACHHOM yuerHo# 3amucu B ECHUA. [lpenocrasienne MyHHIHIAIBHOH
YCIIYTH nocpeacTBoM EJIMHOro nopraia rocy/1apcTBEHHBIX M MYHUIMNAIBHBIX yeayT (pyBHKumii)
OCYIIECTBISETCS I[yTeM 3allOJIHEHHS M OTHPABKM HMHTEPAKTHBHOM (GOpPMBI 3asBICHUS HAa
IPEeIOCTABJICHUE MYHHITHIAIBLHON YCIYyTH A MPUKPEIUICHHUS 3JCKTPOHHBIX 00pa30B H0KYMEHTOB,
HEOOXONWMBIX JUIA TOJIY4EeHHs MYyHHUIMNAIbHOH yeinyru. KavecTBo mpescTaBieHHBIX
3JIEKTPOHHBIX JOKYMEHTOR JIOJIKHO ITO3BOJISTE B IIOMHOM 00BheMe ITPOYUTATh TEKCT IOKYMEHTa U
pacno3HaTh €ro PeKBU3HUTEIL.

Ilpu oOpamesun B 37€KTPOHHOH (opme 3a MOJydeHHEM MYHHIMIIAILHOH YCIyry
3asgB/ieHHe M TpUIaraeMble HeMy JOKYMEHTHI IOJIHCHIBAIOTCA TEM BHJIOM 3JICKTPOHHOM
IIOJUTMCH, JOIYCTUMOCTE MCIIONB30BAHUS KOTOPBLIX YCTaHOBJeHA (eepaTbHbIMU 3aKOHAMM,
perJiaMeHTHPYIONIMMHE [OPSAI0K [TPEI0CTABICHHA MyHHLMIIATBHOM YCITyTH.

B cioywasx ecimm  ykasaHHBIMH - (elepallbHBIMM - 3aKOHAMU  HMCIIOMAb3YEMbIH  BHJ
5JCKTPOHHOM TIMOMMHCH HE YCTAHOBICH, BHJ SJIEKTPOHHOH TIOJIIMCH OMNpEEnseTcss B
COOTBETCTBHHM C KPUTEPUSAMH ONPEACICHHA BHIAOB ICKTPOHHOW IOAMHACH, HCIOIb30BAHHE
KOTOPBIX JIOIYCKACTCA MpH OOpalleHHM 3a [OJIYyYeHHEM MYHUIMIIATBHOM YCIYTH, COIJIACHO
nocranoBiennio IIpapurenscrea Poccuiickoit ®enepanuum ot 25.06.2012 Ne 634.

B cayuae ecnu npu oOpallieHHH B 3JICKTPOHHOM opMe 3a IMOJIyIeHHEM MYHHLHUITAILHOM
YCIYI'd HeHTH(HKALMA U ayTeHTHDHKALHS 3asBUTENs - (PH3MYIECKOro JIMIa OCYIIECTRISIOTCS C




ucrons3opanueM ECHUA, TO 3agBUTENI> MMEET IIPaBO UCHOJIB30BaTh IPOCTYIO 3JEKTPOHHYIO
TOJIIHCH TIpH oOpaleHuy B JICKTPOHHOH GopMe 3a MoJTydeHHeM MYHULMIAIBHOR YCIyri NPy
YCJIOBHH, UTO TIPH BhIaue KII0Ya IPOCTOH 3ICKTPOHHOM MOAMUCH JTHTHOCTh HHUIHICCKOTO JIHIA
YCTAHOBJICHA IPH JIMYHOM IPHEME.

dopMupoBarre 3ampoca 3aABHTENEM OCYIICCTBIACTCS TIOCPEACTBOM  3alONHEHMA
3NEKTPOHHOM (opMBI 3arpoca Ha EAuHOM mopTaie rocyapCTBEHHBIX U MYHUIMTIAIBHBIX YCIyT
(pynxumit), opurmansHoMm caiite Ge3 HeOOXOIMMOCTH JIONIONHHTENBHOM I0/1@YA 3ampoca B
Kakoi-mbo wHoi dopme.

Ha EgusHoM mnoprane TOCYJapCTBEHHBIX ¥ MYHHITMNATBHBIX youyr ((ynkimii),
oHIMAILHOM caiiTe pa3MemaloTest 00pa3Iibl 3aII0THEHHS ICKTPOHHON (OPMBI 3aripoca.

dopMarHO-JIorHYecKasi IpoBepka  cHOPMHPOBAHHOTO  3alpoca  OCYLIECTBIISIETCS
ABTOMATHYECKH IMOCTE 3aMOJHEHHs 3adBHTENEM KaKI0ro M3 moseil 2IeKkTpoHHoH (opmbl
3arpoca. IIpH BBISBJIEHMH HEKOPPEKTHO 3alOJHEHHOrO IIOJIS ICKTPOHHOH (opMbl 3arpoca
3aABHTENb YBEJOMIISETCS O XapakTepe BBIABICHHOH OMMOKM M IOPSJIKE ee YCTPaHeHUs uepes
nHpOpPMALMOHHOE COOOIEHNE B AJIEKTPOHHOI dopme 3anpoca.

2.25.1. B mensix NpefoCTaBICHMS MYHUIMIATBHOM YCIYTH B 2JIEKTPOHHOH (opme ¢
HCIOIB30BaHMEM LEJIMHOrO mopraga rocyZapCTBEHHBIX W MYHMIMNAIBHBIX YCIyr ((yHKiuai)
3asiBATEJIEM 3aIl0JIHAETCS IEKTpoHHas hopma 3ampoca B KapTOUKe yeIyrd Ha EjuHoM nopraie
rOCyIapCTBEHHBIX W MYHUIHNATBHBIX YCIyT (QyHKIMH) ¢ yKa3aHHEM CBCJCHHM N3 IOKYMCHTOB,
HeoOXOUMBIX JUIS IPEJOCTABICHUS YCIYIH M YKAa3aHHBLIX B COOTBETCTBYIOIIEM IOpa3/Ielie
AJIMHHMCTPATHBHOTO PErJaMeHTa.

[Ipy peoCTaBIEHNE YCIYTH B JIEKTPOHHON GOPME OCYIIECTBIISIOTC:

—  IpeJOCTaBiIeHHEe B IIOPS/IKE, YCTAHOBJIEHHOM HACTOAIIMM aJMHHHCTPATHBHBIM
persaMenToM, HH(OPMAIMH 3asMBUTEIO W OOecIedeHue J0CTyNa 3asBUTENs K CBEACHUAM 00
YCIIYTE;

—  I10Jiaya 3ampoca ¥ WHIX JOKYMEHTOB, HEOOXOUMBIX [l NPEAOCTABIICHUA YCIYTH, B
oprai ¢ HCIoOJb30oBaHHeM EJWHOro moprama rocyJapcTBEHHBIX M MYHHIMIAIbHBIX YCIIYT
(pynKumit);

—  IOCTYIUICHHE 3aIpoca U JOKYMEHTOB, HEOOXOMUMBIX JUIsl IPEIOCTaBIEH s YCIIYTH, B
HHTErpupoBaHHbIe HH(GOpMaHoHHble cacTeMsl (faree - UC) (pu nanmn4mn);

— o0paboTka W perucTpanus 3anpoca MU JIOKYMEHTOB, HEOOXOJHMMBIX JUIA
npenoctapienus ycuayru, B IC (npu nanuqun);

— monydeHde 3asBHTENEM YBEIOMIICHHI O XOJ€ IPEJOCTaBJICHUH YCIyrn B JIMdHbIit
kabunet Ha EjquHOM mopTajie rocyAapcTBeHHBIX H MYHHITHOANBHEIX YCeIyT ((pyHKIHIi);

—  B3aMMOJICHCTBHE OpraHa ¥ MHBIX OPraHOB, IIPEJIOCTABIAIOIMX TOCY/apPCTBEHHBIC M
MYHHIMIIATGHEIE  YCIYI'H, YYaCTBYIOIIMX B IPEJOCTABICHUM YCIYIM M YKa3aHHBIX B
COOTBETCTBYIOIIMX I10/Ipa3/ieliaX HACTOMIIEro aJMHHHCTPATHBHOIO perjiaMeHTa, IOCPeICTBOM
CHCTEMBI 3JIEKTPOHHOI'O MEKBEIOMCTBCHHOIO HHPOPMAIIHOHHOT0 B3aUMOACHCTBHSA;

—  BO3MOJKHOCTH OTUIATHI FOCYaPCTBEHHO IMONLTHHEL, HHOM TIATHI 3 MPEJIOCTABICHHE
YCIYIH TOCPEJCTBOM 3JIEKTPOHHBIX CEpBHCOB Ha EJMHOM moprane TrocyapCTBEHHBIX W
MYHHIHIATIBEHEIX yeiayT (DyHKIHR);

— TOJYYEHHE 3asBUTEIEM CBEICHHWH O XOJE NPENOCTaBIIEHHSl YCIIYTHM IOCPEACTBOM
MH(POPMAIMOHHOIO CEpBHCA «Y3HATh CTaTyC 3asABICHUY;

—  TIOJIy4YCHHE 3aABHTEJICM pe3yJbTaTa npeJocTaBieHus yciyru B Jlnunom kabunere Ha
Emunom moprane rocyIapCTBEHHBIX U MyHHIMIAIBHBIX YCIYT (QyHKIMI) B BUIE JICKTPOHHOIO
JIOKYMEHTA;

—  OCYIICCTBJICHHE OLICHKH KayccTBa 1IPEA0CTABICHAS MyHHIIUIIAIBHON YCIIYIH;

— pocypebroe (BHecyniebHoe) oOxaaoBaHUe perieHuii;

—  HanpanjieHHe kxajno0sl Ha pemenus, aeiicTBus (Oe3neiicTBrUe) oprana, pabOTHHKOB
opraHa B TMOpSJKE, YCTAaHOBICHHOM B COOTBEICTBYIOIIEM pasjielie aIMHHHCTPAaTHBHOIO
pernamenTa. B cnywae momaud 3ampoca HA OpelOCTaBIIEHHE YCIYrd IocpejcTBoM EjuHoro



MopTajia roCyJAapCTBeHHBIX U MYHHIMIAILHLIX yeiayr (GyHKIuit), 3a9BHTEIb UMEET NPaBO HA
obkanoBanue pesysbrara okasanus yeuyru 9epes UC (npu Hanndnn).

DIEKTPOHHBIE JIOKYMEHTHI IPEJICTABISIOTCS B CIeyIOMHuX opmarax:

—  xml — ju1s OPMANTH3OBAHHEIX IOKYMEHTOR;

— doc, docx, odt — st JIOKYMEHTOB C TEKCTOBBIM COJIEP)KaHMEM, HE BKJIOYAIOMIUM
hopmyIsl; '

—  xls, xlsx, ods — jy1st JTOKYMEHTOB, COJEPIKAIIUX PACUETBI;

- pdf, jpg, jpeg — s JOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, B TOM 4YHCIIe
pKmovaonmx Gopmyisl B (W) rpaduueckne H300paXKeHHs, a TakkKe JOKYMEHTOB C
rpadHUECKUM COJIEPIKAHHEM.

Jlonyckaercss (pOpMHpPOBAHME  IICKTPOHHOIO JIOKYMEHTa IYTEM CKaHHMPOBAHWS
HEIOCPEICTBEHHO C OpPUTMHAJA JIOKyMEHTa (MCIIOJIL30BAHME KONHMH He JOIMycKaeTcs), KOTopoe
OCYILIECTBISCTCS. C COXPAHEHUEM OpHEHTAMM OpHUIHHAaNa JokyMeHTa B paspemenuu 300-500
dpi (Mmacmrab 1:1) ¢ HCIIOJIB30BAHUEM CIIECAVIONIMX PEIKHUMOB:

—  «uepHOo-0enslity (IpH OTCYTCTBUM B JOKYMeHTe rpaduueckux uzobpaxenuit u (uiam)
I[BETHOI'O TEKCTA);

—  OTTEHKH ceporo» (UpM HaIUMYuM B JOKyMeHTe rpaduyeckux H300paKeHHid,
OTJMYHBIX OT [[BETHOT'O rpaduyeckoro n3oopaxenus);

—  UBETHOH» MM «PEKHUM IOJHOH nBeTonepenavm» (MpH HATMYMM B TOKyMEHTE
IBETHBIX rpaduyeckux u300paxeHui OO0 IBETHOTO TEKCTA);

- COXPaHCHHEM BCEX AYTEHTHYHBIX ITPU3HAKOB IO /THHHOCTH, a HMCHHO! r‘patimqecxoif[
TIO/IITMCH JIAIA, IeYaTH, YIJIOBOr0 ITaMIia OankKa;

—  KOJHYECTBO (aifIoB TOJIKHO COOTBETCTBOBATH KOJHMUYECTBY JOKYMEHTOB, KajkIblil H3
KOTOPBIX COJIEPIKHT TEKCTOBYIO U (HiIH) rpadHUYecKyio HHGOpMAIHIO,

DNEKTPOHHBIE JOKYMEHTBI I0JUKHBI 00€CIIEYHBaTh:

—  BO3MOYKHOCTH MJIEHTH(DUIIMPOBATE JOKYMEHT ¥ KOJIMUYECTBO JIMCTOB B JOKYMEHTE;

—  BO3MOJKHOCTH IOMCKAa 10 TEKCTOBOMY COJICPIKAHMIO JOKYMEHTAa H BO3MOXKHOCTH
KOITMPOBaHMS TEKCTA (38 MCKITIOUYEHUEM CIIydaeB, KOT/1a TEKCT SBISETCS YacThiO rpauyuecKoro
H300paXKeHus);

—  COJIEpXKATH OTJIaBIICHHE, COOTBETCTBYIOINIEE CMBICILY U COAEPIKAHHIO JIOKYMEHTA;

— 118 JIOKYMEHTOB, COJIEPIKAIIAX CTPYKTYPHPOBAHHbIE [10 4aCTAM, IJIaBaM, pasjeiam
(mozmpasjenamM) MaHHBIC W 3aKIAJIKH, 00ECIEYHBAIONINE NEPEXO/Ibl M0 OrIABICHHIO M (MIH) K
COZIEPIXKAIIMMCS B TEKCTE PUCYHKAM U TabIumam.

JIokyMeHTBI, IO/UIeKale npejcraBileHuio B Qopmarax xlIs, xIsx wm  ods,
bopMuPYIOTCs B BHJIE OTJACJIBHOIO 3/ICKTPOHHOTO JIOKYMEHTA.

MaxkcHMAaIbHO AOMYCTHMBIH pasMep MPUKPEIUICHHOIO MHakeTa JOKYMEHTOB HE JIOJIKEH
npessimars 10 I'b.

2.25.2. Ilpu popMEPOBAHUY 3aTIpOCa 3aIBUTETIO 0OeCeunBaeTCs:

a) BO3MOJKHOCTh KOIMMPOBAHHUA H COXPaHEHHs 3alpoca M HHBIX JOKYMEHTOB, YKa3aHHBIX
B myHkrax 2.7., 2.10. Hactosmiero AIMHHHCTPaTHBHOTO pErJIaMEHTA, HEOOXOJMMBIX JUIs
IIPEI0CTABICHUS] MyHULIMIIAJBHON YCIIyIH;

6) BO3MOKHOCTD 3aIlOJIHCHHS HECKOJIBKAMH 3aiBHTEIAMH OJHOW 3NEKTPOHHOMH (HOpMEI
sapoca NpH OOpameHdd 3a MYHUIMNAIbHOH YCIyro#, npeinojaraioliMMHE HalpaBlieHHe
COBMECTHOTO 3alpOCca HECKOJBKUMHU 3asBUTESIMH (OIIHMCHLIBAETCS B CiIydae HEOOXOAMMOCTH
JIOTIOJTHATEILHO);

B) BO3MOJKHOCTB Il€4aTy Ha OyMaKHOM HOCHTEIIE KOITMU 3JIEKTPOHHOM (opMBI 3anpoca;

I) COXpAHEHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (JOpMY 3ampoca 3HaueHHH B TOOOH
MOMEHT M0 KEJaHHIO TOJIH30BATENs, B TOM YHCIEe NPU BO3HHKHOBEHHWH OIMMOOK BBOJA M
BO3BpaTe [l IIOBTOPHOIO BBOJIA 3HAYSHHH B 3JICKTPOHHYIO (opmy 3ampoca;

J) 3amoJIHCHHE II0JIeH JJIEKTPOHHOH (OpPMBI 3ampoca JI0 Ha4ala BBOJA CBEICHHMI
3asBUTENEM ¢ HCIONB30BAHMEM CBejeHui, pasmemeHHblx B ECHA, u  cpejenuii,



onyOIMKOBaHHEIX Ha EJMHOM mopralie rocy1apcTBEHHBIX M MYHUIMIIATEHEIX YCIyT ((QyHKImii),
ouIHanbHOM caiiTe, B 4aCTH, Kacaroleics ceejlenuii, orcyrersyonmx 8 ECHUA;

€) BO3MOJKHOCTH BEpPHYTHCS Ha J00O0H W3 HTAloB 3arOIHCHUA INCKTPOHHOH (opMBI
3anpoca 6e3 roTepu paHee BBeJeHHON HH(popManuy;

’K) BO3MOJKHOCTH JOCTyHa 3afBuTels Ha EJuHOM moprane rocylapCTBEHHBIX W
MYHHMIMITAIBHBIX YCIYT (HyHKIHM) WM 0HIHATBHOM caiiTe K paHee OJaHHbIM MM 3allpocaM B
TeueHre He MeHee OJIHOT0 I'0jia, a TaK¥kKe YaCTHYHO ¢(hOPMUPOBAHHBIX 3alIPOCOB — B TEYEHHUE He
MeHee 3 MecHIEB. ;

2.25.3. ChopMupoBaHHBIH M MOITHCAHHBIN 3alIpOC, H MHBIE JOKYMEHTBI, YKa3aHHBIC B
nyakre 2.7., 2.10. mBacrosmero AJMHHHCTPATHBHOIO pEIJIAMEHTa, HEOOXOHUMBIEC JUIs
[PeIOCTABJICHIUS MYHUIIAIIATBHOM YCIIyTH, HAIPaBIsSIOTCS B OpraH (OpraHH3alfio) MOCpPeICTBOM
Enuporo moprana rocyZapcTBEHHBIX H MYHHIHUIAIbHBIX ycuyr (dyHkmuit), opunmamsaoro
caira.

2.25.4. TlpenocraBineHue MyHHIMNATLHOR yeryru uepes MOI] ocymecTsisercs mo
IPHHIAIY «OJHOTO OKHa», B COOTBETCTBHH € KOTOPBIM IPEIOCTaBICHHE MYHHLMIAILHOM
YCIIYTH OCYINECTBIIACTCA ITOCIE OMHOKPATHOrO OOpalleHHs 3asBUTENsS € COOTBETCTBYIONIHM
sasgBiieHueM, a Bzammopeiicreue M®I| ¢ AxMuHHcTpaimei ocymiectBiasercs 0e3 ydacTus
3agBHTENS B COOTBETCTBHHM C HOPMATHBHBIMH ITPABOBEIMH aKTaMH, IOPAJKOM M CpPOKAaMH,
YCTAaHOBICHHBLIMHU COTJIAICHHEM O B3auMojieiicTeun Mexay M®PL[ n AjMunncTpanuei.

3asgBiieHre O NPEIOCTaBICHHH MYHHMIMIAILHON YCIYIM IOAAeTcs 3asBHTENEM Yepes
M®I] nuuno.

B M®I] obecnieuuBarorcs:

a) QYHKIHOHUPOBAHHE ABTOMATU3MPOBAHHON MH(POpMAIMOHHOM cucTeMbl MDILL;

6) GecruiaTHBIM JOCTYI 3asiBUTEIEH K IMOPTAIaM roCyAapCTBEHHBIX ¥ MYHHUITMIIATbHBIX
yeyT (QyHKIwmif).

B) BO3MOXHOCTHL IIpHeéMa OT 3asBHTENEH [JACHEKHBIX CPEICTB B CYET YIUIATh
rOCyZapCTBEHHONM IMONUIMHBI MM MHOH IUIATBI 32 IIPEJOCTABJICHHE TIOCYIapCTBEHHBIX H
MYHHUIMTIAIGHBIX YCIyr, B3MMaeMbIX B COOTBETCTBHH C 3aKoHOJarenbcTBoM Poccmiickoii
Denepanuu;

r) 1o 3asBienuio 3aspuTens peructpanus B ECUA na 6e3B03MesiHOM OCHOBE.

2.25.5. Tlpm DpejoCTaBICHAH MYHHIMIAIBHON YCIYTH B 3JIEKTPOHHOH (opme
3asBUTEJIO HAIIPABJISETCH:

- YBEJIOMJIEHHE O IIPUEME H PErHCTPAIUA 3asBICHHS U MHBIX JJOKYMEHTOB, HEOOX0IMMBIX
JUIA TIPENOCTaBICHHs MYHUIMIIAIGHON YCIYrH, COZEpiKamiee CBEJeHMs O ¢axre npuema
3asBJICHHS. M JIOKYMEHTOB, HEOOXOJMMBIX JUIS TIPEJOCTABICHHS MYHUIMIAIBHOH YCIyrd, H
Hayaje Mporeaypsl IpeJOCTaBlIeH s MYHUIMIAILHOM YCIYrH, a TaKkKe CBEACHHS O Jare M
BPEMECHH OKOHYAHHMA NPE0CTABICHAS MYHHIUTIATBHON YCIIYTH, THO0 MOTHBHPOBAHHEIN OTKa3 B
npUeMe J0KYMEHTOB, HEOOXOAUMBIX JUIS I1PEI0CTaBISHASA MY HUIIHIIAIBHOM YCIYTH;

- yBEJOMIIEHHE O pe3ynbTaraX pPacCMOTPEHHs JOKYMEHTOB, HEOOXOIMMBIX JUis
Npe/oCTaBieHUs  MYHUIMNANBHOM  YCIyrH,  CcoJepiKaiiee  CBEJEHHS O  NPUHATHH
MOJIOKUTEIFHOTO PEIIEHHsT O TPEJOCTABICHHH MYHHIMIAIBHOH YCIYrH H BO3MOXHOCTH
TIOJY9UTD Pe3yJIbTAT IPEAOCTABICHIA MYHHIMITAIbHON YCIIyIH, MO0 MOTHBHPOBAHHBIH 0TKa3 B
NIPEAOCTABICHUN MYHHIIUIIATLHOMN YCITYTH.

2.25.6. Pe3ynbTaThl MpeAOCTaBICHHS MyHUIUITAIBEHOH YCIyTH, yKa3aHHbIe B IyHKTE 2.3.
HACTOSIIEr0 aAMMHHCTPATHBHOTO PEriaMeHTa, HallpaBIAOTCH 3aABUTENIO, MPEJICTABHTENO B
MUYHEIH Kabuuer Ha EQUHBIN 1IOPTal TOCYJaPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIyr (QyHKIuii) B
dopmMe  DIEKTPOHHOrO  JOKYMEHTa, IOJIHCAHHOTO  YCHIGHHOH  KBaIM(pHUIMPOBAHHOM
SNEKTPOHHON ITOANMKCHIO JAOJDKHOCTHOTO JIMIA OPraHa, NpeJOCTaBISAIOIIEro MYyHHITHIIA/ILHYIO
YCIYTy B Cllydyae HallpaBJICHHs 3asBJIEHUS IIOCPEJCTBOM EHHOrO mopraia rocyapcTBeHHBIX U
MYHHITITIATBHEIX YeIyT (GyBKimii).

2.25.7. 3asBUTENIO B KayecTBE pe3yJbTaTa IIPEJOCTABIEHHS MYHMLHIAILHOH YCIyru
obecrieunBaeTcs BO3MOXKHOCTE IOTy4eHHA:

1) perrenne o IPeOCTABICHAH B apeH Iy 3eMEJIbHBIX Y4acTKOB 0e3 IPOBEICHUS TOPTOB 1



3aKIIIOYEHHUE JIOT0BOPA apeH/Ibl (Jlaee — penieHre o NPeloCTaBICHHH MyHHIMIAIBHOM YCIyTH),
YBEOMIICHHE O MPEIOCTABICHAH MYHUIMIIATHLHOM YCIIyTH;

2) pemenue 00 oOrkase B IPEJOCTABICHHM B AapeHJy 3€MEIBHBIX Y4acTKoB Oe3
pOBeJICHUs TOProB (Jaliec — peleHue 00 oTKase B IPEIOCTABICHHH MYHHIMITAILHOR YCITyTH);
yBeJIoMIeHHE 00 0TKa3e B IPEJOCTABICHUH MYHHIUITAILHOK yCITyTH.

SasBuTEeI0 B KadecTBe pe3yibTara MpPeaoCTABICHHA MyHPIU.HH'dJ'H)HOﬁ YCIYTH,
pejiocTaBasieMoii B onekTponHoit  ¢dopme, obecrnedunBaeTCAs  BOIMOKHOCTH — IIOMyHCHHS
AOKYMEHTOB, YKa3aHHBIX B NOANYHKTaX 1-2 HACTOAIIEIO IyHKTA:

- B (JopMe 3JIEKTPOHHOTO TOKYMEHTA, 110/[TACAHHOr0 YCHJIEHHOH KBaIM(DUIMpOBAHHOM
31EKTPOHHOM IMOAITKCHIO YIOIHOMOYEHHOI0 JO/KHOCTHOIO JIMIIa Oprana, IpeocTaB/Isiomero
MYHHIUITAIBHYIO YCIYTy, HAIPaBICHHOIO 3aiBHTEIIO B JUYHbIM xaOuHer Ha Ejmubi mopran
rOCyapCTBEHHBIXK M MYHHI[HIATBHBIX YCIyT ((pyHKImit); _

- B BHJe OyMa)HOro JOKYMEHTa, MOATBEPIKIAIONIETO COAEPIKAHUE IJICKTPOHHOIO
JOKYMEHTa, KOTOPBIH 3aBUTEIIL IOJIydaeT pH JIM4HOoM oOpaimenuu B MO,

III. CocraB, moc/jieI0BaTEJbHOCTE H CPOKH BBIIIOJIHEHHA AJMUHHCTPATHBHBIX
npoLeayp, TpedoBaHNA K MOPHAKY HX BLIIOJHEHH, B TOM YHC/I¢ 0C00eHHOCTH
BBLINOJHEHUs AIMHHHCTPATHBHBIX NPOLEIYP B )JIEKTPOHHOH hopme, a TaKKe

0c00CHHOCTH BBLINOJIHEHHS AAMHUHHCTPATHBHBIX NPOLEAYD B MHOTOYHKIHOHAIBLHBIX
nenTpax

III (I) CocraB, moc/aeA0BATEABLHOCTEL H CPOKH BLINOJIHEHUS A/IMUHHCTPATHBHBIX NPOIEAYP
(neiicTBHil), TPeOOBAHMI K NOPSIKY HX BBIIIOJHECHHS, B TOM YHC/Ie 0codenHocTeii
BBLINOJTHEHHS A IMHHUCTPATHBHBIX Hpoueayp (aeficrBuii) B jekTpoHHo#H (opme

3.1. Ilepeyenp aaMHMHHCTPATHBHBIX IpOLEAYp (ACHCTBHH) NIpH IpeJ0CTaBICHHH
MYHHIMIIATBHBIX YCIYT B 3JIEKTPOHHOM (hopme:

1) nogava 3ampoca O IPEIOCTABICHUH MYHHIHIIAJLHONW YCIYI'H M HMHBIX JIOKYMEHTOB,
HEOOXOMUMBIX I TIPEAOCTABJICHHS MYHUIHIIAJIBHONH YCIYrdH, H HPHEM TaKUX 3alpoCOB O
PEAOCTABICHHHA MYHUIUANIAIGHOH YCIYTH H JIOKYMEHTOB;

2) HaUpaBleHHE CICHHATHCTOM  MEXKBEJOMCTBEHHBIX  3alpOCOB B OpraHbl
rOCY/ZIapCTBEHHOH BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPABJICHHS M IIOABEJAOMCTBEHHBIC 3THM
OpraHam OpraHM3allid B CIy4ae, €C/IM OIpeJesIeHHbIE JOKYMEHTHl He OBUIM TpeJCTaBlIeHb!
3aBUTENIEM CAMOCTOSTEIBHO;

3) mpUHATHE peleHus O HpefocTaBleHMu (pemenus o6 OTKa3ze B MPEAOCTABICHHH)
MYHHIIHIIATIBHOM YCIIyTH;

4) yBeIOMJICHHE 3asBHTC/II O NPUHATOM pPEINEHHH, BbIaya 3asBHTENIO pe3ylbTara
MpeJOCTaBICHUS MYHUIIMIIAILHON YCIyTH.

3.2. [IlpemocraBneHHE B YCT@HOBJICHHOM IIOpAAKe HHOpMAaUMH 3asgBHTENSIM U
obecriedeHue JOCTyNa 3asiBUTENECH K CBEJACHHAM O MYHULMNAIBHOM yCIyre, NOpsAKE ce
[IPEZOCTABICHUS, II0 HHBIM BOIPOCAM, CBS3aHHBIM C NPEJIOCTABICHUEM MYHHIMIAIBHOM
YCIIYTH, B TOM YHCJIE O XOJIC¢ NPEAOCTABICHHS MyHHIIMIIAILHON YCIIyTI'H, yKa3aHo B nyHkre 1.4.
HACTOSIIET0 AJIMHHHCTPATHBHOTO PErJIaMEHTA.

Iloaaya 3anmpoca 0 NPEAOCTABICHHE MYHAIMIAIBLHON YCIYIH H HHBIX I0KYMEHTOB,
HeOoOXOIHMBIX /LIS IPEA0CTABJICHHT MYHHIHIIAJILHOM YCJIAYTH, B IPHEM TAKHX 3alPOCOB 0
NPEXOCTABJICHHH MYHHITANIAIBLHOM YCJIYTH H JOKYMEHTOB

3.3, OcHoBaHMeM /IS Havala aJIMHHHCTPATHBHOM IpOLICAYpPHI ABJISETCA IMojada OT
3agBUTEJS 3ampoca O IPEJOCTABICHHH MYHHIMIAILHOH yCcayrd B (opMe 3IeKTPOHHOTO
JIOKYMEHTa C MCTOJIh30BaHUEeM EJMHOro 1nopraja rocyJapcTBCHHBIX M MYHUIMIIAJbHBIX YCIYT

(pymxrmii). :
3adBHTEIHh MOJKET HAIIPABUTDL 3alpPOC M JIOKYMEHTHI, YKazaHHele B nyHkrax 2.7., 2.10.



HACTOAIMEro AJIMHHHCTPATHBHOTO periameHTta (B clydae, €CIM 3asBHTE/b TMPE/CTABIIAET
JOKYMEHTbI, yKasaHHble B TyHkte 2.10. HacTosmero AJIMHHHCTDATHBHOIO perjaMeHTa IIO
COOCTBEHHOW MHHUIMATUBE) B DJJIEKTPOHHOM BHJE IOCPEJCTBOM OTIPABKH HHTEPAKTHBHOM
(GopMBl 3ampoca, IIOJIHCAHHOTO COOTBETCTBYIOIIMM THIIOM OJICKTPOHHOM MOJIIHCH, C
IPHWIOKCHHEM JIEKTPOHHBIX 00pa3oB HEOOXOMUMBIX HOKYMCHTOB 4epe3 THYHBIN KabuHeT M
(mum) EquHoro mopraia rocy1apcTBeHHBIX H MYHHITHIATBHEIX YCIYT (()yHKIHIA).

Unentuduxanuss 3asBuTeNs 0o0ecIeuHBaeTCs SIEKTPOHHBIM HJICHTH(HKAIMOHHBIM
IPUIOKEHUEM C HCIIOJIB30BAHUEM COOTBETCTRYIOMIEro cepruca ECHA.

Ilpy HampaBneHMH JIOKYMEHTOB uepe3 EIHMHBIH NOpPTal TOCYNApCTBCHHBIX H
MYHHUIHMIAIBHBIX — yoiIyr  (QyHKIWE) JHEM T[OJy4YeHHs 3ampoca Ha IMpPeIoCTaBlieHune
MYHHUIIMIIATBEHOH YCIyrH sBASETCS JIeHb perucTpallid 3ampoca Ha LExuHOM mopraie
rOCYIapCTBEHHBIX H MYHHIHIIAIBHBIX YCIyT ((hyHKIHif).

Crnenuamuct AIMUHUCTPAIIMH, OTBETCTBEHHBIH 33 IIPUEM JIOKYMEHTOR!

a) YCTaHaBIMBAaeT MpeAMET OOpameHus, NIpoBepseT JOKYMEHT, YHOCTOBEPSIOUHiA
JIHYHOCTH;

6) mpoBepseT NOJTHOMOYHMS 3aABUTEIIS;

B) INpOBepseT HAJIMYHEe BCEX JIOKYMEHTOB, HEOOXOJMMBIX JUISI TIPEIOCTaBICHUS
MYHHIMIATBHOM YCIYyTH, KOTOpbIE 3asBHTENL 00A3aH NPEJOCTABHTH CaMOCTOSATEILHO B
COOTBETCTBHH C IMYHKTOM 2.7. HACTOSAIIEr0 AJIMAHUCTPATHBHOTO PeriIaMeHTa;

T') IPOBEPSAET COOTBETCTBUE IIPEICTABICHHEIX JIOKYMEHTOB TpeOOBaHUAM;

J1) IPUHUMAET PELICHHE O IPUEME Y 3asABUTEIA NPEACTABICHHBIX JOKYMEHTOB,;

€) PperucTpupyeT 3ampoc W INpeACTaBICHHbIE [IOKYMEHTHI I0J WHIHBHIYaTHHBIM
MOPSIKOBHIM HOMEPOM B JIeHb X HOCTYIUICHHUS

JK) BBIZIAET 3aABUTEIIO PACIMCKY B MOJYYCHHH OT 3aABUTEJNS JOKYMEGHTOB C YKa3aHHEM
MX I[EpeYHs M JaThl HX IOJYYCHHS OPraHoM, OCYIIECTBISIONIMM COIJIACOBAHME, a TaKKe C
yKa3aHHeM IepedHs JIOKYMEHTOB, KOTOpble OyJyT TMOJY4YEeHbl 10 MeXBeJIOMCTBEHHBIM
3arpocam;

3) wuHbOpPMHUPYET 3asgBHTEIA O XOJ€ BBIIOJHEHHA 3ampoca O IPEI0CTaBICHUH
MYHULHIAIBHOM YCIYTH.

VBejoMneHue 0 mpuHeMe JIOKYMEHTOB HAIpaBiIsieTcsl 3asBHTENIO He I03JHee IIepBOro
pabodero JHsA, CIEAYIONIEro 3a JHEM IOCTYIUICHHS 3aIIpoca | JOKYMEHTOB, CIIOC000M, KOTOPLIH
HCIIOJIB30BA (yKa3ail) 3asiBUTENb IIPH 3a04HOM OOpallleHnu.

B caywae npuHSTHS B COOTBETCTBHM ¢ nyHkramu 2.13. u 2.14. Hacrosuiero
AZIMAHHCTPATHBHOIO pErllaMeHTa pemicHus o0 oTKasze B IpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIpEIOCTABIICHUS MYHMIMIAIBHOM YCIyrH, 3asBHTENIO HaIpaBisIeTcs pelleHUEe B BHIE
3JIEKTPOHHOI'O JIOKYMEHTA B JTMYHBIH KaOMHET 3asBHTENA Ha EquHOM mopTasie rocy1apcTBEHHBIX
¥ MYHUIMNAIBHBIX Yeiuyr (pyHKUMil) He no3jiHee 1epBoro pabouero JiHs, CIeJYIONEero 3a JHeM
NOJIauH 3arpoca.

3.3.1. MakcuMaJbHBIH CPOK HCIIOTHEHHS aJIMHHUCTPATUBHON MPOLEAYPHI COCTABISAET 2
paboymX JHS CO JHA IOCTYIICHHS 3alpoca OT 3asgBHTENIS O [IPelOCTaBIeHUH MYHHUIUIAILHOMN
YCIYTH.

3.3.2. PesynpraToM aaMHHHCTPAaTHBHOM IIPOLEAYPHI ABJACTCA OJHO H3 CIEAYIOMMX
JeMCTBHIA:

— [PHEM H PErHCTpalds B AJIMHHHCTpALHH 3apoca U JOKYMCHTOB, MPEACTaBICHHBIX
3asBUTE/IEM, HMX Iepejada CHeNHanTucTy AJIMUHHCTPAIHH, OTBETCTBEHHOMY 3a IpPHHATHE
pelenuii o mpeIocTaBIeHHH MyHUIIUIAIBHON YCIYTH;

—  IIPHUEM H PerucTpanus B AJIMHUHHCTPAIMK 3a1pOca U JIOKYMEHTOB, IIPE/ACTaBICHHBIX
3aMBUTENIEM, W WX TIepe/ada CHeNMaNIUCTY AJMHHHCTPAMM, OTBETCTBEHHOMY 32
MEKBEIOMCTBEHHOe B3auMojeiicreue (B ciaydae, eClIH 3asBUTENb CAMOCTOSATEIBHO He
IPeICTaBHI JIOKYMEHTEI, yKasaHHple B mnyHkre 2.10. macrosimmero AJIMUHHCTPATHBHOIO
perjiaMeHTa).

Pesynprar aJMHHUCTPATHBHOM HpoOHEHyphl (PUKCHPYCTCA B CHCTCMC 3JICKTPOHHOIO
JOKYMEHTO000pOTa CIICHMATUCTOM AMUHHCTPAIMH OTBETCTBEHHBIM 3a TIPHEM JIOKYMEHTOB.



3.3.3. Unpie neficTBuA, neoOX0MUMBIE [Uls IPEOCTABICHHS MyHHIMIATBHON YCIyTH, B
TOM 4YHCTEe CBS3aHHBIE C TIPOBEPKO# MEHCTBHTENBHOCTH YCHICHHOH KBaIH(HIHPOBAHHOM
DJICKTPOHHON MOAIACH = 3asBUTENs, HCIOIb30BAHHOM TIpH OOpalleHHM:A 3a NOJyYeHHEM
MYHHIUITATBHON YCIIYTH OTCYTCTBYIOT.

Hanpaaﬂeﬂne CIIENMAJTHCTOM MEKBCIOMCTBCHHBIX 3alIDOCOB B OPraHbl rocynapcrnenﬂoﬁ
BJIACTH, OPradbl MECTHOI'0O CAMOYIIDABJCHHH H IMOJABEIOMCTBEHHBIE YTHM OpratHam
OpraHu3alyy B ¢jaydae, ec/id olpejie/ieHHbIe JOKYMEHTHI He ObLIN OpeacTaBIeHbI

3adBHTCIEM CAMOCTOMTEC/IbHO

3.4. Hampasienne CHENUAIHCTOM  MEXBEJOMCTBEHHBIX 3al[POCOB B  OpraHbl
rOCY/IapCTBEHHOH BJACTH, OPraHbl MECTHOIO CaMOYIPABJICHUS M I10J(BEIOMCTBCHHEIC OTHM
opragaM OpraHd3alliyd B ClIydac, €C/IH OIpE[C/ICHHBIC JOKYMEHThI HE OBUIM IpPeICTaBJICHBI
3afBUTCICM CAMOCTOSITEIGHO OCYIIECTBISICTCSl B IOpsiIKe, yKa3aHHOM B nyekre 3.16.
HacTOSMEero AJIMUHHCTPATHBHOIO perjiaMenTa.

IIpuHsATHE peMICHUA 0 NPCAoCcTaBIeHHH (00 0TKa3€e B NPEI0CTABJICHNN) MYHHIHIIAILHOIT
YCJIYTH

3.5. IlpunstHe pemenus o npejgocraBieHH (06 oOTKase B IPeJOCTABICHHH)
MYHHUIIMIIAIGHON YCIYTH OCYIIECTBISIETCS B IIOPSJIKE, YKa3aHHOM B IyHKTe 3.17. HacTosiero
AJIMUHHACTPATHBHOTO PCrIIAMEHTA.

VBegomiicHue 3asiBUTEJISE O NPHHATOM pelleHHH, BbIAAYA 3a9BHTEII0 pe3yJjihTaTa
Npe10CcTaBJIeHH A MYHHITHIAJILHOH YCJIyTH

3.6. OcHoBaHMEM Ul Hayajga MCIOIHEHUS AIMHHUCTPATUBHON IPONEIYypPHlI SBJISETCS
HOCTYIUIEHHE COTPYAHHMKY AJIMHHHCTpAallMH, OTBETCTBEHHOMY 3@ BBIJAuy pe3yJbTara
[IPE/IOCTABICHUA YCIIYTH, PENICHUA O IPEAOCTABICHHH MYHHIHIAIbHOH YCIYTH MIIH PEUICHUSA
00 oTKa3e B IpeI0CTaBICHUHA MYHHUIUIIATLHOM yeinyru (aanee — Pemenue). _

AJMWHHCTpaTUBHas  IpOIEAypa  HCIOIHACTCA  COTPYJHHKOM  AJIMHHHCTpPAILNH,
OTBETCTBEHHBIM 3a BblJady Pemenus.

Eciu 3assutens oOpaTwics 3a HpejoCTaBICHHEM YCIyrn depe3 Eaunsii moprai
rOCYIapCTBEHHBIX M MYHHIMIAILHBIX yCuyr (dyHKuui), T0 HHPOPMHpPOBAHHE 3aABHTENS O
pesyibTaTax IpeIOoCTaBICHHs MYHUIMIAIBHOH YCIYIH OCYIIECTBISETCS TaKKe 4depes EaunbIii
MOPTAJI TOCY1IaPCTBEHHBIX ¥ MYHUIMOAIBHBIX YCIyT (hyHKIHE).

Ilpu mpenocTaBiieHMd MYHHIMIIAJIBHON YCIYIHM B 3JIEKTPOHHOH (opme 3asiBUTENIO
HalpasIsAcTCA: :

1) yBEAOMIICHHE O BO3MOIKHOCTH IOJIYYHTD PE3yJIbTAT PESAOCTABICHUA MYHHIUIIATHHOM
VCIYTH B AJIMUHUCTPAIUH;

2) yBeIOMJIEHHE O MOTHBUPOBAHHOM OTKa3€ B IIPEJOCTABICHUN MYHUIUIIAJILHON YCITYTI'H.

B cnywae nu4noro oOpalneHus 3asBUTENs Bblaady PeleHus: OCyIeCTBIAET COTPYIHHK
AJZIMUHHCTpAlMM, OTBETCTBEHHBIH 3a BeIIauy Pemenus, moji pocmuchk 3asBHUTENs, KOTOpas
IPOCTABIISETCS B JKypHAJe PErHCTPalluy, IIPH IPeAbIBICHHH UM JIOKYMEHTA YAOCTOBEPSIONIEro
JIMYHOCTB, @ npH OOpalleHuHu NPEJACTABHTENS TaKKEe [JOKYMEHTa, ITOATBEPIIAIONIETO
HIOJTHOMOYHS ITPE/ICTABHTEIISL.

B cioydae HEBO3MOXKHOCTH HMH(GODMHPOBaHHA  CHELHATHCT  AJMHHHCTpALUH,
OTBETCTBEHHBIH 3a BBIaYy pe3yjbTaTa NpPeJOCTABICHUS] YCIYyTH, HAlpaBiseT 3asBHTEIIO
Pemenue yepe3 opraHu3aliiio O4YTOBON CBA3H 3aKa3HBIM [TUCEMOM C YBEJOMIICHHEM.

3.6.1. KpuarepueM IpHHATHS peIICHHS O HANpPABIECHHH pe3yjbTara MYHHIHIAILHOMN
YCIIYTU SBISIETCH FOTOBHOCTD PEIICHHS.

3.6.2. MakcumanbHBIA CPOK HCIIOJHEHAA aJMHUHACTPATHBHOH MPOLEAYPHI COCTABIISCT 2
paboumx JIHS CO JHS NOCTYIUIEHUs Pemenus coTpy/IHUKY AJIMUHHUCTPAIIUH, OTBETCTBEHHOMY 3a



€ro BbIIAYY.

3.6.3. PesysTaToM MCTIONHEHUS aIMUHHACTPATHBHOM IPOIE/IyPBI SABISAETCA YBE/IOMIICHHE
3assBUTEIIS O IpuHSTOM Perenuu u (M) Beyiavua 3asBUTeIO Perenws.

Crnocobom  ¢uxcanmu  pesyiabrara aJMHHHCTPATHBHOM  IIPOUEAYPHI  SBIACTCS
peructpanus Pemenus B KypHale HCXOAAINCH MOKYMEHTAIMHM, BKIIOYAas HAlpaBJICHHE
VBEJIOMJIEHHS 3asBUTEIO B JUYHOM KaOunere Ha EQWHOM Ioprane rocy/lapcTBEHHBIX H
MYHHUIUNATEHEIX YCIyT ((yHKIHI). :

3.6.4. Unnie neiictBud, HeOOXO0MUMBIC Ul MPEAOCTABICHAA MYHHIMIIAIBLHON YCIyTH
OTCYTCTBYFOT.

III (I1) OcobernnocTH BHINOJHEHUSI AIMAHHICTPATHBHBIX npoueayp (neiicremii) B M®I]

3.7. IlpemocraBieHne MyHUIMIATbHONK yciayrum yepes MODILI, Bkmowas onucanue
aJIMMHHMCTPATHBHBIX HpoLEeAyp (AehcTBHil), BemonHsemelx MO®I] npm mnpepocraBnenun
MYHHIIMIIATBHOM YCIyrd MOCPEJICTBOM KOMILIEKCHOIO 3ampoca, IMpeyCMaTpHBAET CJIEHAYIONHE
aJIMUHHCTPATUBHBIE IIPOLEAYPhI (IeHCTBIMS):

1) npuem ¢ perucTpanys 3amnpoca U JOKYMEHTOB JUIS IPe0CTaBIeH|s] MYHUIIUITAILHON
YCIYTH;

2) HampaBliEHHE  CIEIHATMCTOM  MEKBEJIOMCTBEHHBIX  3allPOCOB B  OpraHbl
rOCYJApCTBEHHOM BJIACTH, OPraHbl MECTHOTO CAMOYIPABICHUS M TIOBEJIOMCTBEHHBIE STHM
opraHaM OpraHu3alldd B CJIy4ae, €CJIM OIpee/ICHHBIE JOKYMEHTHI HE OBUIM TpeJcTaBJIeHEI
3asiBUTEIIEM CAMOCTOSTEIIEHO;

3) nonyueHue pemleHHs O NpeAocTaBIeHHH (perreHus 06 OTKase B INPEAOCTABICHHH)
MYHHLUTIAIBHOHN YCIIYTH;

4) yBejnoMIIeHHE 3asBUTENS O IPHHATOM pENIEHUH, BbIJlaya 3asBUTENIO pe3yiasTaTa
IIPEJI0CTABJIEHNS MYHUITUIIANBHON YCIYTIy.

3.8. llpemocraBieHue B YCTAHOBICHHOM HOPAAKEe HMH(POPMALMH 3asSBHTENSIM M
obecrieyeHue JIOCTyma 3asBHTENCH K CBEJICHUSM O MYHHUIMIAILHOH YyClIyre, HOpsJKe ee
IIPEIOCTaBIIEHUs, [0 HHBLIM BOIPOCAM, CBS3aHHBIM C IIPEJOCTaBIIeHHEM MYHHUIIUNATLHON
YCJIYTH, B TOM YHCIIE O XOJ€ IPEJOCTaBICHAs] MyHHUITHITAIbHON YCIIYTH, yKa3aHo B myHKTe 1.4,
HacTOAEro AJMHUHHCTPATHBHOIO PErjaMeHTa.

3.8.1. Onucanune aMUHUCTPATHBHBIX Tpoueayp (aeicreuii), BeimoiHsemMbx MOI] npu
IIPEOCTARIIEHUN MYHUIUIIAILHON YCIYTH B TIONIHOM 00BEME OCYIIECTRIISIETCS B COOTBETCTBUU C
COTJIAIIEHHEM O B3aHMMOJICHCTBHH, 3aKmoueHHOM Mexay M®PL] u A pmuaucrpanueii.

3.8.2. Ilopsmok nmocynebHOro (BHeCyeOHOro) o0KaJIOBaHHMA pPEIICHHH W JIeHCTBHIA
(6e3peitctBusg) MOI[ u  ero pabOTHHKOB YCTAHOBJIEHBI pazjieloM V  HACTOSIIETO
AJMHHHCTPATUBHOIO periiaMeHTa.

IIpuem u perucrpanusi B M®I] 3anpoca 1 HHBIX JOKYMEHTOB /UISI IPEA0CTABICHUS
MYHHIHIAILHON yeJayrn

3.9. OcHoBanueM JUIs Havaga aJIMHHACTPATHBHOM MPOLEYPHI ABIACTCA NOCTYIUICHAE OT
3asgBHTEIIA 3arpoca O IPEJOCTaBICHHH MYHHIHIAILHOH ycinyrn Ha OyMamHOM HOCHTEle
Hemocpeacteernno 8 MOII,

[Togaya 3ampoca W JOKYMEHTOB OCYIIECTBISIETCS B TIOpsJKe oOme# ouepeand B
IPHEMHBIC Yachl HIIH HO NPEIBAPHTENBHON 3alMCH. 3asgBHTENb 110/1aeT 3aIpoC U JOKYMCHTHI,
yKasaHHbIe B myHKTax 2.7., 2.10. Hacrosmero AIMUHHCTPATUBHOTO perjiamMenTa (B ciydae eciu
3adBUTENL  MpEJICTaBNAeT JOKYMEHTBI, YyKa3zanHele B nyHkre 2.10. Hacrosmero
AJMHUHUCTPATUBHOTO PErjlAMEHTAa MO COOCTBEHHOW WHHIIMATHBE) B OYMa)KHOM BHJE, TO €CTh
JIOKYMEHTH! YCTAaHOBIEHHON (hopMBI, chopMupoBaHHBIE HA OYMaXXHOM HOCHTEIIE.

3anpoc 0 MpejocTaBICHHH MYHHIUIAIBHONR YCIYTH MOXKeT ObITh 0OPMIIEH 3asBHTEICM
B M®LI 1mGo odopmien 3apanee.

ITo npocrbe 0OpaTUBINETOCs JIMLA 3aIIPOC MOXKET OBITH 0QopmieH cnenuamcTom ML,



OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C WCIOJIb30BAHHMEM IIPOIPAMMHBIX CpefCTB. B aTom
clydae 3asiBUTETh COOCTBEHHOPYYHO BIIMCBHIBAET B 3alPOC CBOIO (pamMHMIUIO, UM M OTHYECTBO,
CTaBUT JIaTy M MOATHCE.

Croermamuct M®L], oTBeTCTBEHHBI 3a IIPHEM JOKYMEHTOB, OCYIUECTBIISET CIeAyIoHe
JICHCTBUS B X0/I¢ IIpUEMa 3asBUTEIIS:

a) yCTaHaBJMBaeT MpeaMeT oOpameHHs, NPOBEPSET JMOKYMEHT, YAOCTOBEPAIONIHIH
JIAYHOCTE; _

6) npoBepseT MOJTHOMOYHSA 3asBHTEIIA;

B) IIpOBEpsICT HAJIMYHC BCEX JOKYMEHTOB, HEOOXOJMMEBIX Ul IIPEAOCTABJICHHA
MYHHIAIAIBHOR YCIYTH, KOTOpBIE 3asBHTENb OOA3aH NPEJOCTABHTL CaAMOCTOSTEIBHO B
COOTBETCTBHH C IYHKTOM 2.7. HACTOSIIEr0 AJMHHHCTPATUBHOT'O PErIaMeHTa;

I') IIPOBEPACT COOTBETCTBHE IIPEJACTABICHHBIX JOKYMCHTOB Tpeﬁ(}B&HHHM;

1) IPUHUMAET PEIICHHE 0 IPHEME Y 3asiBHTEIA IIPEACTABICHHBIX JOKYMEHTOB;

e) PperucTpupyeT 3ampoc M TPEICTABICHHBIE JOKYMEHTHI I10JI MHIMBH/YaJIbHBIM
HOPAAKOBEIM HOMEPOM B JIeHb UX [IOCTYIICHHS;

K) BBIZIAET 3aABUTEIIO PACIIACKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB H yKazaHHEeM
JaThl UX MPUHSATHS, TIOATBEPIAAIONIYIO IPHHATHE JIOKYMEHTOB.

[Tpu neobxomumoctn crenuanuer MOI] m3roTaBnMBaeT KOMMUHM TIPEICTAB/IEHHBIX
3afBUTENIEM JIOKYMEHTOB, BBINOJHAET Ha HHUX HAANKCh 00 HX COOTBETCTBHH IIOUIHHHBIM
9K3EMILISIPaM, 3aBEPAET CBOEH MOAIMCHIO C YKa3aHueM (haMUIuu ¥ HHHITMATIOB.

Ilpp OTCyTCTBMH y 3asBHTEId 3alOJIHEHHOIO 3alpoca HIM HEIPaBHILHOM €ro
sanosiHenun crenuanuct M®I], oTBercTBeHHbBIH 3a NpUeM JOKYMEHTOB, IIOMOTACT 3asABHTEIIO
3aII0JTHUTH 3alpoc.

JIMATENBHOCTh OCYINECTBICHUA BCEX HEOOXOAMMBIX ACHCTBHHA HE MOXKET IpeBbimarts 15
MUHYT.

3.9.1. MakcuManbHBEIH CPOK HCIIOJIHEHMS aMHHHCTPATHBHOM NPOLEAYpPHl COCTaBIIsSeT 2
pabouux JHS cO JHS IOCTYIUIEHHS 3anpoca OT 3asBHTE/SA O MPEJOCTABICHUM MYHHIHUIIATHHON
YCIIYTH.

3.9.2. PesynpratoM aIMHHHCTPATHBHOH IPOLECAYPHl SABJSAETCSH OJHO H3 CIEAYIOMHUX
JICHCTBHMN:

— mnpueM u peructpauma B MOPI] 3ampoca m JOKYMEHTOB, NpeACTAaBIEHHEIX
3asBUTENEM, WX TMepejlada ChenHaaucry AJIMMHHCTPAllMM, OTBETCTBEHHOMY 3a IPHHATHE
pemICHH#f 0 IpeIOCTARIEHHH MYHHUITHIIAIBHOM YCITYTH;

— mnpueM u perucrpauus B M®PL[ 3ampoca ®m JOKYMEHTOB, IIPEACTABICHHBIX
3asgBUTEJIEM, M MX Ilepenada cnenuamucty Aamuaucrpanuu, MOILI[, orBercTBeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMOJEHCTBHE (B Ciyyae, €CIMd 3asgBUTE]Ih CAMOCTOSTEIRHO He
HpeACTaBUIl JOKYMEHTBI, YKa3answble B nyHkre 2.10. Hacrosimero AJIMHHHCTPATHBHOIO
periamMenTa).

3.9.3. PesynpTar aIMUHHCTPATHBHON IpOLEAYPB]l GHKCHPYETCS B CHCTEME YIEKTPOHHOTO
JOKYMEHTOO00pOTa € HOMETKOH «ucnosHeHo» criermanuctom M®I] OTBETCTBEHHBIM 3a BbIj1aqy
pe3yJibTaTa NpeJoCTaBICHHs YCIIyTH.

3.9.4. Nuble aeicTBusA, HEOOXOAMMBIC UL IIPEAOCTABICHAA MYHHIIHIIAIBHONW YCIYTH, B
TOM YHCJe CBS3aHHBIE C I[IPOBEPKOM JIEHCTBUTEIHHOCTH YCHJICHHOM KBaIM(UIIMPOBAHHOM
3JIeKTp0HHOﬁ MNOAIMHCH 3asdBHTEIIA, HMCIIOJIE30BAHHOM IIpH oﬁpame}mu 3a I[IOIYYCHHCM
MYHUIUIAIBHON YCIYTH OTCYTCTBYIOT.

MopmupoBaHHe B Hanpapjenne cnenuaaucrom M®II mexBe10MeTBEHHBIX 3aIPOCOB B
OpraHbl rocynachBeﬂﬂoi‘l BJIACTH, OPIraHbl MECTHOT'0 cCaAMOYIIpaBJCHHA H
IMMoABEAOMCTBCHHBIE 3THM OPraHaM OpraHHM3alHi B c/iy4dae, eC/IH ollpe/ie/IeHHbIe
AOKYMEHTbI He ObLJIH NpeICTaBIeHbI 3aBHTEJICM CAMOCTOSTEILHO

3.10. HampapneHuHe CHEIIHAJHCTOM MEXBEJIOMCTBEHHEIX 3allpOCOB B  Opraskl
rocy/IapCTBEHHOH BIACTH, OpPraHbl MECTHOIO CAMOYIIPABJIEHHS W II0/IBEIOMCTBEHHBIC 3THM



OpraHaM OpraHH3allid B CIy4Yae, €ClId ONpejIeNeHHBbIE JIOKYMEHTHI He OBUIM TIpe/ICTaBIIeHE
3asBUTEIIEM CaMOCTOATEIIBHO OCYIIECTBISETCS B NOpsJAKe, yKka3aHHOM B nyHkre 3.16.
HaCTOSIIEro AJIMUHUCTPATHBHOIO periiaMeHTa.

IpunasTae pemenns o npeaocTaBaenny (00 oTKa3e B NpeI0CTABICHHH) MYHHIIHNIAILHOMH
| YCIyra

3.11. Ilpmusarme pemeHus o npejocraBieHHu (00 oTkase B NpeOCTaBIEHHH)
MYHHIHIIAIBHOH YCIIYTH OCYIIECTBIACTCA B IOPAJKE, YKa3aHHOM B ITyHkre 3.17. Hactosmero
AJIMMHUCTPATHBHOTO perjlaMeHTa.

VYBeaomiieHne 3asiBUTEIS 0 IPHHATOM PelICHHH, BbI/IA4a 3asiBUTE/II0 pe3y/ibTara
npeocTaABICHUASI MyHHIUNAIBLHOH yeayrn B M®I]

3.12. VYBenomMiieHHE 3aABHUTEIA O NPHHATOM PEIICHHH, BBLIa4a 3asABHTEIO pE3yJibTara
NPEIOCTABJICHNUS MYHHIIMIIAIBHONH YCIYIH OCYHNIECTBISAETCS B IOPSJIKE, YKa3aHHOM B ILYHKTE
3.18. Hacrosmero AJMHHACTPATHBHOTO PEryIaMeHTa.

IIT (I1I) CocTaB, NOC/I€I0BATEILHOCTE H CPOKH BLINOJTHEHHS 4JIMHHHCTPATHBHBIX
npouenyp, TpeGoBaHus K NOPS/AKY HX BHINOJIHEHUS B Oprane, NpeaocTaBisiomum
MYHHIIHIIAJIBHYIO YCIyry

CocTaB aIMHHHCTPATHBHBIX NMPOUELYP 110 HPeI0CTABICHNI0 MyHHIHIAILHOH yCaIyru

3.13. [IlpemocraBieHHe MYHHIMIAIBHONH YyCcayrw B AJIMAHHCTPAllMH BKJIIOYacT
CIEYIONIME aMHUHUACTPATHBHBIE IIPOLIEYPBI:

1) npmem, mNepBHYHAs I[poOBEpKa H pETHCTpalMsA 3ampoca M JAOKYMEHTOB JUlf
IIPEIOCTABIICHHS MYHHITUIIAIBHOM! YCITYTH;

2) HampapjeHHME  CHEIMATMCTOM  MEXKBEJIOMCTBEHHBIX  3allpOCOB B Opramsl
rocy/IapCTBEHHOI BJACTH, OpraHbl MECTHOTO CamOYNpPaBJI€HHs H I10JBCJIOMCTBCHHBIC JTHM
opraHaM OpraHM3aldH B CIy4ae, €C/Id ONpE/IC/ICHHbIC JOKYMEHThl He ObUIM IpelIcTaBIICHBI
3asIBUTEIIEM CAMOCTOSITEIILHO;

3) paccMOTpeHHE 3asBIICHUS, IpHIAraeMeIX K HEMY JOKYMCHTOB ¥ CBCJICHHI,
MOMYYEHHBIX B MOPAJKE MEKBEIOMCTBCHHOIO B3aMMOJIEHCTBUS, NPHHATHC peHieHus O
[peI0CTaBIeHHH WM 00 OTKa3e B Mpe/IoCTaBIeHHH MYHHLMIIAIBHON yCIIyTH;

4) yBejloMiIeHHe 3asSBUTE]S O INPHHATOM PEIIEHHM, Bblada 3aABHTEIIO pe3ysbrara
NIPEeAOCTaBJICHUA MYHUIIANIAIBHOM YCIIYIH.

3.14. TlpenocraBieHHe B YCTAHOBICHHOM IOpAJAKE HH(OpMalMH 3aABATCIAM M
obeciieyenue JIOCTyma 3asBUTEICH K CBEACHHAM O MYHMIMOAIBHOW yCiyre, HOpsjke ee
MPEeJIOCTABIEHNs, TI0 MHBIM BOIPOCAM, CBS3aHHEIM C IIPEJOCTABIEHMEM MYHHIUIIAILHON
yCIyrd, B TOM WYHCIE O XOJe IIPeJOCTaBJICHHS MYHHUMNAIBHON YyCIYIrd, BKIFOYAsd
nadopmuposanne B MODII, ykazano B nyskre 1.4, HacTosiiero AJMAHHCTPATHBHOIO
perjaMeHTa.

Ilpuem u perucTpanus 3anpoca H HHLIX JOKYMEHTOB /IJIsI IPe/10CTaABJICHH
MYHHIHIATLHOH YCayrn

3.15. OcHoBanueM /Ui Havajla aJMAHUCTPATHBHON IPOLEAYPHI ABJISETCS MOCTYIIICHHE
OT 3asBUTEJIS 3a1pOca O MPEIOCTAaBICHUN MYHHIMIIATBLHOH yeIyru:

—  na GymMa)KHOM HOCHTEJIC HEIIOCPE/ICTBEHHO B AJIMUHHCTPAIIHIO;

—  Ha OyMaXHOM HOCHTEeNe B AJMHHHCTPAIIHIO Yepe3 OpraHM3allMIO MMOYTOBOH CBI3H,
HHYIO OPraHA3aI(HIO, OCYIIECTBIAIONIYIO JOCTaBKY KOPPCCIIOHICHIUH.

1) Ounas popma 1mojauy JOKYMEHTOB — I10jlada 3ampoca U JOKYMEHTOB IIPH JIMYHOM



nmpueMe B Nopske obmiei ouepesu B IPUEMHBIC Yachl MM O IpeABapHTENbHOMH 3amucH. Ilpu
ouHOH (popme mojgaun JOKYMEHTOB 3asfBHTEIb TI0J@CT 3ampoc W JIOKYMEHTBI, YKa3aHHBLIC B
nyHkrax 2.7., 2.10. Hacrosmero AIMHHHCTPATHBHOTO periaMeHTta (B cllydae eciid 3asiBHTE/b
Npe/CTaBIsSeT JOKYMEHTBI, yKasanHple B IyHkre 2.10. Hactosmiero AIMHHHCTPaTHBHOI'O
pernaMéH‘ra no cobcrBenHOH MHHIMATHBE) B OyMa)kHOM BHIE, TO €CTh JOKYMEHTHI
yCTaHOBJIEHHOH (popMBl, chOpMUPOBAHHBIE HA OyMaKHOM HOCHUTEIIE.

ITpu ounoit opme mopayn AOKYMEHTOB 3alpoCc O IPEIOCTABICHHM MYHHIMIAILHOM
yeIyrd moxer ObITh 0popMIIeH 3asiBUTENIEM B X0/le pueMa B AjiMuHucTpanuy, mubo odopmien
3apaHee.

Ilo mpocnbe oOparmBmIerocs JMLia 3alpoc MOKET OBITh O(QOPMIIEH CHIEIHATHCTOM
AJIMAHUCTpAIMH, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, C HCIIOJIL30BAHHEM MPOTPAMMHBIX
cpeacTB. B aToM ciiydae 3asBHTENbL COOCTBEHHOPYYHO BIIMCBHIBACT B 3aIpOC CBOIO (haMHIIMIO,
HMS ¥ OTYECTBO, CTABUT JIaTy H HOJIHUCE.

Croenmanuer AJIMAHHCTPALMK, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, OCYIIECTRIISET
CIIeyIONIue JAeMCTBUS B XO/I€ TIpHeMa 3asgBUTENs:

a) yCTaHaBJIMBAeT NpeAMET OOpallieHHs, IPOBEPAET ITOKYMEHT, YIOCTOBEPSIONMIUIT
JTHYHOCTb;

0) mpoBepseT MOJIHOMOYMS 3aIBUTEIIS;

B) IpOBEPACT HAIHYHE BCEX JIOKYMEHTOB, HEOOXO/JMMBIX U IPENOCTABJICHUS
MYHHIMIIAJIBHON YCIIYIH, KOTOpbIE 3asiBUTEIb 00f43aH INPEHAOCTABHThL CAMOCTOATEIBHO B
COOTBETCTBHH C IIYHKTOM 2.7. HACTOSIIEro AJMUHUCTPATHBHOIO periiaMenTa;

I') HPOBEPACT COOTBETCTBHE IPECTABICHHBIX JOKYMEHTOB TpeOOBaHMAM;

1) IPHHUMAET PENICHUE 0 IPUEME Y 3aABHTEISI IPECTaBICHHBIX JJOKYMEHTOB;

€) PErHCTPUpPYET 3anpoc M IPECTABICHHbIE JOKYMEHTBI I10]{ WH/MBHIYyaTbHBIM
MOPSIZIKOBEIM HOMEPOM B JIEHb MX ITOCTYILUICHHUS;

’K) BBIJIAET 3aABUTEIIO PACIUCKY C OIKCHIO NPECTABICHHBIX JOKYMEHTOB M yKa3aHHEM
J1aThl WX NPUHSATHS, OATBEPKAAIONIYIO IPHHSITHE JOKYMEHTOR.

IIpu  HeoOxomumocTH  cnenuanucT  AJIMHUHHCTPAllMH,  M3IOTABIMBACT  KOIHH
IIPE/ICTABJICHHLIX 3asBHTE/IEM JIOKYMEHTOB, BBINOIHSET HA HUX HAANHUCh 00 MX COOTBETCTBHHM
MOUTHHHBIM 9K3EMILIAPaM, 3aBepACT CBOEH IMOANMUCHIO ¢ yKazaHueM (GpaMHIMH U HHHIIHAIOB.

[Ipy orcyreTBHM y 3adBUTENS 3alOIHEHHOIO 3allpoca MM HENPAaBHILHOM €ro
3al0JIHCHHH CIICHHUAINCT AJIMMHHMCTPALMH, OTBETCTBEHHBIH 3@ IPHEM JIOKYMEHTOB, IIOMOIaeT
3as4BHTEIIO 3aMI0JIHUTE 3alIpoc.

JIIMTEIbHOCTS OCYINECTBICHHS BCEX HEOOXOMMMBIX JeHCTBUI He MOXKeT IpeBbimars 15
MHHYT.

2) 3aounas ¢opMa mojaud JOKYMEHTOB — HalpaBlICHHE 3alpoca O NPENOCTABICHUH
MYHMIMIIAIBHOM YCIYTM M JIOKYMEHTOB YEpe3 OpPraHM3ali0 IIOYTOBOM CBSA3HM, HHYIO
OpraHu3anuIo, OCYIECTBIAIONMYIO JI0CTAaBKY KOPPECIIOH ICHIIHH.

Ilpu 3ao4noif (opMe mnojauu JOKYMCHTOB 3asBHUTCIb MOXKET HANPaBHUTh 3alpoc M
JIOKYMEHTEI, yKa3aHHele B IMyHKTax 2.7., 2.10. HacTosmero AJMMHUCTPATHBHOIO periaaMenTa (B
cllydae, eciii 3asfBUTENb IpeJ/ICTaBIsieT NOKYMEHTBI, ykalaHHele B myHkrte 2.10. HacTosmero
AJIMHHUCTPATHBHOIO pErjiaMeHTa 10 coOCTBCHHOH MHUIMATHBE) B BHJE OPHIHHAIA 3aIpoca H
KONUi JIOKyMEHTOB Ha OyMaXHOM HOCHTEE 4epe3 OpPraHM3alHiO II0OYTOBOM CBS3M, HHYIO
OPraHM3alMio,  OCYMIECTB/ISIONYIO JIOCTaBKY KOpPpecHOHJeHIMH. B  jnamHoM  ciyuyae
YAOCTOBEPEHHE BEPHOCTH KOINHH JOKYMEHTOB OCYIIECTBISETCS B IMOPSAJAKE, YCTAHOBIEHHOM
(benepaibHBIM 3aKOHOAATEIBCTBOM, JJHEM PETHCTPALMU 3ampoca SBISETCS JIEHb IIOCTYILUICHUS
3a1poca U JJOKYMEHTOB B AJIMHHUCTPALIHIO.

Eciu 3agBuTent oOparuiics 3a04HO, CHEIMANUCT AIMUHUCTPAIMHA, OTBETCTBEHHBIM 3a
[PHEM JOKYMEHTOB:

a) yCTaHaBIMBAacT MpeAMET oOpaiicHus, IPOBEPSET JIOKYMEHT, YIOCTOBEPSIONIHA
JIMYHOCTD

0) npoBepseT MOITHOMOYHS 3asBHTEIIS;

B) TIIpOBEpACT HAJIMYUEC BCEX [JOKYMEHTOB, HEOOXOMMMBIX JUIS IIpEIOCTABIICHUS



MYHUIIMIATBHON yCIIYyrd, KOTOPBIC 3asfBHTENb OOS3aH MPEJOCTABUTL CAMOCTOSTENBHO B
COOTBETCTBHU € IIYHKTOM 2.7. HACTOSIIEro AJIMUHUCTPATHBHOIO PeriaaMeHTa;

I) IPOBEPSET COOTBETCTBHE IIPEICTABJICHHBIX JOKYMEHTOB TPeOOBAHUAM;

J1) IPUHAMAET pellleHHe O IPHEMe Y 3asBUTEIA IIPEJICTABICHHBIX JIOKYMEHTOB;

€) PpErucTpHpYeT 3alpoc H MPEACTABICHHBIC JOKYMEHTHI IO/ HHIHBHIYaTHHBIM
IOPS/IKOBEIM HOMEPOM B JICHB MX MOCTYIUICHHS;

) BBIZIAET 3asABUTENIO PACIMCKY C OIMCHIO MPEJCTABIECHHBIX JIOKYMEHTOB M yKa3aHHeM
JIaThl UX TPUHATHS, TOATBEPIKAIONIYIO IPUHATHE JOKYMEHTOB.

YBeoMIIeHHE O NpHEME JOKYMCHTOB HAlPaBIISETCs 3asBUTENI0 HE IO3JHEE JHA,
CIIEIYIOIIETO 3a JIHEM IIOCTYIUIEHHS 3a1Ipoca U JIOKYMEHTOB, CII0cOO0M, KOTOPEI HCIOIBE30Bal
(yxasan) 3asBHTENb IIPH 3209HOM OOpalieHun.

3.15.1. MakcuMaIbHbIH CPOK MCIIONHEHHS a/[MAHHCTPATHBHOMN TPONEAypPhl COCTAaBIsAET 2
pabo4mX JHs CO JHS NOCTYILUICHHS 3alpoca OT 3asABHTENS O HPeA0CTABIEHHH MYHUIIUIIAILHON
YCIIYTH.

3.15.2. PesynbraTtoM aJMHMHHUCTPATHBHON IPOLEAYPHI ABIACTCA OMHO M3 CIEAYIOMHX
JIeHCTBHI:

—  IIPUEM M PErucTpanusi B AIMHHUCTpPAIMH 3apoca U AOKYMEHTOB, IIPE/CTABICHHBIX
3asgBUTENIEM, HMX Iepejada CIeNUHaIHCTyY AJIMAHHCTpAIlMH, OTBETCTBCHHOMY 3a IIPHHSTHE
PELIEHHHN O NIPEIOCTABICHHH MYyHULIUIIAIEHON YCITYTH;

— IPHEM H PErucTpanus B AJIMUHHCTPALMU 3a1poca U JIOKYMEHTOB, MPE/ICTaBICHHBIX
3ajBUTEIIEM, W HMX IIlepefaJa CHenHaaucty AJIMHUHHCTpAIlM¥, OTBETCTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3auMojieiicTBUe (B cIydae, €clid 3asBUTEIh CAMOCTOSTEIBLHO HE
NpeNCTaBuil JIOKYMEHTEI, yKasaHHele B mnyHkre 2.10. nHacrosiero AJMHUHHUCTPATHBHOTO
periiaMenTa).

3.15.3. Pesynbrar aIMMHHUCTPaTHBHOH mpomeaypbl (HKcHpyercs B CHCTeMe
5JIEKTPOHHOTO JIOKYMEHTOO0OPOTa ¢ TOMETKON «HCIIOJHEHO» CIICIHATUCTOM aJIMAHUCTPALUK
OTBETCTBCHHBIM 3@ BBIIAYY pe3yJibTaTa MPeA0CTaBICHIUS YCIYTH.

3.15.4. Vlable peicTBUs, HEOOXOMMBIE JUIS IPEIOCTABICHUS MYHHIUIIAILHON YCIIYTH, B
TOM YHCJIe CBS3aHHBIE C IIPOBEPKOH JEHCTBHTEIBLHOCTH YCWJICHHOH KBaIM(HUIIMPOBAHHOMN
JNIEKTPOHHOH IIOJIMCH 3asBHUTENsA, HCIOJB30BAHHOH IpH o0panieHuu 3a MOJy4YCHHEM
MYHMIMIIAIBHOR YCIYTH OTCYTCTBYIOT.

Hanpas/ienne crieuaJMcTOM MeKBEI0MCTBEHHBIX 3AIIPOCOB B OPraHbl IOCYAapcTBeHHOM
BJIACTH, OPTAHBI MECTHOTO CAMOYIIPABJICHHS H [10BE{0OMCTBEHHBIE Y THM OPraHaM
OpraHH3alMM B CJIy4Yae, eCJIH ONpe/ieeHubIe JJOKYMEHTEI He OBIIH NMpeIcTaABIeHb

3asIBHTEIEM CAMOCTONATEIbHO

3.16. OcHoBaHMEM U1 Hayanga aJIMUHHCTPATHBHOW MPOIEHYPhl SBISETCS IOJyYEeHHE
CHEHATUCTOM AJIMUHMCTPAIlMM, OTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aUMOjIeiCTBHE,
JIOKYMEHTOB H HH(OpMalMM Ui HAIpaBJICHUSA MEKBEIOMCTBEHHBIX 3alpOCOB O IIOIYYEHHH
JIOKYMEHTOB (CBEIEHMI M3 HUX), YKa3aHHBIX B myHKTe 2.10. HacTosmero AJIMHHACTPaTHBHOIO
periaMenTa (B ciIy4ae, eciy 3asBUTE]Ib HE NPEJICTaBIII JOKYMEHTHI, yKasaHHble B nyHkre 2.10.
HACTOSIIEr0 AJIMHHHCTPATHBHOTO PErlaMeHTa, o COOCTBEHHON MHHIHATHEE).

Crenuanmact AJMAHHCTPALIAH, OTBETCTBEHHBIH 32 MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE,
HE TI03/THee JHS, CIIeIYIOIIEro 3a JHEM IOCTYIUIEHHUS 3aIIpoca:

—  obhopMIsieT MEKBEIOMCTBEHHBIE 3aIPOCHI;

—  TOJMUCHIBAET OGOPMICHHBIH MEKBEJIOMCTBEHHBIH 3allpoc y PYKOBOIMTEIA
AJMUHHCTPAIUH;

—  PerucTpHpYeT MEXKBEIOMCTBEHHBIH 3aIIpoc B COOTBETCTBYIOIIEM PECCTPE;

—  HampamJsieT MEXBEJIOMCTBEHHBIM 3ampoc B COOTBETCTBYIOIIMM OpraH HIM

OpraHHU3aIHuIo.
MeXBe/IOMCTBEHHBIH 3anpoc 0GopMISETCS U HAIIPaBIIAETCS B COOTBETCTBHH C MOPSIKOM



MEKBEZIOMCTBEHHOTO MH()OPMAMOHHOTO B3aHMOJICHCTBHA, MPEIyCMOTPEHHBIM ACHCTBYIOMHMM
3aKOHO,/1aTeJIbC1BOM.

HampapiieHHE 3ampocoB, KOHTPOJb 3a MHOJy4YeHWeM OTBETOB Ha 3allpoChl M
CBOEBPEMEHHOIT Iepe/iaueil yKa3aHHbIX OTBETOB B AJIMHHHCTPALAH OCYIIECTBILACT CHELUATNCT
AJIMMHHCTPAIIMH, OTBETCTBCHHBIIT 32 MEIKBE/IOMCTBEHHOE B3aHMO/ICHCTBHE.

B jenp mnomydeHus BceX TpeOyeMbIX OTBETOB Ha MEKBC/IIOMCTBEHHBIC 3allpoChl
crienMaIuceT AJIMHHHCTPAIMH, OTBETCTBEHHBIH 32 MEXBEJIOMCTBEHHOE B3aHMOJCHCTBHE,
repejiaeT 3aperncTPHPOBAHHbBIC OTBETHI H 3aPOCHI BMECTE C IIPE/ICTABICHHBIMU 3aABUTEJICM
JAOKYMEHTaMH B AJIMHHUCTPALIMIO JULA IIPUHSTHAS PEHICHHs O [IPE/IOCTABICHHH YCIYTH.

3.16.1. Kpurepuem NPHHATHSA PEINeHHs O HalpaBIEHHH MEXKBEJIOMCTBEHHOIO 3arpoca
SBJISETCS OTCYTCTBHE JIOKYMCHTOB, HEOOXOOMMBIX JUIA NPEAOCTABIEHHS MYHHIMIAIBHOH
YCIIyI'H, YKa3aHHBIX B myHKTe 2.10. HacTosmero AJIMUHHCTPATHBHOI'O PerjiamMeHTa.

3.16.2. MakcuManbHbIH CPOK HCIIOJTHEHHS aIMAHUCTPATHBHOM IPOLE/y Pl COCTABIIAET S
pabounx jHedl cO JHS TOJYYEHHWs CHEHMATMCTOM AJIMHHHMCTPAIMH, OTBETCTBEHHBIM 32
MEKBEIOMCTBEHHOE B3aHUMOJEHCTBHE, JOKYMEHTOB M HH(pOpManMH /U HalpaBiIeHUs
MEKBEC/IOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3ynsTaToM MCHOJIHEHHS aIMUHMCTPATHBHOH IIPOLCAYPDI ABIACTCS IOIYICHHE
JOKYMEHTOB ¥ MX HaIpaBleHde B AJIMHHHCTPALMIO JUTSl IPHHATHS PEINEHUS O IPEJOCTaBICHHH
MYHHIMTAIBHON YCIIyTH.

Cnocobom  (UKcallH|  pe3yiabTarta  aJMUHUCTPATHBHOM  TIPOUEIYpbl  SABIACTCS
perucTpaiys 3aupalliBacMbIX JOKYMEHTOB B JKypHajle HCXOMsIIed JOKYMeHTalluu, BK/IoYas
CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBHS COTPYIHMKY AIMHHUCTPAIIHH,
OTBETCTBEHHOMY 3a BBIJJady pe3y/bTaTa IpeoCTaBIeH s YCIIYTH, [UIsl BbIIaUH €0 3aiBUTEIIO.

3.16.4. Mupie neiicrus, HEOOXO UMBbIE IS NIPEAOCTABJICHHUS MYHHIMIAILHON YCIYTH

OTCYTCTBYIOT.

IpunsiTue peieHus 0 npegocrapiaennn (06 oTKase B NPEJOCTABICHHH) MyHHIHIAILHOMI
yCIyru

3.17. OcuoBanmeM [UIsi Havaja aJMHHHUCTPATUBHON MPONEAYPH! SABISETCS HATMYHE B
AJIMUHHUCTpAIIUH  38pPErHCTPUPOBAHHBIX JIOKYMEHTOB, YyKasamHbIX B mnymkrax 2.7., 2.10.
HACTOAIIEr0 AJMUHUCTPATHBHOIO PErjlaMeHTa.

[Ipu paccMOTpeHHHM KOMILUIEKTa JIOKYMEHTOB JUIS TIPEIOCTABICHHS MYHHIHIIAIBHOM
YCILYTH CHEIIHATHCT AZIMHHUCTPAIIMH:

—  OmpeleisieT  COOTBETCTBHE  NPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHIM,
YCTaHOBJIEHHBIM B nyHKTax 2.7. u 2.10. AIMUHUCTPATUBHOI'O PErilaMeHTa;

—  aHaNM3UpYeT COJepIKaIuecs B MPeICTaBIEHHBIX JOKYMEHTaX UH(OPMAIHIO B LENIX
TMOJTBEPIK/IEHMS CTATyCa 3asBUTENSI M €0 NOTPEOHOCTH B MOJIYYCHHH MYHHLHIAIBHON YCIyTH,
a TaKKe HeoOXO0MMOCTH IPeaOCTaBICHUS AJIMHUHHCTPAIIMEH MYHHIIMITAIBHOM YCIyTH;

— ycramaBnuBaeT (AKT OTCYTCTBHS MM HaJW4Msi OCHOBAHHH /Uit OTKasa B
IPEIOCTaBICHHH MYHHIAIAIGHOH  yCIyTrH, IpeIyCMOTPEHHBIX nysktom  2.16.
AJIMAHHUCTPATUBHOTO PErlaMeHTa.

Coenuamuet AJMUHHUCTpAUKU B TedeHue 9 pabouux [He#d 110 pe3yibraram LPOBEPKH
rOTOBHUT OJIHH H3 CJICAYIOIHX JOKYMEHTOB:

—  IIPOEKT pemeHus O NPeIOCTABICHHH MYHUIHIIAIBHON YCIyTH;

— IPOEKT peuieHus 00 OTKase B NPEJOCTARIEHHM MYHHMIMIIAIBLHON YCIyTH (B Cliyuyae
HAJIMYMS OCHOBaHMM, MPEIAYCMOTPEHHBIX ITYHKTOM 2.16. Hacrosimero AJIMHUHHCTPATHBHOIO
periaMeHTa).

Crenmanict AIMHHUCTpAIMH 1TociIe oGOpMIIEHHs IPOEKTa PELICHUS O IIPEAOCTaBICHHN
MYHHUIUIATBHOM yeyrd 6o pemeHus 00 0TKase B NPEeIOCTABIEHHH MYHHIIHIIAIBHON YCIIYTH
[IepeaaeT ero Ha MOAINKUCH PYKOBOHTETIO AJIMUHUCTPAIIMHA B TeueHHe 2 paboyux JHEH.

PykoBojiuTeh AIMHHHCTPAIIHM IIOAMNUCHIBACT IPOEKT PEIIeHHs O IpeJoCTaBIeHHH



MYHHUIMIAIBHOM yeayru (pemenus 00 OoTKase B IPEOCTABICHAN MYHHUIIMINAIBHOM yCIyru) B
TeyeHue 2 pabouyux JHEH.

Crenmanuer AJIMUHHCTpAIMH HarpaBJgeT ToJAIHCaHHOE PYKOBOJHTEIEM
AIMWHHCTpAllMM peIICHHE COTPYAHUKY AJMHHHCTPALHH, OTBETCTBEHHOMY 3a BbLIady
pe3yJbTara IpeA0CTaB/ICHUs YCIIYTH, JULS BBIIAYH €I0 3asBUTEIIO.

3.17.1. KpurepueM TIPHHSTHS pEmIeHHS O TIPEJOCTABICHHH MYHHIMIAILHOH yCIyru
ABIISIETCS COOTBETCTBHE 3aIpoca H NpHIaraeMbIX K HeMy JOKYMEHTOB TpeOOBaHMAM HACTOSAIIETO
AJIMUHUCTPAaTHBHOTO periaMeHTa.

3.17.2. MakcumaibHbIH CPOK HCIIOIIHEHHS aJIMUHHUCTPATHBHON IPOLEYPHI COCTaBIACT
He Oosee 9 pabGoumx mHEH cO [Hs NOJyYeHHs W3 AJMUHHCTPALMH, NOJHOTO KOMIUIEKTA
JIOKYMEHTOB, HEOOXOIMMBIX JJIS1 IPEAOCTABICHHSE MYHUIIUITAIBHOM YCITYTH.

3.17.3. Pe3ynbpraroM aJIMMHUCTPATHBHON NpPONEAYPHI ABIACTCA NPHHATHE PEIICHHSA O
NPeIOCTaBJICHHH MYHUIMIAIbHOW yciyru (immbo pemeHus 00 OTKaze B IPEAOCTABIEHUH
MYHHIUNIATEHON YCIyrH) H Nepesiada MPHHITOrO pellieHus O IpejocTaBIeHHH MyHUIHIAILHOMN
yeinyrn (mbo pemeHus o0 0TKase B MPeJIOCTaBICHHH MYHHIHMIAIBHON YCIIYTH) COTPYIHHKY
AJIMMHUCTpAIIMK, OTBETCTBEHHOMY 3a BBLJIady pPe3yJIbTaTa IpeJ0CTaBICHUs YCIYTH, JUIS BBIIa4u
ero 3asBUTEJIIO.

Pesynprar agMUHHCTPaTHBHOH mpoueaypsl (GHKCHUPYETCs B CHCTEME 3JICKTPOHHOTO
JOKYMEHTOO0O0pOTa ¢ MMOMETKOH «HCITOJHEHO» CHEIHATHCTOM aIMHHUACTPALUN OTBETCTBEHHBIM
3a BBIIa4y pe3yJibTara IpeloCTaBJICHHs yCIyTH.

3.17.4. Unpie neiictBust, HEOOXOMUMEIE JUIS NPEJOCTABICHUS MYHHIMIAILHOH YCITYIH
OTCYTCTBYIOT.

VYBegomienne sasgBuTe/ st 0 NPHHATOM pPelieHHH, BbIIaYa 3asIBUTEIIIO Pe3yIbTaTa
Npe0CTABJICHNSI MYHHIIHIIAJLHOM YC/IYTH

3.18. OcHoBaHnueM Ul Hayaja UCHOIHEHHS aJMHHUCTPATUBHON HPOLEAYpPHI SABISIETCS
HOCTYIUICHHE COTPYAHHUKY AJMHHHCTPAlUH, OTBETCTBEHHOMY 3a BbIIa4y pe3ylbrara
MPEIOCTaBJICHUS YCIYTH, PEHICHHS O NPEJOCTABIEHUH MYHHITHIAILHOR YCIYTH MM PEeLIeHUs
00 oTKaze B mpeocTaBICHUE MYHUITUIAILHOMN yenyru (fnanee — Pemenue).

AIMHHHCTpaTHBHAsd  NpOLEAypa HCIONHAETCA  COTPYAHMKOM  AJMHHHMCTPALWH,
OTBETCTBEHHBIM 3a BbIauy Pemenus.

[Ipu nocrymrenun Pemenns coTpyaHuk AJMHHHCTPALMH, OTBETCTBEHHBIM 3a €ro
BBIIAYy, HH(GOPMHpPYET 3asfBHTENS O HATMYHM TPUHATOTO PEMIEHHS H COIVIaCYeT crocod
HOJIyYeHUs TPayKIaHUHOM JlaHHoro Penrenus.

Wudgopmuposanue 3asgBuTENsT ocyliecTsisercs mo Tenedony M (WIHM) IOCPEICTBOM
OTIIPaBJICHHS 2JIEKTPOHHOTO COOOIIEHNs Ha yKa3aHHBIA 3asBUTEJIEM aJ[peC IEKTPOHHOM MOYTHI.

Ecnn 3asBuTens oOpaTwics 3a NpPEIOCTaBIEHHMEM YCJIyrHm deped EnuHbli 1mopran
rOCY/IapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr ((QyHKIWi), T0 MHGOPMHPOBAHHE 3asBUTEISI O
pe3yJbTarax Mpe0CTaBICHIS MYHUIUNATLHONW YCIYTrH OCYIIECTBISIeTCS TakkKe depes Emunbrii
HOPTaJ TOCYIaPCTBEHHBIX U MYHHITUIATBHBIX YCIyT ((pyHKIMHI).

Ilpm mpemocTaBieHMH MYHHUIMNIAIBHONW YCIYIH B 9JIEKTPOHHOH (opme 3asgBHTEIb
yBEJIOMIIAETCH O XO0/Ie paCCMOTPEHHS U TOTOBHOCTH pe3yiIbTaTa MpeJoCTaBIeHHs YCIyrd MyTeM
Jlugnoro xabmuera nHa EjunoM mnopranze rocylapCTBEHHBIX H MYHHIHIIQIBHBIX YCIYT
(bynxmmit), cepsuca EnunHoro moprana rocy1apcTBCHHBIX M MYHHITMIIAJIBHBIX YCIyT ((yHKImiA)
«¥Y3HaTh cTaryc 3asBiCHUsS», 110 OecrulaTHOMY HOoMepy TenedoHa noaiepxku Ennneni mopran
rOCYJIapCTBEHHBIX ¥ MYHUIIMNIANLHBIX yenyr (ynkmuii) 8 800-100-70-10.

Pesynbrar mpenocraBiaeHMs yCIyrd W MHas MHQOpMAaIHs HAlpaBISIeTCs 3asBHTENIO B
JInunelii kabuner Ha EquHOoM nopTasne rocylapcTBEHHBIX H MYHHIMIATBHEIX YCIYT (QYHKIHI).

B ciydae yuunoro obpammeHust 3asBHTENS Bblady PemeHHs OCyIIECTBISIET COTPYIHHK
AJZIMHHHCTPAaUUH, OTBETCTBEHHBIH 3a BbIady PemieHus, moj pocnuchk 3asBUTENs, KOTOpas
TIPOCTARISETCS B JKypHAJIe PerHCTPALUi, IIPH NIPSABABICHAN UM JOKYMEHTA YAOCTOBCPAIONICIO
JMYHOCTh, @ IMpH OOpallleHHH M[PEeJICTABUTENS TAKKE JOKYMEHTa, IIO/ATBEPK/IAlONIEro



MOJTHOMOYHS TIPEACTABUTEIIA. _

B cioyyae  HEBO3MOXHOCTM  HH(OPMHPOBAHUS  CHENMAIUCT  AJMHHHCTPAIUH,
OTBCTCTBEHHBIM 3@ BbIIaYy pesyibrara IpeJoCTaBICHHs YCIIyI'H, HAlPaBJSECT 3asiBUTCIIO
Pemenne yepes opranu3aiyio OYTOBOH CBA3H 3aKa3HBIM ITHCEMOM C YBEIOMIICHHEM.

3.18.1. Kpurepuem UIpHHATHS pEIIEHUs O Bblaye pe3yJbTaTa JIPCAOCTaBICHUS
MYHHITHIIAJILHOA YCIyrH WIM HAMpaBiIeHHH pesybTaTa MYHHIMIAIbHON YCIYrd IOYTOBBIM
OTIIPABJICHHEM ABNACTCA BBIOOD 3adBHTENIEM CrIoco0a €ro yBEJOMIICHHS O HPHHATOM PEIICHHH,
BBIIAYM pe3yJIbTara Npe/I0CTABIICHHS MYIHIIHIIAIBHOM YCIYyTIH.

3.18.2. MaxkcuMalbHBIH CPOK MCIIOIHEHHS aAMHHHUCTPATUBHOH NPOUEIYPBI COCTABISET 2
paboumux JHS CO JHA HOCTYIUICHUS Perenus coTpyIHIKY AJIMHUHUCTPALUH, OTBETCTBEHHOMY 3a
€ro BhLjIauvy.

3.18.3. PesympraroM HMCHOJHEHMS AaJIMHHHCTPATHBHOH MpOLEAYpHl - SBIAETCS
YBeJIOMJICHHE 3agBUTEINS O IpHHATOM Perienun u (Vin) Bbiiavya 3asgBUTENO PeieHus.

Crocobom  ¢ukcanuu  pesyjbrata aJAMUHHCTPATHBHOM  NIpOLEIYphl  SBISICTCS
perucrpanus  Pemmenus B OKypHaJle  HCXOSIEH  JIOKYMEHTAIMH,  CIIEHHATUCTOM
AJMUHMCTpAIMH, OTBETCTBEHHLIM 3@ BbLIAYy WM HAlPaBICHUE pe3yJbTata IIPEe0CTaBICHHA
MYHHLIMIATBHON YCIIYTH. :

3.18.4. Muble jcicTBUS, HEOOXOAMMBIC ISl NPCAOCTABICHHUS MYHHIIMIAILHONH yCIyTH
OTCYTCTBYET.

Hcenpagienne onevyaroxk ¥ (MH) o1ubOK, J0NYIMEHHBIX B JIOKYMEHTAX, BbIIAHHLIX B
pe3yJabTare NPEAoCTABICHHI MYHHITHIAILHON YCIyru

3.19. B ciyuae BBISBIECHUS 3asABUTEIEM ONEYATOK, OIMMOOK B IIOYYCHHOM 3asBHTEIIEM
JIOKYMEHTe, SBJISIOIIEMCS Pe3yIbTaTOM IPEJOCTaB/IeHUs] MYHUIIMNAILHON YCIyrd, 3agBUTENb
BIpaBe 0OpaTuThCA B AJIMHHHCTPANHMIO € 3adBJIeHHEM 00 MCHPaBIICHUH JOMYIICHHBIX OIeYaToOK
1 OIMOOK B BBIJIAHHBIX B PE3YJIBTATE NPEIOCTABICHHS MYHUITMIIAIIEHOM YCIIYTH JIOKYMEHTAX.

3.19.1. OcuoBanueM Juid Hayaja [POLEAYPbl IO HCIPABICHHIO ONEYATOK U (MIIH)
omMOOK, JIONYIIEHHBIX B JIOKYMGHTax, BBIAAHHBIX B pPE3y/JbTaTe IIPEAOCTABICHUS
MYHHIMIIANBHOH YCIyrH (Jlasee — Ipoleaypa), SBisSeTcs MOCTYIUIEHHe B AJMHUHHCTPAIHIO
3asiBJICHUs. 00 HCIPABJICHHH ONEYaTOK H (WIH) OIMOOK B JIOKYMCHTaX, BBLIAHHBIX B Pe3yJIbTaTe
NPEJOCTABJIEHUs MYHHIMIIATLHON yClayru (asiee — 3asBiacHHe 00 HCIIPaBICHHH ONCYATOK H
(wn) ommMOoK).

3.19.2. 3agBnenue o6 ucmpaBiIeHHH OIEYATOK M (MaH) OMMOOK C yKazaHHeM crocoba
AHGOPMHpOBAHHSA O PE3yJIbTAaTaX €ro PacCMOTPEHHs M JOKYMEHTHI, B KOTOPBIX COJIepXKaTcs
oneyatku ¥ (WiM) omMOKH, IPECTaBISIOTCS CIICAYIONIMMHA CIIocobaMu:

— JIMYHO (3asBUTEJIEM IPEACTABIAIOTCS OPUTHHAIBI JOKYMEHTOB C OlledYaTKaMu u (HIiIH)
omMOKamMH, CreIHaIucTOM AJIMHHHCTPAIIMH JIEIAIOTCS KOITHH 3TUX JIOKYMEHTOB);

— yepe3 OpPraHM3aluio MOYTOBOW CBSI3H (3asfBHUTE/IEM HAIPaBIAIOTCA KOIHH JIOKYMEHTOB
¢ oneyarkamMH U (MJIH) omHOKaMH).

[Ipuem u perucrpanmsa 3asgsieHuss 00 HCHpaBIeHHH oOneYaTrok W (uiau) ommuboK
OCYIECTBISETCS. B COOTBETCTBMM C MyHKTOM 3.3. HacToAmero AMHHHCTPATHBHOTO
perjiaMeHTa, 3a HMCKJIIOUYCHHMEM IIOJIOKEHMH, KacalolMXCs BO3MOXKHOCTH TUPECTABIAThH
JIOKYMEHTBI B 57IEKTPOHHOM BHJIC.

3.19.3. Coemmamuct  AJMUHHCTPAllAM  OTBETCTBEHHBIH 32  IIPeJAOCTaBIICHHE
MYHHUIMIIATBHON YCIYTH 110 pe3yJbTaTaM PacCMOTPEHHS 3asBJICHUS 00 MCIPaBICHUM OII€YaTOK
1 (1n) ommOOK B TeyeHUe 5 pabouux JHEH:

— IPUHAMaeT pelIeHHe 00 HCIpaBIeHHH ONedYaroK M (HWiIM) OIIHOOK, MOIYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE IPCAOCTABICHUS MYHUIMIIAIBHON YCIIYIH, B YBEIOMIISET
3agBUTENS O [PUHSTOM pelleHHH Ccroco0oM, yKazaHHBIM B 3asBI€HHHM 00 HCHpaBIECHUH
oneyarok u (Him) ommbOK (¢ yKazaHHEeM CpPOKa HMCIPABICHHS JIOMYIIEHHBIX OMEYaToK W (MIM)
o1boK);



— TPHHAMAET pemHicHHe 00 OTCYTCTBMM HEOOXOJMMOCTH HCHPABICHHS ONEYaTOK M
(MmH) ommOOK, JONMYNIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3ylNbTare IpeloCTaBlICHUA
MYHHIIUIIAJIEHOH YCIIYyTH, ¥ TOTOBHT MOTHBHPOBAHHEIM OTKa3 B MCIIPABJICHUH ONEYaToOK M (MIIH)
ommuOOK, JIOMYIIGHHBIX B JOKYMEHTaX, BBIJAHHBIX B pE3YJNbTaTe MPEJOCTABICHUS
MYHHUMIIAIBHONH YCIIYTH. .

Ucnpaprienue omedartok u (Mam) ommbOK, JOMYNIEHHBIX B IOKYMEHTaX, BHIIAHHBIX B
pesyabTare INpeoCTaBICHHA MYHHLIMNOAIBHOH YCIYTH, OCYIIECTBJIACTCS CIECLHAIHMCTOM
AIMUHUCTPALUH B TeYeHHE 3 pabodmx JHEH.

ITpm ucripaBIeHUH ONMEYaTOK U (MIM) OMUOOK, JOMYIIEHHBIX B JOKYMEHTAX, BEIIAHHBIX B
pe3yibTaTe MPeoCTABICHUS MYHHITHITIAIEHOMR YCIIYTH, He JIOIyCKaeTes:

—  HW3MEHCHHE COJICPKAHWUA JOKYMEHTOB, SIBISIFOIIMXCS PE3yIbTAaTOM IIPEI0CTABICHUS
MYHUIMIIAIEHON YCIyTry;

— BHECEHHE HOBOH wuH(pOpMalMH, CBEACHHH M3 BHOBH MOJYYEHHBIX HOKYMCHTOB,
KOTOphIe He OBUIH MpECTaBIEHBI IPH MOjade 3asBICHUS O IPEJOCTABICHHH MYHHIMIIAIBLHOMN
YCIIYTH.

3.19.4. KpurepueM NpHHATHS pelleHHs 00 HCIpPaBJICHHH One4yarok H (MaM) ommbox
ABJISETCS HAJIM4YUE ONevYaToK H (Miau) OmMOOK, JONYIIEHHBIX B JOKYMCHTaX, SBIIAIOIIMXCS
pe3yJIbTAaTOM IPEOCTABICHNSI MYHHUITUITATEHON YCIIYTH.

3.19.5. MakcuManbHBIA CPOK MCIIOJHEHHS aAMHHHCTPATHBHOU IPOLEAYPHI COCTABIIAET
He OoJiee 8 paboumnx JHEH €O JHA MOCTYIUICHUS B AJIMHHHCTPAIMIO 3asBJICHHA 00 HCIIpaBICHUN
orevyaTox U (W) omuboK.

3.19.6. PezynbTaTroM NpoLeyphl ABIsSETCS:

—  HUCIHpPaBJEHHBIE  JIOKYMEHTBI,  SBJIAIOIIMECH  PE3YyJIbTATOM  IIPEJOCTaBICHHA
MYHHITHIIAIBHOMN YCIIYIH;

—  MOTHBHPOBAHHBIH OTKa3 B MCMIPABJICHHH ONEYaTOK M (MJIM) OmHUOOK, JOMYIICHHEIX B
JIOKYMEHTaX, BEIIJAHHBIX B PE3YILTATE MPEAOCTABICHHS MYHUIIUITIATLHON YCIYTH.

Beiaya  3agBHTENIO  HCHPABICHHOTO  JIOKYMEHTAa  IIPOM3BOAMTICA B  IOPSJKE,
yCeTaHOBJIEHHOM IyHKTOM 3.18. HacTtosAmero AJIMEHHCTPATHBHOTO PErflaMEHTa.

3.19.7. CnocoboMm ¢ukcauuu pe3yinbTrara MOPOUENYPHl SBISIETCS  perucTpaus
HCIIPABJIEHHOT0 IOKYMEHTA HITH IPHHATOTO PelIeHds B )KypHAIE HCXO/UIMICH JOKYMEHTAIHH.

JlokymeHT, cojepkammii oneyarku H (Wid) OIMOKHM, IOCHE 3aMEHBl IOUIEKUT
YHHUTOKCHHIO, (PaKT KOTOPOro GUKCHpyeTCs B JIeJIE II0 paCCMOTPEHHUIO 0OpaIeHNs 3assBUTEIIS.

TpeboBanns K NOPAAKY BbINOJHEHHS A AMHHUCTPATHBHBIX NPOLEAYDP

3.20. 3agasiaenne He MOXKET OBITH OCTaBJIECHO 0€3 PacCMOTPEHHS MM PAacCMOTPEHO C
HApYIIEHWEM CpOKa 110 MPHYHHE MPOIODKUTEIHHOIO OTCYTCTBHS (OTIYCK, KOMaHIMPOBKA,
Oone3Hp W T.[.) HIH YBOJILHCHHUA JODKHOCTHOTO JIHIA, OTBETCTBCHHOTO 3a NPEAOCTABJICHHUC
MYHHIHITAIBHOH YCITYTH.

Cayuyan 1 nopsiioK NpeJocTaBJACHAS MYHHIHIAJILHOH YCJIYTH B YIIPCKAAK0 EM
(mMpoaKTHBHOM) peKHUME

3.21. IlpemocraBieHHe MYHHIMNAIBHOH YCIYTH B YIpexJarolleM (IpoaKTHBHOM)
pEeXKUME HE IPEyCMOTPEHO.

BapuanTsl npeaocTaBACHHA MYHHIHIIAILHOMH YCJIYTH, BKIIOYAI0MHE MOPH/I0K
NPEeI0CTABJICHUSI YKA3AHHOMH YCJIYTH 0T/1eJIbHbIM KATEropusiM 3asiBUTe/Ieil, 00beJHHeHHBIX
O0IMMM IPH3HAKAMH, B TOM YHC/I¢ B OTHOIICHHH Pe3y/IbTATa MyHHIHNAIBHON YC/IyTH, 32

NOJy4eHHeM KOTOPOro OHH 00paTHiINeh

3.22. BapuanTtsl NpeJOCTaBICHMS MYHHIMIAIBHOH YCIYTH, BKJIIOYAIONIHE MOPSAIOK



NPEIOCTABICHAA YKA3aHHOW YCJIYTH OTHCIBHBIMA KaTCrOPHSsM 3asBHTCICH, OOBCHMHCHHBIX
OOLIMMH IPU3HAKAMH, B TOM YHCJIEe B OTHOIICHWH pe3yiibrara MYHUIMIAIBHOM YCIyrH, 3a
ITOJTyICHHEM KOTOPOrO OHH 00OparHiIHCh, He IIPelyCMOTPEHBIL

IV. @opMBI KOHTPOJIS 32 NCIOJIHEHHEM
a/IMHHHCTPATHBHOTO PErilaMeHTa

ann}lox OCYHICCTBJICHHH TeRYIIEro KOHTPO.IH 32 CO'ﬁJIIO,E[EHHEM H HCIIOJITHCHHEM
OTBETCTBEHHBIMH JI0JZKHOCTHBIMH JIMIAMH 0JI0KCHHH a/IMHHHCTPATHBHOTO perjiaMenTa
pe0cTABJICHH MY HHINIAILHON YCJIYIH H HHBIX HOPMATHBHBIX NPABOBLIX AKT0B,
YCTAHABJIHBAIOMHUX TPe6OBAHNS K NPEI0CTABICHHIO MYHHIHNIIAILHOH YCIYTH, 4 TAKKE
NPHHATHEM HMH pelIeHHH

4.1. Texymmit KOHTpOJIb 3a COOMIOIEHMEM W HMCIIOJTHEHHUEM TIIOJI0KCHWH HaACTOSIIEro
aIMUHUCTPATUBHOIO PEriiaMeHTa ¥ MHBIX HOPMATHUBHEIX IIPABOBLIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOoBaHHA K MpPEAOCTABICHHIO MYHHUUNAJIBLHOW YCIYTH, OCYIUECTB/AET  3aMECTHTE/]b
PYKOBOZHUTENS AJMMHHHCTPAIIHUH.

4.2. Kourpones 3a JIeSTENBHOCTHIO  AJIMHHHCTPAIMH [0  HPEJIOCTARICHHUIO
MYHHIHIIAIBHON YCIIYTH OCYILCCTBIIACT 3aMCCTHTEIb PYKOBOAMTEIA AJIMUHUACTPAIIAH. _

KouTposb 3a  MCHOIHEHHEM  HACTOMIIEr0o  AJMHHHCTPATMBHOIO  pPerjiaMeHTa
coTpyauukamMu M®IL] ocymectsusercs pykopoaurenem MOILL.

ITopsiaok ¥ NEPHOJAMYHOCTH OCYINECTBICHHN IVIAHOBBIX H BHEINIAHOBEIX IIPOBEPOK
NOJHOTHI H Ka1eCTBa NMPEA0CTABIeHHS MYHHIIMIAJIBHOH YCJIYTH, B TOM YHCIE HOPSI0K U
¢opMbI KOHTPOJIA 32 NOJHOTOH M KAYE€CTBOM NPEI0CTABJICHIA MYHHINNAJILHOMN YCJIyra

4.3. KoHTpOIB MONHOTHEI W KauyecTBa MPEJOCTABICHUS MYHHIUNAILHON YCIYIH
OCYIIECTBISETCS IIyTEM NPOBEICHHA IJIaHOBBIX M BHEIUIAHOBBIX [IPOBEPOK.

[ImaHOBEIE IIPOBEPKH MPOBOJATCS B COOTBEICTBHH C IUIAHOM paboThI Ammnucrpaunﬂ
HO He pexe 1 pa3a B 3 roja.

BuennanoBble NPOBEPKM IIPOBOAATCS B CIydae MOCTYIUIEHHsS B AJIMHHHCTPAIHIO
obpamenuit GU3MUECKUX U IOPUANYECKUX JIHII ¢ )aobaMu Ha HApYHICHHS MX IIPaB M 3aKOHHBIX
MHTEPECOB. '

4.4. BreriaHoBBI€ MPOBEPKH 1IPOBOALTCS B (hOpME NOKYMEHTAPHOM MpOBEpKH W (WIIH)
BBIC3IHOM NPOBEPKH B NOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM.

BuennanoBbie TPOBEPKH MOTYT TPOBOJAMTHCA Ha OCHOBAHHHM KOHKPCTHOrO OOpamieHms
3asiBUTEINS O (PaKTax HApyIIEHHS €ro IIpaB Ha OJIyYeHUE MYHUIUITAILHON YCIYTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK O(OPMIISIOTCS B BHJIE aKTa, B
KOTOPOM OTMEYalOTCs BhIABJICHHBIC HEAOCTATKH U IIPEUI0KEHH 110 HX YCTPaHEHHUIO,

OTBETCTBEHHOCTH JOJUKHOCTHBIX JIHI 32 peleHus u AeiicrBus (0e3eicTBHE),
npHHHMAaeMble (ocymecTBJsieMbIe) HMH B X0/1e IIPeA0CTARICHH S MYHIIMNAILHON yeayrn

4.6. JI0JBKHOCTHBIE JIMIIA, OTBETCTBCHHBIC 3@ IIPE/IOCTaBICHHE MYHHIIMIIAILHOM YCIyIH,

HECYT IMEepCOHATBLHYIO OTBETCTBEHHOCTh 3a COOJIOJICHHE MOPS(Ka H CPOKOB IPEIOCTABIICHHA
MYHHIMIIAJILHOM YCIIYTH.

M®I] u ero paGOTHHKH HeCYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOIATEIHLCTBOM
Poccuiickoit @eneparim:

1) 3a TOJHOTY MepexaBaeMblX AJIMUHMCTpAIlMM 3allPOCOB, HHBIX JIOKYMEHTOB,
HPHHATBIX OT 3asBrTens B MOL;
2) 32 CBOEBPEMCHHYIO Iepeaavdy AJMHHUCTPAIMM 3aIPOCOB, HHBIX HOKYMCHTOB,

OPUHATLIX OT 3a4BHTENM, & TAKXKe 3a CBOEBPEMEHHYIO BBIIAUy 3asIBUTENIO JIOKYMEHTOB,
nepeiaiHbIX B 9THX Henax MO Axqvuancrpanueii;
3) 3a coOmogeHre npaB CYOBEKTOB IEPCOHAIBHBIX JIAHHBIX, 3a COOJIIOIEHHE



3akoHomarenscTBa Poccmiickoit ®enepary, yCTaHABIMBAIOMEr0 OCOOEHHOCTH OOparieHus ¢
HH(pOpMAaIHeii, T0CTYI K KOTOPOH orpann4eH (eJiepajibHBIM 3aKOHOM.

JKanmoba mHa HapylUIEHHE IOpAJKa MPENOCTaBICHUA MYHHIMIAIBHOH ycnyrum MOI]
paccMarpuBaercs AaMuHHCTpanuel. [Ipu 5ToM cpok paccMmoTpeHus Kano0bl UCUHCISETCS CO
JIHA PETUCTPALNH #kal00pl B AMUHHCTpanud. CpoKH paccMOTPEHHUs Kalo0bl yCTaHABIMBAIOTCA
nyHKTOM 5.11. HacTosiero AJMUHHCTPATABHOIO PerjiaMeHTa.

IMooxkenns, XxapakTepu3ylomnue TpedoBanus K NopsaKy H popmam
KOHTPOJIfl 32 NIPe0CTAB/ICHHEM MYHHIHIIAJIbHON YCJIyTH
€O CTOPOHBI IPAXK/IAH, HX 00hEIHHEHHI H OPraHu3 Al

4.7. Koutpos 3a IpeI0CTaBIeHHEM MYHHUITHIIATEHONW YCIYTH OCyIecTBIseTcs B (hopme
KOHTPOJIA 3a coburo/ieHueM IIOCJIEI0BATEIILHOCTH JIeHCTBHIA, OIIPEIEIICHHBIX
aJIMUHUCTPATHBHBIMH TIPOIEAYPAMH 110 HCIIOJHEHHIO MYHHIIMITIANBHON YCJIYIH U NPHHATHEM
pELIeHUN JTOMKHOCTHBIMHU JIUIAMH, ITyTE€M IPOBEJACHUS NPOBEPOK COONIOCHHSA H HCIIOJIHCHHS
JOJDKHOCTHBEIMHM JTMIAMHM AJIMHHHCTpPAIUU IPaBOBBIX akToOB Poccuiickoil @Denepanuu, a Takxe
MOJIOKEHUH HACTOSIIEr0 AJIMUHHUCTPATHBHOI'O PErJIAMEHTA.

[IpoBepka Taxxe MOXKET IPOBOIUTHCS MO KOHKPETHOMY OOpAIECHHIO IPakKJIaHMHA HIIH
OpraHM3aIuu.

4.8. Ilpu oOpamienuu rpaxjaad, Ux oOBEAMHEHHMH W OpraHu3alUil K pYyKOBOIUTEIIO
AJIMUHHCTPAIIAH MOXeT OBITh CO3JaHa KOMHCCHA C BKJIIOYCHHEM B €€ COCTaB I'pak/aH,
npejacraBuTeNie o0mecTBeHHbIX 00BEIMHCHHI U OpraHU3alvi Ul IPOBEICHHU BHEIUIAHOBOM
IIPOBEPKH MOJHOTHI M KAYECTBA IPEIOCTABIIEHUS MyHULMITAILHOM YCIIYTH.

V. Jlocyaeonslii (BHecy1eOHbIi) NOPSAI0K 00:Ka0BAHNS PemeHH U AelicTBHii
(6e3zmeiicTBHSI) OPrana, NPeAOCTABIAIOMEr0 MyHHIHIAILHYIO YCIYTY,
MHOr0(YHKIHOHAJBLHOI0 IEHTPa, OPraHu3anuii, ykasanusix B yactu 1.1 craten 16
®enepanbHoro 3axona ot 27.07.2010 Ne 210-®3 «O006 opranusanuu npe1ocTaBJIeHus
roCyapcTBEHHbIX U MYHHIUNAJIBLHBIX YCJIYT», 4 TAKKEe HX J0JKHOCTHBIX JIHII,
MYHHIMIAJILHBIX CJIYKAMUX, pA00THAKOB

Vkaszanuag B HacTodmieM pasjene uHGOpMAUMs I[OUICKHT pasMENICHHIO Ha
opunmansHOM cafite AJMHHHCTpanMH, Ha EIMHOM 1opraje rocylapCTBEHHBIX H
MYHHIMIAIGHBIX ~ yeuyr (QyHKumif), B TrocylapcTBEHHOH MH(pOpPMAIMOHHOH cHCTeMe
Pecniyosmukn  Komu  «Peectp rocymapcTBEHHBIX W MYHUIIMNATBHBIX  yeuyr  (dyHKIuii)
PecnyGiuku Komny.

HNudopmanms 1Jist 3asiBUTEA 0 ero NMpase Mo/IaTh Kajao0y Ha penIeHus u JAeiicTBUs
(DesgeiicTBHE) OpraHa, NPeA0CTABIMIONEr0 MYHHIHIAIBHYIO YCJIYTY, €r0 JI0/ZKHOCTHOTO
A TH60 MyHHITAAILHOTO CJIYKANIEro, MHOT'0(pYHKIHOHAILHOTO IIEHTPA, €ro
paboTHHKA, a TAKKE OpPraHH3alHii, yKkazaHHbIX B 9acTH 1.1 cratbn 16 @eaepaabnoro
3akona o1 27 uroas 2010 r. Ne 210-®3 «O0 oprasu3anuy npeocTaBjaeHus
roCcyAapeTBeHHBIX ¥ MYHHIMIAJIBHBIX YCIy», HIH HX pa00THHKOB NPH IIPe0CTABIeHIH
MYHHIMNAJIBHON YCJIYyTH

5.1. 3agBHTEeNH HMEIOT IpPaBo Ha OO0XKAIOBaHHME pEIIECHHH, NPHHATBIX B XOJIE
[peOCTABICHHS MYHUIUTIAIBHOW yciyrd, jeiicrBuii  (GesneiicTBuil) AJMHHHCTPAIIHH,
JIOJDKHOCTHBIX JIMI] AJIMEHECTpANuy 00 MyHuImnansnoro cuyxamero M®LI, ero pabornuka,
IIPU TIPEOCTABICHHH MYHULIMIAIBHOH YCIYTH B J0CY/1cOHOM TIOPSJIKE.

Opranusanuy, ykazanasle B dactu 1.1 cratsu 16 ®ejepanbHoro 3akoHa ot 27 urons
2010 r. Ne 210-®3 «O06 opraHu3anuu NpeAoCTaBICHUsS IOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX
yveayr»s Pecybnnke KoMu oTeyTeTByIOT.



Ipeamer xan00w1

5.2. 3agBuTenb MOXKET 00paTUTHCA C KaJ000i, B TOM YHCIIE B CIEAYIONNX ClIyvasx:

1) mapyumiesue CpokKa pETHCTpAlMM  3alpoca 3asBUTENd O  IPEJOCTABICHHH
MYHHUIIMIIAJIBHON YCNyrd, 3ampoca, ykasaHHoro B cratee 15.1 PenepanpHoro 3akoHa oOT
27.07.2010 Ne 210-®3 «O0 opramu3aluu MpPeJOCTABICHUS I'OCYJApCTBEHHBIX H
MYHUIUITAIBHBIX YCIYTY;

2) HapylieHHe CpoKa NpeOCTABICHHUS MyHHIMIATbHON ycnyrH. B ykazannom ciydae
pocyaebnoe (Biecyaebioe) obxkanmosaHue 3asBHTENEM pelIeHHE u jeiicTBuii (Oe3meicTBhsg)
M®II, pabornuka M®I] Bo3moxkHO B ciydae, ecim Ha MODII, pemeHus u AeiCTBHS
(GesneiicTBHE) KOTOpOro  obKanmyroTcs, BO3JIOkeHa (YHKUMS IO  TPEJOCTABICHHUIO
COOTBETCTBYIOIUIEH MYHUIHIIATLHOH YCIyTH B HMOJTHOM 00BEME M B TOPAIKE, ONPEACICHHOM
yacthio 1.3 crateu 16 @enepansuoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanum
Npe0CTaBIeHUs TOCY/1apCTBEHHBIX M MYHHIMIAILHBIX YCIIYT»;

3) TpeOoBaHuE y 3adBHTENA AOKYMCHTOB WIH HHMOpManHMu JHMOO OCYyIeCTBICHHS
JIefiCTBUH, Ipe/CTABIEHNAE WA OCYIIECTBJIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMaTHBHBIMH
npaBoBeIMH aKTaMu Poccuiickoi @enepaiiuy, HOPMATHBHEIMH [IPABOBEIMU aKTaMH PecryGrnukn
KoMu, MyHHIIHIIQIEHBIME [IPABOBBIME aKTaMH JUIM IIPE/IOCTAaBICHUS MYHHIHIIAIBHON YCIyIH;

4) or1ka3 B IpUeMe JOKYMEHTOB, IIPEAOCTABICHHEC KOTOPBIX UPEAYCMOTPEHO
HOPMaTHBHBIMH [IPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOPMATHBHBIMH ITPABOBHIMH
akramu Pecrnybuuxn Komu, MyHHIMDAILHBIMH IIPABOBBLIMH aKTAMU JUISL IIPEOCTABIIEHUS
MYHHIIHIIAJIBHOH YCIIYTH, Y 3aABHTEIIA;

5) oTka3 B NpeJOCTABICHHH MYHHUHMNAIBHOH YCIYTH, €CIM OCHOBaHHS 0TKa3a He
npeaycMOTpeHbl (e/iepalbHbIMU 3aKOHAMHM M MPHHATBIMH B COOTBETCTBHH ¢ HMMH HHBIMH
HOPMaTHBHBIMH IpaBoBbiMH aktamu Poccumiickoit ®Denepanuu, 3akoHAMH M HHBIMH
HOpMAaTHMBHBIMHA TpaBoBbIMM akrtamu Pecrnybmuxku Komu. B ykaszansom ciydae pocynebmoe
(BHecyneOHOe) oOXajloBaHUE 3asBUTENeM pemreHuid u jgeicTeuit  (OesmeicTeus) MOII,
paboranka M®L] BozmokHO B ciydae, ecnn Ha MO®LI, pemenus u aeiicteus (GesmeiicTpue)
KOTOpPOIro O0XKaIylOTCs, BO3JIOKEeHa (YHKIHMS 10 I[PESIOCTABIEHHIO COOTBETCTBYIONIMX
MYHHIIMIIATBHBIX YCIIYT B MOJHOM 00BEME B HOPSJKE, OIpe/ieeHHOM 4acTeio 1.3 cratem 16
®enepabHoro 3akoHa ot 27.07.2010 Ne 210-@3 «OO opraHuzanmy IpeaoCTaBiICHUSN
rocy/IapcTBEeHHBIX M MYHUITUITAIbHBIX YCIYT»,

6) 3aTpeboBaHHE C 3aABUTEIIS [IPH IIPEJOCTABICHHN MYHUIMITAILHON YCIYIH JIAThl, HE
OpelyCMOTPEHHOM  HOPMAaTHBHBIMH — IpaBOBHIMH  akTaMu  Poccuiickoit  @ezepaiuu,
HOPMATHBHLIMA IIpaBoBeIMM akTamu Pecnybimku Komm, MyHHIHMIAIEHBIME [OPaBOBHIMH
aKTaMu;

7) oTka3 AJMUHUCTPAlMM, €ro JO/DKHOCTHOro imna, MOILI, paGornuka MOILL,
Opranm3alyii, mpeaycMOTpeHHBIX YacThio 1.1 craten 16 ®enepansHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 oprammzanuu mpeoCTaBICHMS TOCYIAPCTBEHHBIX ¥ MYHUIMIAIBHBIX YCIYI»,
WIA UX padOTHUKOB B MCIPABICHHH JIOMYIIEHHBIX MMM ONEYATOK M OIMUOOK B BBIMAHHEBIX B
pe3yibTare IpPEJOCTABICHHS MYHUIMIIATHHOH YCIOyrH JIOKYMEHTax Jmbo HapyumieHue
YCTaHOBJIEHHOI'O CPOKa Takux HcnpasicHui. B ykasanHom ciyuae nocyaeGnHoe (BHecymeOHOE)
o0kasloBaHHE 3asiBUTENIEM pemeHuid u jaeiictBuit (O6e3neiictBus) M®PIl, paboramka MDI]
BO3MOKHO B ciyuae, ecid Ha MODI[, pemenuss u jeidcrtBus (GesneiicTBUEe) KOTOPOTO
00XKanyloTCs, BO3J0KEHA (DYHKUHA 10 MPEJOCTABICHHIO COOTBETCTBYIOIMIMX MYHHIHIATBHBIX
yCIyr B NMOJHOM OOBEME B MOPsJIKE, OUPEAEJCHHOM HacTbio 1.3 crarem 16 @ejepanbHOro
sakona ot 27.07.2010 No 210-@3 «OO6 opraHuzanuu IpeOCTaBICHUS] I'OCYJApCTBEHHBIX H
MYHHUIMITATBHBIX YCIIYI»,

8) HapymeHHe cpoKa WM [OPSJKAa BBLIAYM JIOKYMEHTOB II0  pe3yJibTaram
pe0CTABICHHS MYHUITHIIATHHON YCIyTIH;

9) mnpuocTaHOBIEHHE IPEHOCTABICHUS MYHUIMIAIBHOH YCIYI'H, €CJIIM OCHOBAHHS
[PHOCTAHOBIICHUS HE IPeyCMOTPEHE! (esiepanbHBIMU 3aKOHAMU U IIPUHATHIMA B COOTBETCTBHH
C HMMH HHBIMH HODMATHBHBLIMM IIPaBOBBLIMH akTamMu Poccuiickoii @ejepanuu, 3aKkoHaMH H



HHEIMA HOPMATHBHLIMH TIpaBOBEIMH akTamMu Pecnybiuxu Komu. B ykazansoMm ciyudae
nocyneOHoe (BHecymeOHOe) oOXamoBaHHe 3asBUTENeM pelIeHHH M AeicTBuil (Oe3xeicTBis)
M®II, paGornuka MODI] BosmoxkHO B ciyvae, ecnmd Ha MDII, pemieHus u aecTBHS
(6e3neiicTBHE) KOTOpPOro  OOXKAIYIOTCS, BO3JOXKeHa (YHKIHS 110  [PeOCTABICHHIO
COOTBETCTBYIOIIUX MYHHMIIUIIAIBHBIX YCJIYT B MOJHOM OOBeMEe B IOpsJKe, OIPE/CICHHOM
yacteio 1.3 cratem 16 ®epepanvroro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranusanun
IIPEIOCTABIEHUS TOCYAPCTBEHHBIX W MYHULIMIIATHHBIX YCIYI).

10) TpeGoBanme y 3agBHTENS MpPH MPEJOCTABICHHH MYHHIHMNAILHON  YCIYTH
MOKYMEHTOB HJIH HH(OpManuu, OTCYTCTBHE U (HJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
VKa3bIBAIUCh IIPH [E€PBOHAYAILHOM OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIIs
IIPEIOCTABICHAA MYHALIMIIAIILHOM yCIIyrH, TM00 B IPEOCTABICHAN MYHHIIUIIATBEHON YCIYTH, 32
HCKJIIOUEHHEM CIIy4YaeB, MPeYyCMOTPEHHBIX MyHKTOM 4 yacTh 1 craren 7 @eepanbHoro 3akoHa
or 27.07.2010 Ne 210-®3 «OO0 oprauu3aliid NPEJIOCTABICHUA TIOCYJAPCTBEHHBIX W
MYHUIIMIIATBHBIX yenyr». B ykaszamnom ciyudae jpocynebHoe (BHecyneOHOe) oOxaioBaHue
3asiBUTENIEM perneHuit u neicTeuil (OesneiictBus) M®PLI, padotanka M®I] Bo3aMoxkHO B citydae,
ecii Ha MOIL[, pemenus u JeiicTBusa (Oe3ueicTBHE) KOTOpOro 00XAIyIOTCHA, BO3JIOXKEHA
byHKIUA IO TTPEIOCTABIICHHIO COOTBETCTBYIONIMX MYHHIIMIIAJBHBIX YCIYT B IOJHOM o0beMe B
NOPAJKE, ONpeeeHHOM JacThio 1.3 craten 16 ®enepansHoro 3akona ot 27.07.2010 Ne 210-03
«O06 opraHm3aIHy IPeOCTaBJIEHHS TOCYAAPCTBeHHBIX H MYHUITHIIATBHBIX YCIYI ).

(0] raHbl, OPraHA3alii, YINIOJHOMOYCHHBIC HA PACCMOTPECHHE JKAJI00BI 10JHKHOCTHBIC JIHIAa,
P P Yy
paﬁo THHKH,; KOTOPBIM MOKET OBITH HanpaBJicHA Kaj100a

5.3. XKanoba mopaercs B NHCHbMEHHOH GopMe Ha OyMaKHOM HOCHTEIE, B JJICKTPOHHON
bopme B AnmuaucTpanuio, M®I[ mu6o B MunuctepctBo 3xoHomukd Pecrnybmuxun Komu —
OpraH rocy1apcTBEHHOH BiIacTH, siBsnomuiics yapeaurenem MOI] (ranee — MuHHCTEPCTBO).

[Ipuem xanob B muchbMeHHOH GopMe OCYIIECTBISICTCS OpPraHaMH, MPeioCTaBISIONTMMH
MyHHIHIanepHbe yeayra, M®I[ B mecte mpejocTaBneHus MyYHHIUIAIBHONR YCIyrH (B MeEcCTe,
rjie 3asBHTE/IH MOJaBall 3alpoc Ha MOJyYEHHE MYHUIMIIAIBHONW YCIYTH, HapylIeHHe Iops/iKa
KOTOpoi oOkainyercst, nuO0 B MecTe, TIJie 3asBUTENIEM [IOJy4eH pe3yJbTaT yKa3aHHOH
MYHHMIMITAJIBHOH YCIIyTH).

[Tpuem xanod B muceMeHHOH (opMe ocymecTBiaseTrcs MHHHCTEPCTBOM B MECTE €ro
paxTHyecKoro HaXOXKICHHU.

Kanobsl Ha pemenus u geiictBus (Oe3gelicTBHe) PYKOBOJHUTENS AJIMHHHCTPaLUU
MONAIOTCsA B BHINICCTOAIMMI opran (mpH ero Hamuvmk) aub0 B ClIydac €ro OTCYTCTBUS
paccMaTpUBAKOTCS HEIIOCPEICTBEHHO PYKOBOIUTEIEM AMHHUCTPAIIHH.

Kanobet na pemenus u jgedcrsus (GespeiicTeue) pabornuka MOL[ nojaioTces
pykoBomuTeio 3troro M®II. JKanobsr na pemenus u neiicreus (Oesneiicrsue) M®PI] noxarorcs
B MuHHCTEPCTBO.

IMopsaaoK mogaun U paccMOTPEHHsI KAT00bI

5.4. Xanoba Ha pemenus u jeiictust (OezneiicTBre) AJIMHHUCTpAIMU, PYKOBOIATES
AJIMUHHCTPANHAH, HHOTO JOIDKHOCTHOTO JHIa AJMHHUCTPAIMH, MYHHUIIMIAILHOIO CIYXKaIero
MoOeT OBITh HampaBicHa YEpe3 OpraHu3alUio IMOYTOBOM CBA3M, HMHYIO OpraHu3aluio,
OCYIIECTBIISIONIYIO ~ JIOCTAaBKY  Koppecrmonuenmud, uepes M®I[, ¢ wucnomxs3opanuem
UH(GOPMAIIMOHHO-TEeTEKOMMYHHUKAMONHOH  cetn  «Murteprer», oduumansHoro  caifra
AnvunucTpanud, EUHOro noprajia rocyIapcTBEHHBIX M MYHUIIMIATIBHBIX YCIyr ((hyHKI(uil)
(masiee — mopTall roCcyJapCTBEHHBIX H MYHHIHUNATBHEIX YCruyr (QyHKmii), a Takixke MOXKET ObITH
MIPHHSATA TP JIMYHOM IIPHEME 3asdBHTELA.

XKanoba na pemenus u geiicrsus (Oeszneiicreue) M®IL], ero pabOTHHKOB MOXKeT OBITH
HAlpaBjieHa uepe3 OpraHu3alUio MOYTOBOH CBA3HM, MHYIO OpPraHH3aIHIO, OCYIIECTBIIIONIYIO
JOCTABKY KOppeCHnoHAeHIHH, C HCIIOJIL30BarlucM HHC];!OPMMHOHHO—TGJ‘IeI(OMMyHHKm.IHQIIHOﬁ



cern «Murepuery, opunmansHoro cailta M®L[, nopraioB rocy1apcTBEHHLIX ¥ MYHUITHIAIBHBIX
yenyr (pyHKIuif), a TaxKe MOKET OBITh IPUHATA IPH JTHYHOM IIPHEME 3aidBHTEIIA.

XKanoba pacemarpuBaercs M®LI, npeocTaBUBIIMM MYHHUIUNATLHYIO YCIYTY, MOPSIOK
[IpEeIOCTaB/IeHUsl KOTOpOH OBII HapylleH BCIEJCTBHE pelleHuil W jeicTBuii (Oe3ueicTBus)
M®II, ero momxHOCTHOTO jHIA U (HMiK) paboTHHKA.

[Ipr moctymienun kajno0bl Ha penieHus W jeiicTBus (Oe3eiicTBHE) AJIMHHHUCTpAIIUN,
JIOJDKHOCTHOTO JIMIIa AJIMHHHCTPALMHA, MyHHLIMNAILHOro ciayxamero M®I] obecrnieunBaer ee
nepeadyy B AJIMHHHCTPAIMIO, B IIOPAJKE M CPOKH, KOTOPHIC YCTAHOBIICHBI COIJIAIICHHEM O
B3aumozeiicTBur Mexay M®L] u AxMuHHCTpanmei, HO He MO3/Hee caeayonero pabovero JHA
CO JHS ITOCTYILJICHHS XKano0bL.

XKano6a Moxer ObIThH MOJIaHa 3aIBUTENIEM B 3JIEKTPOHHOMR opme mocpencTBoM Exunoro
nmopraja TOCYAAapCTBEHHBIX M MYHHUMNAILHBIX  ycuayr (QyHkumil). AaMuHHCTpanms
obecrieynBaeT MHMOPMHPOBAHUE 3AABHTICIA O NOPsAKE OOKaloOBaHMs PEIICHUH M JCHCTBHM
(GeanericTBus) AJMHHMCTpAIlHH, pabOTHUKOB AJIMHHMCTPAIMU IIOCPEACTBOM pasMElleHus
urpopmanun B ExuEoM moprasie rocy1apcTBEeHHBIX H MYHHIMIIANBHEBIX YCIyT ((yHKITHIA).

5.5. Perucrpanus xano0bl ocymectsiagerca Aamuauctpamueit, M®I] cooTBeTcTBeHHO B
JKypHasle ydera >kanob® Ha pemesHus W jeicTsust (OesjielicTBHE) AIMUHHCTpAMH, €ro
[OJDKHOCTHBIX JIMII H MYHHIHIIATBHBIX CIYXKAIIMX, JKypHaJIe ydera >XKano0 Ha pelmeHus H
neiicreus (6esneiicteue) M®LL, ero padoruukoB (nanee — XKypHai) He [MO3/IHEE CISMYIOMEro 3a
JIHEM ee IOCTYIUICHHS pabodero /s ¢ MPUCBOSHHEM €if pErHCTPallMOHHOr0 HOMEpA.

Benenue Xypuama ocymiectBisiercs 1o ¢opMe W B MOPAJAKE, YCTaHOBJICHHBIMH
[IPAaBOBLIM aKTOM AJMUHUCTPALUH, JIOKAIBHBIM akToM M®I ],

Anvunucrpanueii, MOI BetaeTcst paciucka 3assBUTEITIO B IIOJYUYEHHH OT HEro kKauo0bl
¥ HHBIX IIPEJICTABIIEHHBIX JIOKYMEHTOB B NHCBMEHHOH (opme Ha OyMaKHOM HOCHTENE ¢
yKazaHueM pPerucTpalMOHHOTO HoMepa XajoObl, JaThl W BpPEMEHHM €€ IpHeMa, I[epevHs
[PEJICTABJICHHBIX JIOKYMEHTOB HEITOCPEICTBEHHO TIPH JIMYHOM TIPHEME 3asiBHTEIS.

Pacnucka o perucrpauum xanobel Ha pemeHds U geiictBusi  (Ge3eiicTBue)
AJIMMHACTPAllUA M €ro JO/DKHOCTHBIX JHL, MYHHIMIAIBHBIX CIY)KAllAX H IOJIYyYCHHH
JIOKYMEHTOB C YKa3aHWEM PEruCTPallMOHHOI0 HOMEpa JKaloO0bl, J1aThl U BPEMEHH €¢ IIpHeMa,
nepedHsl IpeiCTaBICHHBIX JOKYMEHTOB, HarpasieHHbIX depe3 MOIl, ¢ wmcnoas3oBaHHEM
HH()OPMALHOHHO-TEICKOMMYHHKamonuoi  cetn  «MHTepHer», oduuuaisHOrO  caiita
AJIMAHUCTpAIIAH, T[OPTANbl TOCYHAPCTBEHHBIX W MYHHUMNATBHBIX yeiuyr (dynximii),
OpraHu3al{io [OYTOBOH  CBS3M, MHYIO OpPraHM3aluio, OCYIIECTBISIONIYIO  JIOCTABKY
KOPPECIIOHACHIIMM, HallPABIIACTCA 3a4BUTEIIO YEPE3 OPraHHU3alMIO II0OYTOBOM CBS3H, HHYIO
OpraHu3alio, OCYIIECTBISAIOUIYIO JOCTaBKY KOPPECHOH/JICHIIMH, B TEYeHHE 3 KaleHIapHBIX
JTHEH CO JHS WX PEruCcTpariu.

Xanoba B TeueHHe oHOro paboyero AHs CO JHS €e PerMCTpPAlldy IOJUICKHUT Iepeaade
JO/DKHOCTHOMY JIHILY, paOOTHHKY, HaJeICHHOMY ITOJIHOMOYHSMH 110 PACCMOTPEHHIO JKaj100.

5.6. XKanoba joimKHA COJEpKaTh:

1) wnaumeHoBaHue AJIMHHHUCTPALMM, JIOJDKHOCTHOIrO JMia AJMHHHCTpAlUH, IHOO0
MYHHIUIIAIBHOTO ciyxamiero, M®II, ero pyxoBomurens m (wim) paboTHHKA, PCILICHHS H
jeicTBus (Oe3meiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damwimio, uMs, 0TY4ecTBO (LIOCIENHEE — NPH HAIWYMHA), CBEJACHHS O MecTe
KUTENBCTBA 3agBUTENS — (u3uueckoro una 100 HAMMEHOBAHME, CBEJCHHS O MeECTe
HAXOKICHUA 3asABUTENs — HOPUAMYECKOr0 JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOTO
tenedona, aapec (agpeca) 31eKTPOHHOM MOYTHI (IIPU HATHYMH) U HOYTOBBIH ajIpec, 10 KOTOPHIM
NOJKeH ObITh HANIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 oOxanyeMBbIX pelICHHAX M AeHcTBHAX (Oe3aelicTBUM) AIMHHACTPALIAH,
JOJDKHOCTHOTO JTMIA AJMHHHUCTpauMy, Jud0 MyHMIMIansHOro cuyxamero, M®I] uim ero
paboTHuKa,

4) J0BOJIBI, HA OCHOBAHUH KOTOPHIX 3asBUTE/IL HE COIVIACEH C pelleHHeM U JIeHCTBUEM
(Oe3meiicTBHEM)  AJMMHUCTpAIMHM,  JIOJDKHOCTHOTO  JMna  AJIMMHHMCTpauuH,  JiMOo
MYHHIUTIAILHOTO ciayxamiero, M®I] umm ero paboTHuka.



3asgBUTEIeM MOTYT OBITH IIPEACTABICHBI TOKYMEHTHI (IIPH HAIMYMHK), HOATBEPXK/IAIOHE
JIOBOJIBI 3asABUTEIIA, THO0 X KOITHH,

5.7. B ciydae eciu »anoba mogaercs yepe3 HpeICTaBHTEINS, HM TaKiKe MpPeACTaBIIsaAeTCa
JMOKYMEHT, IIOATBEP K IalOIIHH IMOJIHOMOYH Ha OCYILECTBIEHHE COOTBETCTBYIONINE AeHCTBHIL. B
KadecTBC JIOKYMEHTa, IOATBEPIKIAIOIIEI0 [OJHOMOYMS IIPEACTAaBUTENs, MOXKET OBITh
IIpe/ICTaBIICHA:

a) odopmiIeHHas B COOTBETCTBMM C 3aKoHojarenbcTBOM Poccuiickoit ®Dejpepanuu
~ JIoBepeHHOCTS (JU1st PU3HYECKUX JIUIL);

6) odopmieHHas B COOTBETCTBMM € 3aKoHOHATCIbCTBOM Poccuiickoit Pepeparuu
JIOBEPEHHOCTh, IIOJIIMCAHHAS PYKOBOIMUTEIEM 3asBUTENS WJIH  YIOJHOMOYEHHBIM 3THM
PYKOBOJUTESIEM JIMLIOM (JUTSl FOPHIUYECKHX JIUIT);

B) KONMs pCUICHHA O HasHayeHHH win 00 w3bpanmm OO NMpuKasa 0 HA3HAYCHUH
(U3UYECKOro JIMIa Ha JIOJIKHOCTh, B COOTBETICTBHM C KOTOPEIM Takoe (PHU3MYECKOe JIUI0
o0nazaer mpaBoM JIEHCTBOBATh OT HMEHM 3asiBUTEINS 0€3 J10BEPEHHOCTH.

5.8. Ilpu moctyminenun xanoOer wepes MOII, obOecrneunmBaercs ee mnepepada IO
3AIMICHHON HH(MOPMAIIMOHHON CHCTEME WINM KyphepcKOH TOCTAaBKOH JOJKHOCTHOMY JIAILY,
pabOTHUKY, HAJIEJIEHHOMY IIOJTHOMOYHSMH II0 PACCMOTPEHHIO XKajo0 B MOpSJIKE M CPOKH,
KOTOPBIE YCTAHOBIICHBI COTJIAIICHHEM O B3auMojeiicTBruu Mexay M®L] u AgvMunucTparmeil, HO
HE M03/IHee CIIeAYIOMEero pabovero JHs CO IHS MOCTYIUICHHS JKaIoObl.

[Tpu mocrymrennn xanobsr yepes M®II, cnenmarmer M®IL] perucrpupyer xainoby B
uH(popmannonHoi cucreme M®I] ¢ mpucBoenneM xanobde perucTpalMoHHOr0 HOMEpa M BbIIaeT
3asBUTEIIO PACIIHCKY B IIOMYISHHH K00l B KOTOPOH YKa3bIBaCTCA:

—  MEeCTo, JIaTa U BpeMs npuema Kajio0bl 3asiBUTEIS;

—  (hammus, UM, OTIECTBO 3ASBUTEIIS;

—  [epedeHb IMPUHSTHIX JJOKYMEHTORB OT 3asiBUTEIIS;

—  (aMmIHA, HMA, OTYCCTBO CICIHAINCTA, IIPHHSBIIETO XKano0y;

—  CPOK paccMOTpeHHs XaIo0bl B COOTBETCTBHH C HACTOSIMM aJMHHHCTPATHBHBIM
perilaMeHTOM.

5.9. B cay4ae ecam kamoba IojiaHa 3agBATENEM B AjMmuHHcTpanmio, M®I], B
MHHMCTEPCTBO B KOMIIETEHIIHIO KOTOPOT0 He BXOMT MPHHSITHAE PEIIeHHs 110 )Kanobe, B TCHCHHE
3 KaNeHapHLIX JHEH CO JHA €€ PerHCTPAllMH YIIOJTHOMOYEHHOE JOJDKHOCTHOE JIMI0 YKa3aHHOIo
oprana, paborank MO®I], corpyanuk MunucrepcTBa Hampapiser kajnoby B opra,
MPEJIOCTABIIAIONMI  MYHHIIMIIATBHYIO YCIYTY M YIOJHOMOYEHHBIH B COOTBETCTBHH C
KOMITETEHIIMEH Ha ee paccMOTpeHue, W B ITMChMEHHOH (opme MHODOPMHPYET 3agBHTENS O
IIepeHAIIPABIICHHH JKaI00BI.

ITpu 3TOM CpPOK PacCMOTPCHHA KalnoObl MCUHCIAETCH CO JHA PETHCTPAIMH KaloObl B
oprage, NpeJIoCTaBIISIONIEM MYHUITUIAIBHYIO YCIYTY M YHOJIHOMOYEHHOM B COOTBETCTBHH C
KOMIIETEHIMEH Ha ee paccMoTpeHne. Cpoku paccMOTpPeHHs K00kl YCTaAHABIHBAIOTCS MYHKTOM
5.11. nHacrosmero AAMHHHCTPATHBHOIO PErJIaMEHTA.

Kanobpl, 3a MCKIFOYCHHEM JKajo0 Ha pEIICHUs, IIPUHSTBIE PYKOBOJIHTEIEM
AJIMUHHMCTpAIlMH, PACCMATPUBAIOTCA JODKHOCTHBIM  JIHIIOM, pabOTHHKOM, HaJeJeHHBIM
ITOJIHOMOYHAMH 110 PACCMOTPEHHIO JKamo0.

JIOJDKHOCTHOE JIMII0, PA0OTHHK, Ha/IEJICHHBIH MOJTHOMOYHAMH O PacCMOTPEHHIO ka0,
HA3HAYAETCS ITPABOBHIM aKTOM AJIMHHHCTPAIIHH.

B ciaygae ecim oOxanyiotes permieHns u JicicTBus (Oe3gelicTBHE) PYKOBOAMTENA
MYHHIIMIIATBHOrO  YYPEXKICHHS, MYHHIUNATLHOTO Ka3eHHOrO  YupekJeHus, xaaoda
paccMmarpupaercs AJMHHHCTPAIME B TOpSJKE, YCTAHOBIEHHOM AJMHHHCTPATHBHBIM
perilaMeHTOM.

B ciydae ycTaHOBJIEHWS B XOJ€ HIIH II0 pe3yJbTaTaM paccMOTPeHHA JKalo0bl MPH3HAKOB
COCTABA AJIMMHUCTPATUBHOTO TPABOHAPYIIECHHUS MM IIPECTYIICHHA, MOJIKHOCTHOC JIHIIO,
pabOTHHUK, HajedeHHBIl MOJHOMOYHSAMH MO PACcCMOTPEHHIO JKalol, He3aMe/IHTe/bHO
HalIpaBJIACT MMCIOIIMCCA MaTCPHalIbl B OPraHbl IPOKYPATYPEL.



5.10. B cnyyae ycTaHOBIGHHS B XOJ€ WM 110 pe3yJibTartaM PacCMOTPEHHS KaaoObl
PU3HAKOB COCTaBa QAMHHHCTPAaTHBHOIO IIPaBOHAPYIIEHUS WJIM 1PU3HAKOB  COCTaBa
HPECTYIUIEHUS. HMEIOIIHEC MaTCPHalibl HE3aMETHTENBHO (He 03/Hee 1 KajaeHjapHoro JHs €O
JHA YCTAHOBJICHMS YKa3aHHBIX OOCTOATENHLCTB) HANpPABISIOTCS JO/DKHOCTHBIM  JIHIIOM,
pabOTHHKOM, Ha/IEIIEHHBIMH TTOJHOMOYHAMHE 10 PACCMOTPEHHIO #Kano0, B Opraiel MPOKypaTypEL.

Cpoxkn pacemorpenust Kanob

5.11. Xano6a, mocrynuBmas B AjavmuaHcTpanuioo, M®I[, MwurwncrepcrBo, mmbo
BBIIECTOSAINMKE OpraH (IpH €ro HAJIWYHH), IOUICKHT PACCMOTPEHHMIO B TeueHHe 15 paboumx
AHEH CcO J(HS €ee perucTpaid, a B ciydae oOKaloBaHUs OTKa3a AJMHUHUCTPAIMH, €TO0
pomkuHocTHOrO nuna, M®OIl B npmeme HOKYMEHTOB Yy 3asBHTENS MO0 B HCIPABICHHH
JOIYIIEHHLIX OIeYaToOK W OMMOOK WM B Clydae o0)KaloBaHUSI HAPYIICHHS yCTaHOBJIEHHOI'O
CpOKa TaKHX MCIIPABIEHHUI — B TeyeHHe 5 paboumx JHel co IS ee perucTpanum.

B cnydae yaoBiaeTBopeHHs KalmoObl B (OpMe HCIpPaBICHUS JONYIICHHBIX OIEYaTOK H
omuOO0K B BBITAHHBIX B PE3YJbTATE NMPEIOCTABICHHA MYHHIMIIAJBLHON YCIYIM JOKYMEHTAX,
OTBETCTBEHHOE JIAII0 B TeYeHHE 5 paboumX JIHEH cOo JIHS PerucTpalui Kat00bl TOTOBUT POEKT
MOTHBHPOBAHHOTO OTBETA O pE3yJbTaTax pacCMOTPEHHMS JKalo0Bl, B TOM YHCIE NPOEKT
JIOKYMEHTA C MCITPABICHHBIMHE JIONMYIIEHHBIMH OIICYaTKaMK U OIIHOKaMH.

Ilepedyens ocHOBAHMIL VI 0TKA32 B YAOB/JICTBOPECHHH KAJ00bI
H nepevYeHb OCHOBAHHI /LIS OCTAB/ICHHA Ka,100b1 €3 0TBETa

5.12. OcHOBaHuA Ul IPHOCTAHOBIEHNA PACCMOTPEHHMS JKalIoObl He MPEIyCMOTPEHEI.

5.13. OcHOBaHHSMH JUISL OTKA3a B YIOBICTBOPEHHUH 3Ka00kI SBIISIOTCS:

a) HAJIMYUEC BCTYNIMBILIEIO B 3aKOHHYIO CHIIY PEIICHMS CyJia, ApOHTPaXKHOTO Ccy/aa 110
}KMDGB O TOM K€ NpEAMETE H ITO TEM K€ OCHOBAHH M :

6) nojjaya Kajao0bl JTUIOM, MOJTHOMOYHS KOTOPOIO HE IOATBEPIKICHBI B NOPIAIKE,
YCTaHOBJICHHOM 3aKoHOAareabcTBOM Poccuiickoit Depepanuu;

B) HAlM4He pemeHus Mo xkajgobe, NPUHATOTO paHee B COOTBETCTBHH C
tpeboannsamu Ilonoxerns 06 0coOEHHOCTAX NOZAYH H PAacCMOTPEeHHs Kayiod Ha pelieHus M
neiictBust  (Oe3zeiicTBUE) OpPraHoB MCHOJHUTEAbHOW Bmactd PecnyOnuku Komm u  mx
JIOJDKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX TI'PAKIAHCKUX CIYXKAIIMX OPraHOB HCIIOIHHTEILHON
Binactu Pecnybimkn Kommu, yrsepiaenHoro mocranosieHueM Ilpasutenscrea PecriyOmmkn
Komu ot 25 nexabps 2012 r. Ne 592, B OTHOIICHHAHM TOr0 XK€ 3asBUTEIIA U 110 TOMY JKE IIPEJMETY
KanoOsl;

r) npusHanue xanobbl HeobocHoBaHHOU (pemenust u jeiictBus (OezpmeiicTBue)
IPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HAPYIIEHHE NPaB 3asBHTEIA).

5.14. B ciyuae ecim B kanobe He ykazaHbl (paMuUIIUs TPAKIAHWHA, HANPABUBIIETO
Kasio0y, WK MOYTOBEIHA ajpec, 10 KOTOPOMY JIOJDKeH OBITH HAIIpaBJIeH OTBET, OTBET HA JKAIO0Y
HE JlaeTcs.

AnMuHECTpanusa, MUHHCTEPCTBO, MODKHOCTHOE JiMmo, M®II, paGoTHHK, Ha/eICHHBIH
IOJHOMOYHSAMHU 110 PACCMOTPEHHIO JKalo0, IPH IOTyYCHHH >Kalo0bl, B KOTOPOH cojepkarcs
HENeH3YpHbIe JIHOO OCKOPOMTENBLHBIC BRIPAKEHHS, YI'PO3bl JKH3HH, 3I0POBBI0 M HMYIICCTBY
JOJDKHOCTHOIO JiHIia, pa0OTHHKA, @ TaKKe WICHOB HX CEMBH, BIpaBe OCTaBHTH kainoby Oe3
OTBeTa I10 CYNIECTBY IIOCTABJIEHHBIX B HEil BOIPOCOB M B TeucHHE 3 pabouux jHel co JHA
PerHCTpaluy JKaT00Bl COOOIIMTHL 3asBUTENNIO, HANPABUBIIEMY Xalo0y, O HEHOIyCTHMOCTH
310y1noTpeOIeHH IpaBoM 1 00 OCTaBICHHH #Kay100b! 0e3 oTBeTa.

B cirydae ecim 4acTh Tekcra xkainoObl, a Takke GpaMuIns, UMs, OTYECTBO (IIPH HATMYHH )
1 (WIK) TIOYTOBEIH aJpec 3asBUTENS, yKa3aHHbIE B jkaj00e He MoIaeTcs MPOYTEHHIO, OTBET HA
xano0y ocraercs 6e3 OTBeTa W OHA HE MMOJICIKHUT HANPABICHHIO HA PAcCMOTPEHHE B OpraH,
NPEAOCTABIIAIONIANA  IOCYIapCTBEHHYIO  YCIYIy, OpraH  MECTHOI'O  CaMOYIpaBJICHHMS,
Munucreperso, M®ILI, n0/BKHOCTHOMY JMIY, pabOTHHUKY, HAJENIEHHOMY IOJTHOMOYHUSIMH IO



PacCMOTPEHHIO JKajio0, B COOTBETCTBHH ¢ HX KOMIIETEHIHEH, O YeM B TeueHue 3 pabounx jHeit
CO JIHs perucTpamuu KauoObl coo0IMaeTcs 3asBHTENIO, HAIpaBUBIIEMY Xajioly, eciu ero
(haMHITHSI ¥ IOYTOBEIH apec MOUIAIOTCS TIPOYTCHHMIO.

PesyabTar paceMorpeHus Kaj1o0b1

5.15. Tlo pe3ynpTaram paccMOTPEHHs IPUHHMAETCA OJHO M3 CIIEAYIOIIMX PelIeHMH:

1) amoba yIOBICTBOPSIETCs, B TOM 4Hcie B (popMe OTMEHBI IIPHHATOIO pelleHHs,
HCIIPABJICHUs JOMYIIEHHBIX OIeYaTOK ¥ OMMOOK B BBIAAHHBIX B PE3YJbTaTe MPEAOCTABICHHS
MYHUIUNIATEHON YCIyrd JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEXHBIX CPEICTB, B3HMaHUC
KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH IpaBoBeIMH akTamu Poccuiickoit Deneparum,
HOPMAaTHBHBIMH ITIPaBoBBIMH akTaMu Pecnybimmuxn Komu;

2) B Y/IOBJICTBOPEHHH Ka100bI OTKA3LIBACTCS].

VxazanHoe pemienue npuHuMaeTcst B hopme akra AIMHHUCTPAIINH.

Hopsxok nadgopMHPOBAHES 3ABHTEIA 0 Pe3yJbTATAX PACCMOTPEHHS KaN00LI

5.16. He mosjgnee aHSA, CIEAYIOMIEro 3a JHEM IPHHATAA YKa3aHHOro B IyHKTe 5.15.
HACTOAIIEro AJIMHHUCTPATHBHOTO PErJIaMCHTA PEIICHUS, 3aiBUTEIIO B IHCbMEHHOM (opme H 1o
KEJIAHMIO 3asgBHTENs B 9SJIeKTPOHHOH (opMe HampaBisieTcsi MOTHBHPOBAHHBLIH OTBET 0O
pe3y/IbTaTax PacCMOTPEHUS KATOObL.

B MOTHBHPOBAHHOM OTBETE 110 PE3yILTATaM PACCMOTPEHHUA #Kan00bl yKa3blBalOTCS:

a) nanmenoBanue AjmuHucTpanuu, MOIL[, paccmoTpesmero xano0y, JI0KHOCTE,
damumnsn, uMsa, ordecTBo (mocienHee — NPH HATHYAM) JODKHOCTHOTO JIMIA, paboOTHUKA,
TIPHHSABIIETO PEIIeHHe 10 Kanobe;

0) HOMEp, JlaTa, MECTO IPHUHATHS PEILCHHUS, BKJIIOYasi CBEICHUS O JIOJDKHOCTHOM
mune AxvuaucTpanus, paborauke M®I, pemenue wmm aeiicteus (6eszelicTBue) KOTOPOTo
00KaIyIOTCS;

B) baMuins, UMS, OTYECTBO (TIOC/IENHEE — IPU HAIMYUA) MM HaMMCHOBaHME
SASTBUTECIIS '

r) OCHOBAHMA JUIA IPHHATHA PEIICHHS 10 XKanooe;

) HPHHSTOE 110 JKano0e PenIeHHe ¢ yKa3aHueM apryMEHTHPOBAHHBIX PA3hICHCHHH O
MPUYUHAX [PUHSITOTO PelIeHHS;

e) B ciy4ae ccii jkanoda MHOMICKHT YHOBJICTBOPEHHIO - CPOKM yCTpaHEHHS

BBIABJICHHBIX HapyIICHHUI, B TOM YHCIIE CPOK INPEIOCTABICHMs pesyjibTara MYHHIHIAIbHON
yeiuyrd, HHQOpMAIMS O  JIEHCTBHSIX, OCYUIECTBIISEMBIX OpPraHOM, IPEIOCTABIISIONIIM
MyHHIMO@IEHYIO yeuayry, M®IL], B memsx HC3aMCUIMTEIBHOIO YCTPAHEHHUS BBISIBIICHHBLIX
HAPYIIEHWH NpH OKA3aHWH MYHWIMIAIBLHON YCIYTH, a TaKKe INPHHOCATCS H3BHHCHHS 3a
JIOCTaBJIEHHEIE Hey[00CTBA ¥ YKa3biBaeTesi HHMOpPMaIHs O JagbHEHINNX JEHCTBUIX, KOTOPBIC
HeoOX0IMMO COBEPILHUTE 3aABHTEIIO B IEJISIX OJTyYeHUs MYHUIUITATIGHOM YCIyTH;

ix) CBEIeHHs O IOPsJIKe 00KATIOBAHHS IPUHSTOTO IO Kano0e peIeHHs.

IMopsi/tok 063kaI0BANNAS Pelenns 1o kaJjiobe
5.17. B ciydae HeCOINIacHs ¢ pe3y/ibTaraMi jocyneOHoro o0xaloBaHus, a TAKKe Ha
Mmo6OH CTaJMH PACCMOTPEHHUS! CIIOPHBIX BOMPOCOB 3asBUTENL HUMEET MPABO 0OPATUTHCS B CYL B

COOTECTCTBHH C YCTaHOBJICHHBIM ,E[CﬁCTBYI{)LLlHM 3aKOHOJATEIBCTBOM MOPATKOM.

IIpaBo 3asBUTEIS HA NOJTy4eHHe HHPOPMAIIHH U JOKYMEHTOB, HEOOXOMMBIX /I/IsI
000CHOBAHUS H PACCMOTPEHHUSI KAJT00bI

5.18. 3asBUTENs BIPaBE 3alpalidBaTL W IOTydaTh HHGOPMALMIO H AOKYMCHTEL,
Heo6XoJuMbIe [T 000CHOBAHKS H PACCMOTPEHUS JKaIo0b!.



3asBuTens obpaiaeres B AJIMUHUCTPAIMIO C 3asiBJICHUEM Ha 110JIyuenre HHbopManuu 1
JIOKYMEHTOB, HCOOXOAMMBIX UL OOOCHOBAHHMS U PACCMOTPEHMS Ka00bI (Jlajiee — 3asB/IeHHE) B
nHUChMEHHO# (popme Ha OymMaKHOM HOCHTEIIEe, B ANIEKTPOHHOM Gopme.

3agpreHue MoxerT OLITh HAINPaBIEHO 4Yepe3 OpraHu3alUIo MOYTOBOM CBS3H, HHYIO
OpraHM3ailMio, OCYLIICCTBASIOUIYIO  JIOCTABKY  Koppecnonjenumu, uepes MOI[, ¢
HCIIOJIB30BaHHEeM HH(OPMAMOHHO-TEICKOMMYHUKAIIMOHHOM cetn «MHTepHeT», ofuIuanbHoro
caiita Agmuuuctpauuu (http:/tradm-pos.ru/), a Takike MOXeT ObITH NPHHATO IIPU JIKYHOM
[IpUeMe 3asiBHTEIS.

3aABICHHUE JIO/HKHO CO/ICPIKATE:

1) HAUMEHOBaHHE  AJMHMHHCTPAIMM,  €ro  JO/DKHOCTHOrO  juma  Jjmbo
MYHUIUIIAJIBHOIO  CIY)KAIer'o OpraHa MCHONHATeNbHOH Bractu PecniyGnuxu Komu, B
KOMIICTCHITHM KOTOPOTO Haxoautcss wuHbOpManms ©  JOKYMEHTH He0OXOJIUMBIE JUIs
000CHOBaHMA U PACCMOTPEHHS JKaIOOBI; .

2) (bamunnio, UM, oTdecTBO (IOcCIHejHee - IIPU HATUUYUHU), CBEJEHHS O MecTe
JKHTCIILCTBA 3asiBUTEeln - (bHSHLICCKOl"O JIMIa mbo HauMCHOBAaHHE, CBCICHHSI O MeECTe
HAXOJKIECHUA 3aABUTCNIA - IOPHJAHYECCKOTO IMIA, a Takke Homep (HOMepa) KOHTAKTHOTO
renedona, aapec (agpeca) 31eKTPOHHOM MOYTHI (IIPYM HAJIMYMHM) U HOYTOBBIH a/Ipec, 110 KOTOPhIM
NOJKeH OBITH HATPaBJIeH OTBET 3asABUTEIIO;

3) cBeleHHAs 00 MHpOpPMAIMH W JOKYMEHTaX, HeoOXOJUMBIX JUls 000CHOBaHMS H
paccMOTpPeHHUst KamoOkL.

Cpox npepocraBieHHs HHPOPMALIHY H JJOKYMEHTOB, HEOOXOMMMBIX Uit 060CHOBANHA H
paccMOTpeHus Kano0bl cocTaBgeT S paboduX JIHEH CO JHA PErUCTPAIIHH 3asBIICHHS.

OcHoBanmii /Ul OTKa3a B IIPHEME 3asBJICHHA HE NPEAYCMOTPEHO.

CnocoOb1 nHGpoOpMHPOBaHU 3aABHTEIA 0 MOPSAKE MOJATH H PACCMOTPEHHS KAT00bI

5.19. Undopmaiius 0 mopsIKe HoJady U pACCMOTPEHHS KOOI pa3MeIIaeTes:

- Ha HHGOPMAIHOHHBIX CTEH/[aX, PACIOIOKEHHBIX B AJIMUBEUCTpanny, B MOI[;

- Ha oHIHaNILHBIX calitax AaMunuctparad, MOILT;

— Ha EJmHOM 110opraie rocy1apCTBeHHBIX M MYHHIUITATBHBIX YCIyT ((pyHKIm).

5.20. Mndopmanuio o mopsjaKe MOJaul U PACCMOTPEHHUS KATOOE! MOXKHO [OJIYUUTH:

- mocpeacTBOM TeneoHHOM cBsi3H 110 Homepy Aamunuctpamn, M®I;

- HOCPeACTBOM (haKCHMHILHOIO COOOIIEHHS;

- npu  auyHoM ofpamenun B AjamuHucTpanmio, M®I[, B ToM wumcie 1o
QJICKTPOHHOH IIOYTE,

= IIPY NIMCbMEHHOM oOpamienun B AMuHACTparmo, MOILI;

= myTeM NyOIuYHOoro HUHGOPMHPOBAHUS.



ITpunosxenue Ne 1

K 8/IMMHHCTPATHBHOMY PErIaMEHTY

NPEIOCTABISHUS MYHUIMTATEHON yCIyrH

«lIpesocTasncHue B apeHly 3EME/IBHBIX YHACTKOB, HAXOAALUIMXCA B cOGCTBCHHOCTH MYHHIMNIAIBHOTO 00pasoBania
FOPOACKOrO MoCeIeHNs «Tponmco-ﬂeqopcx», H 3eMENLHLIX Y4aCTKOB, rocyaapcTsenHan cobeTBeHHOCTE HA KOTOpLIE HE
pasrpaHryeHa H KOTOpbIe PACTIONOKEHB! Ha TEPPUTOPHH ropojckoro nocenenns « Tpounko-Ilewopck, 6e3 nposeaeHus TOProBy»

Jannpie 3asiBHTE/Is1 (10 pHIHYECKOT0 JIHIA)

A,E[MHHHCTpaIII{ﬂ rOPOJICKOI0 IMoceIeHHu
«Tpournko-Ilegopek»
Opran, oOpabaThIBalOLIHIT 3aITPOC HA NPEAOCTABICHHE

Ne zanpoca

YCIYru
ITonHoe HauMeHOBaHUE

IOPHIHYECKOro Jiuna (B

COOTBETCTBUH C YUPEIUTEIHHBIMH

JOKYMEHTaMu)

Opraau3aiuoHHO-TIpaBOBas

¢dopma opEMYecKoroMma |
damMuss, UMs, 0TISCTBO

PYKOBOIMTENS FOPHINYECKOTO
jmna

OI'PH R N D i

IOpuau4ecknii aapec

Wnpnexce Peruon

Paiion Hacenennplit myHkr

Vimna |
Jlom | | Kopniye g ' Kpaprupa

ITouToBRIii aapec

Nupexc Pernon

Paiion Hacenewpii myskr  {
Vomna

Jlom ' Kopuyc | | Kpaprupa

KonrakTHbie faHHbIC

3ASIBJIEHUE
[Tpoury mpefocTaBUTh B apeH/ Ty CPOKOM Ha 3eMEJIBHBIH YHacTOK:

1.1. Kamactporoii HOMep 3eMeIbHOI0 y4acTKa:

1.2. Ilmomanb 3€MENBHOTO yUacTKa:
1.3. MecropacroioxKeHie 3eMeJIbHOI0 YJacTKa (a{pecHble OPUEHTUPEI):

1.4. Ilens HCmoNbp30BaHHS 3€MEILHOTO yHaCTKa




1.5. OcHoBanne NpeoCTaBICHIs 3eMEJIbHOI0 yyacTKa 0e3 MpoBeACHHS TOPIOB U3 YKciIa
eT: 39.6 3eMenLHOro KoJexca Poccniickoii

peyCMOTPEHHBIX . 2
Depeparym:

IIpecraBiiedbl cliey0Iue JOKYMEHThI

LIid i

MecTo nojryueHus pe3yiabrara
OPEAOCTABIICHHS YCIYTH

Crioco6 nosrydeHus pesyibTrara

Jannbie npeacrapares (YIoJHOMOYEHHOTO JIMIA)

Damuus

Wms

OTtuectBO

Jlata poxuenus

JloKyMeHT, YIOCTOBEPSIOMMI JJHTHOCTH MPeACTABHTEA (YIOJTHOMOYECHHOI0 JIHIIA)

Bux J
Cepmst | Homep | : :
‘Bbrian ) | JlaTa permaum |

Apec perucTpanuy mpeacTaBuTelisi (YnoJJHOMOYeHHOI'0 JIHIa)
| Muyiexc Peruon

Paiion HaceneHHbIi IyHKT

Yiuia

TTom Kopmyc Kpaprupa |

\ AJpec MecTa JKUTETbCTBA NPEACTABATEN (YIIOJTHOMOYEHHOI0 JINIA)

Hunexc Perunon

Paiton Hacenenublil nynxT

Yiuna

Jlom | Kopniye | Ksaprupa |

Konrakribie

JAHHBbIE

[loaTREpKIal0 CROE COIVIACHE, a TAKXke COorjacue MpencTABRISeMOro MHOW JIHla, Na oﬁpaﬁo'my"
NEPCOHANBLHBIX AaHHBIX (COOp, CHCTEMAaTH3alMIO, HAKOTUICHHe, XpaHeHue, yrodHeHue (0OHOBIEHNE, H3MEHEHHE),
HCIOJIB30BAHKE, pacnpocTpanchue, obeanuuusanue, ONOKUpoBaHHE, YHHUTOKCHHE INEPCOHANBHBIX IAHHBIX, a
TAKKe HMHBLIX AeHCTBHH, HeoOXoauMbIX id 00padoTKH IEpCOHANBHBIX [AaHHBIX B paMKax MpeaOCTaBIeHHSA
MYHHIMIANBHBIX YCAYT) # nepegady Takoi uupopMammy TpeThHM JHMUAM, B CAy4asX, YCTAHOBIIEHHBIX
JICHCTBYIOIIHM 3aKOHOAATEILCTBOM, B TOM YHCIE B AaBTOMATH3UPOBAHHOM PEAHME.

HacTosAmmM MOATBEPXKAALD, YTO CBEACHHA, YKa3aHHBIC B HACTOAIISM 3asABIICHUH, HA NATY JIPeICTaBICHNMS

3a4BJIEHNAA MOCTOBEPHEL

Hata

Ioannen/PHO



Ne sampoca

Hpunokenne Ne 2
K AIMAHHCTPATHBHOMY PETJIAMEHTY
NIPCIOCTABICHUA MY HHLIHITANBLHOH yCnyrn
«lIpesocTaBienne B apeHly 3eMeIbHbIX Y4ACTKOB, HAXOMSIIMXCA B COBCTBEHHOCTH MyRHIKNANLHOTO 06pasoBanms
ropojckoro noceneuus «Tpoutko-ITevyopcky, 1 3eMeTBHEIX YUACTKOB, TOCYAAPCTEEHHAS COGCTBEHHOCTE HA KOTOPHIE He
pasrpanHycHa # KOTOPBIE PACOIOAKEHBI HA TEPPHUTOPHH MOPOJACKOTO NIOCEICHUR {prDHuKO-HE‘-lOpCK, bes MPOBCACHUA TOPIOB»

A,I[MHHHC’I'p&ILHS[ ropoacKoro 1nocejieHusa

«Tpounko-IIewopck»

Opran, obpabaTsIBaronmii 3anpoc Ha
IPEeOCTABIICHHUE YCITYTH

Jannpie 3asaBuTes (pu3ndeckoro JHNA, HHINBHAYAJIBLHOIO NPeIPHHAMATEJIs)

Damumus

Hms

OTuecTBO

JHara pomﬁeunﬂ

ITonnoe HanMeHOBaHKE
AHIHBHYAITEHOTO
npennpanuma'rem'

OI'PHUIT

I[O!{}’MCHT, YAOCTOBEPSIIOMUI JTHYHOCTD 3aSIBUTEJIS

Bun

Cepus

Brigan

lata BhIgaum |

AJIpec perucTpanum 3asiBUT

IOpuanyuecknii aapec (aagpec perucTpamuy) HHAUBHI

enst /

3

AJIBHOTO HPEIPHHHUMATEIH

Hunexc Peogor . S |
Paiion HaceneHHBIH IyHKT

SETMEN il ohvogy — - B R et e I e ey e .
Tlom | Koprye | ' Kpaprupa

Ajipec MeCTa JKATEIbCTBA 3aABUTEIs /
ITouToBBIil aipec HHAUBH/IYAILHOIO npe,tm;mnnMaTe.ml‘1

Wupexc Pernon
Paiion Hacenennslit myHKT )

Vimna

Jlom | Kopmye |Ksaptupa |

KonrakTHBIC

JAAHHBIE

! [one sanonuserca, ecm THI 3asBuTes (AHAMBIAYATLHEI NPEANPUHAMATENE)
? Tone sanonuaeres, ecau TN saasurens «MHAHBHAYANBHBIT NPSUTPHHUMATENbY
* 3aroN0BOK 3aBNCHT OT THIIA 3AABHTENS
* 3aronoBok 3aBUCHT OT THNA 3aABHTENS




3ASBJIIEHUE

IIpoury npeaocTaBUTL B APEH/Y CPOKOM Ha 3eMeNThHBLI yUacToK:
1.1. KanacrpoBoil HOMep 3eMENBHOIO YUacTKa:

1.2. TIlnowams 3eMeJLHOI0 y4acTKa:
1.3.  MecTopacnonoxenne 3eMenbHOro yuacTka (anpecHble OpHEHTHPSI):

1.4. Ilens MCNONB30BAHKA 3€MEJILHOIO Y4acTKa

1.5. OcnvoBanme npeocTasIeHMs . 3€MEIBHOrO ydacTka 0e3 rnpoBeaeHHs TOProB U3 UMCia
NpeIyCMOTPEHHBIX . 2 CT. 39.6 3eMeNnbHOTO KOJEKca Poccitiicroii
dejreparin: '

IpeacTaBiaenbl CaeIYHOIIHE JOKYMEeHThI

L D=

MecTo nolly4eHHus pe3ynbTara
NPeA0CTABIICHUS YCIIYTH

Crnioco6 1osy4eHust pe3y/ibraTa : .

JaHnbie npeacTapiTes (YNoJaHOMO4eHHOIO JIHNA)

Damuius
Wms
OTtuecTBO
| Tata pox/ienus
JOKYMEHT, yI0CTOBEPSIOMHI JIHIHOCTH NPEACTABATE/Is (YIIOIHOMOYEHHOIO [THIIA)
Bz R
 Cepust | |Homep |
Bpylan | 1' Jlara Beyiaumn
Ajlpec perueTpauHH npeacTaBuTeIs (Yno HOMOYEHHOI'0 JIMIA)
Wunexc : : Peruon
Paiton HacesienHbIil myHKT
Viuna
Jlom | Kopmye | | Ksaprtupa |
= Anpec MecTa JRHTEILCTBA NpeAcTABHTE NS (YIIOJIHOMOYEHHOI'0 JIHIA)
Uunexc | Peruon
Paiton | HaceseHHBIH TyHKT
Vimna | _ _
Jom | |Kopmye | Ksaprupa |
KonrakTHbie 5 i
JaHHbIE ; 1

[MoaTBepKAAIO CBOE COrnacHe, a TAIGKE COrNACHe MPEACTABIIEMONO MHOIO 1HiA, ra 06paboTKY NepCOHANBHBIX AaHHBIX (cOop,
CHCTEMATHM3ALMIO, HAKOMICHHE, XpaHeHue, yToudenue (oDHOBIEHNE, W3IMEHEHUE), MCIOALIOBAHME, PACNPOCTPAHEHHE, OOEIMHHHBAHME,
GNOKMPOBAHKME, YHHHMTOKEHHE MEPCOHANBHBIX MAHHEIX, & TAKAKE MHBIX JEHCTBMI, HeoGXOAMMBIX And 00paboTkKM NEPCOHANbHLIX JAHHBIX B
paMKax npefiocTaB/IeHHs MyHHIMIANBHEIX YCIYT) | nepeaady Takoil HnQopMalnt TPEThHM JTHIAM, B CTy4asnX, YCTAHOBJACHHEIX AeHCTBYIOMUM
JAKOHOJIATENBCTBOM, B TOM HHC/IE B ABTOMATHIHPOBAHIIOM PEKHME.

Hacrosimm NoITBepAcIaIo, YTO CBEAEHHA, YKA3aHHBIE B HACTOALLEM 3afBJICHHH, HA ATy [PE/ICTARNEHHA 3AABIEHUA JOCTOREPHEI.

Jara [Toanucs/PHO
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K QAMHHUCTPATHBHOMY PEIlaMeHTY

NPeOCTARICHHS MYHUIMIAIBHOIM YCIYTH

«llpesocrasienne B apeHLy 3eMEJIbHLIX YHACTKOR, HAXOAMIIUXCA B CODCTREHHOCTH MYHRIMIIANLHOTO 06pasobatna
ropojckoro nocesenus «Tpouuxo-ITeqopcky, 1 3eMelbHBIX YHACTKOB, FOCYapcTBeHHas cOOCTREHHOCTE Ha KOTOPLIE He
pasrpaHnyeHa U KOTOpPbIE PACTiOJIOMEHBI HA TePPHTOpHH ropojckoro noceneuns « Tpouiko-TTeuopck, 6e3 NpoBeACHAA TOProBY

VBEJJOMIIEHHME
00 OTK&a3e B MPEJ0CTanIenHl MyHHIUNAILHON yeiyry

il . 20_r.

A,D,MHHHCT[J&U,H}I ropoacKkoro rnocecHHuA ((Tpoauko-ﬂeqnpcx» YBEIOMIIACT

(P M O sassuTens)

00 oTKaze B NpeaOCTaBIeHMM MyHUIMnanbHoli ycnyrm «lIpemocraBnenne B apenay 3eMEIbHBLIX YYACTKOB,
HAXOJAILMXCS B COOCTBEHHOCTH MYHHIMIANLHOrO obpasosanud ropojackoro mnocenexus «Tpourko-Ilevopeky, n
3eMeIbHBIX Y9acTKOB, FOCYAapcTBeHHas coOCTBeHHOCTh Ha KOTOPhIe HE pasrpaHHtieHa M KOTOPhIC PaciloioiKeHbl Ha
TeppuTOpHH ropojickoro nocenerus « Tpontko-TTewopek, 6e3 nposenenns Toprosy.

IMpuunba oTkasa:

1) :

2) !

3)

PYKO BOJIMTEI L aIMUHUCTPAIIHH

(moanucs) - (@H.0)
VieaomneHne mony-mt;
13 ” 20 e
(D.H.0. zassuTens) (roxnucs) (nara nomyueHus)
Hcnonuuteas:
®.N.0

Tenedon




